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  Ms. Rukiyath Rizwana V P                    
  Candidate ID: 13084822                                                                                       July 09, 2019 
  Darul Badar, Nangi Road,  
  Mogral 
  Kasaragod - 671321 
  Kerala 
  India 
  Ph: (91) 98959 69864 
 

 

Dear Rukiyath, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things 

we do at Infosys would be possible without an equally amazing culture, the environment where ideas can flourish 

and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we will 

navigate further, together. Our journey of learnability, values and trusted relationships with our clients continue to 

be the cornerstones of our organization and these values are upheld only because of our people.  

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards,  

 

     RICHARD LOBO 

     EVP and Head Human Resources – Infosys Limited 

 

 
 

  
                                                                                                                                                  

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 

Digitally signed by RICHARD LOBO
Date: 2019.07.09 04:01:45 +05:30
Reason: Offer Letter
Location: Bangalore
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HRD/3T/19-20/13084822                                                                                     July 09, 2019  
 

Ms. Rukiyath Rizwana V P                    
Candidate ID: 13084822 
Darul Badar, Nangi Road,  
Mogral 
Kasaragod - 671321 
Kerala 
India 
Ph: (91) 98959 69864 
 

Dear Rukiyath, 

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 
Your scheduled date of employment with us will be February 17, 2020. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise. 

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of twelve months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years 
of service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 
An illustration with other relevant information have been given in the Information Sheet. The Company's 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 

Agreement: 
 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

 

Compensation and Benefits 
 

Salary 
 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary 
post allocation will be INR 30,000 per month. The break-up of your salary has been provided in 
the Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance- linked Incentive 
 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a 
Practice Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the 
training. The details of this scheme will be communicated on your joining. Please refer to the 
Compensation Details sheet for more details. 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary 
as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment 
for Financial Year 2019 - 20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a 
monthly basis. The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month.  
 
You will have the flexibility of choosing the components and amounts under such components as per 
the options provided to you on the Company intranet, based on your preferences and income tax plans 
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension 
Scheme. This is an optional retirement benefit introduced by the Government of India for all its 
citizens. It enables accumulation of retirement corpus during active employment with add-on tax 
breaks. Please refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to 
enhance the coverage with other participatory optional health insurance plans (Platinum, Gold and 
Silver). You will be covered by default under the Standard Plan which provides you and your family 
(your spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is 
covered towards natural death, and INR 30,00,000 towards an accidental death. All employees 
become members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly 
contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 
salary thereof. On confirmation, you will be required to give three months' notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it necessary, 
the Company will have the discretion to relieve you only at the end of the three months' notice period. 
Similarly, the Company can terminate your services by giving three months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 
  

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure 
for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 
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Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / 
post-graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 
our campus recruitment program 2018 -2019. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
 
Based on the nature of your work and business requirements, you may be required to work on rotational shifts. 
If you are required to work on rotational shifts, you will be duly intimated of the change in your shift timings. 
During rotational shifts, you will continue to be bound by the provisions of the working hour policy of the 
Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of the 
Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure - III). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

      RICHARD LOBO 

      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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ANNEXURE - I 
                                                                            (Compensation during the Training Period) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME Ms. Rukiyath Rizwana V P 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                 4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY    22,328 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary    1,800 

  GRATUITY - 4.81% of Basic Salary   722 

  FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 
Nil 

        

12 
 

Nil 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 

with the provisions of the Payment of Gratuity Act 
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ANNEXURE- II 

(Compensation post Unit allocation) 

 

COMPENSATION DETAILS  

  (All figures in INR. per month) 

  NAME Ms. Rukiyath Rizwana V P 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                   4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY 22,328    

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis)                                            150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary   1,800 

  GRATUITY - 4.81% of Basic Salary    722 

  FIXED GROSS SALARY (FGS) (1+2+3) 25,000 

 

  4.         INCENTIVE COMPONENTS 
At an indicative 

Payout of  5% 

At an indicative 

Payout of  10% 

At an indicative Payout of  

20% 

  TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 

Nil 
        

12 

 

Nil 
 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 
with the provisions of the Payment of Gratuity Act 
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Mohidin Aliyul Rilah

08/12/2022



















Strictly Private & Confidential 

06-Jun-2019

Mangalore

Dear Tahseena,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend
an Offer of  appointment to join Diya Systems (hereafter  referred to as 'Company')  in  ITES as per the below terms and
conditions:

Role – Technical Trainee

Date of Joining – 17-Jun-2019

Your  annual  total  earning  potential  will  be  INR  2,00,148/- and  will  be  structured  as  per  the  attached  Annexure  1-
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining
to any aspect of your employment, the Company shall provide such information to the government body/authority without any
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your  employment  with  Diya  Systems will  be governed by the attached  Annexure  3 -  Terms of  Employment.  You are
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in
the  Terms  of  Employment,  this  offer  and  your  employment  with  Diya  Systems  is  subject  to  satisfactory  completion  of
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To  indicate  your  acceptance  of  this  offer  and  employment  with  Diya  Systems,  we  request  you  to  send  an  email  to
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of
all mandatory documents required by the Company before joining and during the course of your employment, as per the
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall  result in
termination of employment.

