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Reference:

1. wulBcM/BoS/VII BE-B.Tech.,/20 25.25/47 07, Dated: 1 1.12,2025
Z, WU/BGM/B oS/ Internship/87 A / Z0ZS _Z 
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^r"d, 
t!.tl.2 0ZS8. The Honble Vice-Chancello/s appf.oval dated : 23,L2,2025

H9 :l t*uests received from students and affitiated,colleges, the d

{l students curr€ntly studying in the vll semester aud opting for Internship in the ensuing vrlsemester are h:ereby informed to comFlete the selection and confirrnation of the organisation andfinalise the internship registration on or before thd revised date.
This notification applies to students of affiliated Non-Autonomous, affiliated Autonomous, an-dConstituent Engineering College 

Technological University.

Allthe PrincipalS of alhliated Non_Autonomous, affiliated AutonomoUs, and Constituent Englneerlng
Colleges under the Un hereby requestedto bring the contents of this circular
of all concerned stude aFIy.
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CIRCULAR

Sub: Creation of Non-Teaching Staff Database for direct
payment to beneficiaries - reg.

University is creating non-teaching staff database consisting of complete information about

the staffmernbers of constituent and pffiliated engineering colleges. This information will
be used for all examination activities like submission of exam duty allocation during

theory and practical exams so that direct payment can be made to the associated

benef,rciaries.

Hence, the Principals of Constituent and Affiliated Engineering Colleges are requested

to instruct all the non-teaching stafT members to update their information. The procedure

for the same is as detailed below:

Procedure for the submission of non-teaching stafT information:

l. URL: https://faculty'vtu.ac.in - for all regions

2. Click on the Department Login to register for the non-teaching staff working under

particular department and Click on the Principal Login to register for the non-

teaching staff working under the Principal's Office.
3. The login credentials were already available with the Colleges. Kindly use the same.

Part - r - Departmental Login for Non-Teaching Staff Registration

L Kindly use the Departnental Login
working under particular department.

credential to register for tl-re non-teaching staff

Dqte:

2. After login, go to office staff registration tab and fill
(staff information need to be submitted individuatly

there is password which is confidential)-
3. After submitting the information. a non-teaching staff-id

staff member that's needs to be noted.

will be gener4ted for each

l. ,lfter sabmission view and eclit nrovision are given in view ffice stalf information

tab.

the required fields individuallY
by each of the staff members as
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PART. II . PRINCIPAL I,OGIN
l. Kindly use the Principal Login credential to register for the non-teaching

staff working under the Prinoipal Office.
2. After login, go to office staff, registration tab and frll the required fields

individually (staff information need to be submitted individually by each of
the staffF members as there is password which is confidential).

3. There is provision to view and approve the non-teaching staff information
of different department by the Principals of respective institutiOns.

t"l"tf,I?rf;tion 
of each non-teaching staff member is compt,rt"y- ;

2. Eaeh ofthe staff members must remember theirpassword.
3. There will be mapping of the staff-ids for various future activities like

theory and practical exam work allocation. Bills will not be accepted
without staff-id.

4, Principals of respective institutions rnust appro\.e their staff information.
5. The last date to register all the rgspective non-teaching staff is l0 Jan 2026.

The Principals of oonstituent, affiliated and autonomous engineering colleges arre requested

to bring the contents of this circular to the notice of all the cohcerned.

sd/-

RECTSTR.{R (EVALUATION)

To,
l. The Principals of Constituent, Affiliated aud Autonomous Engineering

colleges.
2. All the Chairpersons

of UniversitY

Copy FWC's to:

and Program Coordinators of sll UG/PG departments

l. Hon'ble Vice-Chancellqr through the Sec. to
information.

VC, VTU Belgaum, for kind

,)

3.
4.

The Registrar, VTU Belgaum, for information'
The Finance Officer, VTU Belagavi, for information.
The Incharge Regional Directors of VTU Regional Offices, for information & needful.