Tahseena, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not
hesitate to call the Recruiter should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: ________________________________ 

Associate General Manager         Date :      

1                        Candidate's signature____________________________
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ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential INR 2,00,148/-

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments
from time to  time).  Withdrawal  (if  any)  from Provident  Fund is  regulated  by the  government  of  India and is  subject  to
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 1.75% of your gross salary will happen in your monthly pay and 4.75% of your
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from
ESIC office where you can avail different medical facilities)

2                        Candidate's signature____________________________

Salary structure  and  Overall CTC  calculation
Particulars Per Month Per Year Remarks

Basic 5514 66163 40% of Total Gross Compensation

DA (including VDA) 2757 33082 20% of Total Gross Compensation

House rent Allowance 3308 39698 40% of Basic & DA

Advance bonus 700 8400 Fixed amount

Special Allowance 1,505 18065 Balancing figure

Total Gross Compensation (A) 13784 165408

Employer Contribution to PF 992 11909 12% on Basic & DA

Employer Contribution to ESIC 655 7857 4.75%of Total Gross Compensation

Gratuity 398 4774 4.81% of Basic & DA

Meal Coupons 700 8400 Fixed amount 

Medi Insurance 150 1800 Fixed amount 

Total Non Compensation Benefits (B) 2895 34740

Total Cost to company (A+B) 16679 200148

Take Home salary = Total Gross Compensation - Deductions as applicable

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

1.Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund 
office & ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service
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ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a)
terminated  my  employment  with  any  current/previous  employer  and  any  other  employment  or  contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with
Diya  Systems,  including,  but  not  limited to,  any time-bound non-compete agreement,  restrictive  employment
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya
Systems, including any such documents or materials from my previous employer. To the extent I feel that my
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I
shall not bring any such documents or materials unless I have taken all  permissions/approvals from the third
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not
inappropriately  disclose  or  misuse  any  confidential  information  obtained  from and/or  in  connection  with  any
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: 

Date :

3                        Candidate's signature____________________________
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ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail

with  manager's  name & designation (signature)  certifying last  working date  from immediate  previous
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 

4                        Candidate's signature____________________________
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06-Jun-2019

Mangalore

Dear Suneha,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend
an Offer of  appointment to join Diya Systems (hereafter  referred to as 'Company')  in  ITES as per the below terms and
conditions:

Role – Technical Trainee

Date of Joining – 17-Jun-2019

Your  annual  total  earning  potential  will  be  INR  2,00,148/- and  will  be  structured  as  per  the  attached  Annexure  1-
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining
to any aspect of your employment, the Company shall provide such information to the government body/authority without any
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your  employment  with  Diya  Systems will  be governed by the attached  Annexure  3 -  Terms of  Employment.  You are
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in
the  Terms  of  Employment,  this  offer  and  your  employment  with  Diya  Systems  is  subject  to  satisfactory  completion  of
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To  indicate  your  acceptance  of  this  offer  and  employment  with  Diya  Systems,  we  request  you  to  send  an  email  to
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of
all mandatory documents required by the Company before joining and during the course of your employment, as per the
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall  result in
termination of employment.

Suneha,  we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not
hesitate to call the Recruiter should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: ________________________________ 

Associate General Manager         Date :      

1                        Candidate's signature____________________________
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ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential INR 2,00,148/-

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments
from time to  time).  Withdrawal  (if  any)  from Provident  Fund is  regulated  by the  government  of  India and is  subject  to
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 1.75% of your gross salary will happen in your monthly pay and 4.75% of your
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from
ESIC office where you can avail different medical facilities)

2                        Candidate's signature____________________________

Salary structure  and  Overall CTC  calculation
Particulars Per Month Per Year Remarks

Basic 5514 66163 40% of Total Gross Compensation

DA (including VDA) 2757 33082 20% of Total Gross Compensation

House rent Allowance 3308 39698 40% of Basic & DA

Advance bonus 700 8400 Fixed amount

Special Allowance 1,505 18065 Balancing figure

Total Gross Compensation (A) 13784 165408

Employer Contribution to PF 992 11909 12% on Basic & DA

Employer Contribution to ESIC 655 7857 4.75%of Total Gross Compensation

Gratuity 398 4774 4.81% of Basic & DA

Meal Coupons 700 8400 Fixed amount 

Medi Insurance 150 1800 Fixed amount 

Total Non Compensation Benefits (B) 2895 34740

Total Cost to company (A+B) 16679 200148

Take Home salary = Total Gross Compensation - Deductions as applicable

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

1.Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund 
office & ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service
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ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a)
terminated  my  employment  with  any  current/previous  employer  and  any  other  employment  or  contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with
Diya  Systems,  including,  but  not  limited to,  any time-bound non-compete agreement,  restrictive  employment
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya
Systems, including any such documents or materials from my previous employer. To the extent I feel that my
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I
shall not bring any such documents or materials unless I have taken all  permissions/approvals from the third
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not
inappropriately  disclose  or  misuse  any  confidential  information  obtained  from and/or  in  connection  with  any
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: 

Date :

3                        Candidate's signature____________________________
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ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail

with  manager's  name & designation (signature)  certifying last  working date  from immediate  previous
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 

4                        Candidate's signature____________________________
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Embediling Intelligence

28th September 2018

To.
Ms. Ayshathul'Thuhara,
D/o. Mr. Mohamed Sherief"
Melkar House,
Opp. Gajavadana Service Station,
Melkar, Penemangalore,
Bantwal Tq. Mangalore-S7 423 | .

Dear Ms. Ayshathul,
Sub : Apnointment-Probation

We are pleased to appoint you as " Member-Technical " effective from
01't July 2019 subject to the following terms.and conditions.

1. SALARY AND PERQUISITES

Your Total Compensation Structure per month will be INR.l 6,6671- as per Annexure.

The monthly / annual allowances, reimbursements, benefits and perquisites applicable to

you are described in the annexure to this letter. Detailed policies / procedures/ rules and

regulations governing the monthly / annual allowances, reimbursements, benefits and

perquisites will be giveh to you after you join us.

2. CODE OF CONDUCT.

Throughout the years, iwuu. employees have set the standarcl for ethical business

conduct. As part of your employment, y pers e of
Conduct.'It outlines ttiutty of the details dard that

we expect all employees to live by. It is you this

philosophy and the policies and procedures governing it.

3. PROBATION AND CONFIRMATION.

you will be on probation for a period of one year from the date ofappointrnent' You will
be confirmed ai the end of the period of probation by a letter of confirmation, if your

conduct and performance in the appointed pbsition are found satisfactory during the period

of probation. Your probation may be

performance falls short of expectation
extension could be for another period of
or perforntgnce again falls short ofexpectati
without further extensions of probation.

Notice period for resignation or termination is two months on either side or basic salary in

lieu thereof. The Coiipany may, at its absolute discretion, waive the notice period that is

required to be given by You.

ZlB,zglewain, BTM Layout, 2od Stage, Bangalore '560 076, lodia.
Tel : +91-80-26i8 6243,26i8 6245,Fa:r : +91-80-2668 5200 Web : wwrv.iwavesystems.com
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4. HEALTH EXAMINATION

You will be examine d, at any time by a Doctor of the Company's choice fgr your meAi.at
fitness to continue to work for the company and his / her opinion in this'regard shall be
binding gn you. r{

5. TRANSFER

Your services can be transfered by the company in such capacity as the company may,
form time to time, determine anywhere in India or abroad to any one of ih" pu."trt
Company's departments, subsidiaries, Joint Ventures, Associates, Sister Companiei, etc.
as per the needs.

Such transfers will not create for you any right to ask for revision in your salary or other
terms and conditions of your services. Consequent to such transfers, you will be govemed
by the terms and conditions of service as applicable to your category of employees in the
new place.

6. SEPATTATION

On termination of .-ployrn"nt and / or your resignation during the period of your
probation or thereafter, you will immediately give up to the Company all tools,
accessories, formulae, documents, specifications, books, etc. of whatsoever nature in your
custody, care or charge and obtain clearance from the relevant person(s), offrcels;,
department(s), on production of which alone your dues, if any, will be settled Uy ihe
Company.

7. RETIREMENT

Your age of retirement from the services of the Company will be on completion of fifty
eight years. However, you may be retired at arry age before fifty eight years during your
services in the establishment if you are unable to continue in service satisfactorily due to
any form of physical or mental infirmity or are not able to perform given work.

The actual date of retirement shall be the last working day of the calendar month in which
your 58th birthday falls.

8. PAST RECORD

If any deglaration given or information furnished by you to the Company proves to false or
if you are found to have willfully suppressed any material information, you will be liable
to be removed from services without any notice or compensation whatsoever.

7tsr29tJlMatn, BTM Layout,2nd Stage, Bangalore - 560 O76,India.
Tel : +91-80-2678 6243,2678 6245, Fax : +91-80:2668 5100 Web : www.iwavesystems.com
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,(

g.OTHER TERMS AND CONDITIONS

rules ompany, asrelati ipiinerandother tirruy 
u" in

IO;VALIDITY oF APPOINTMENT

This I for
shall I call of this appointment letter and
in the {ce e of it by signing the duplicate

We look forward to working together to build a successful business.

Thanking You,

Sincerely yours,

For iWave Systems Technologies pvt. Ltd.,

\*',tI^^
Abdullah Khan M.
Director - Engineering

I, agree to accept the employment on the terms and

il"H""T:,J_""*t',,fK 
*o 

,t]rf T:l:*g.yexure and shalr join iwuu" systemsTechnologies Pvt. Ltd. On lsL :uty__p!g_

eonditions

Name : Ayelst|yL |k,ilnn
Date: 05 - t0 -L0tg

i<,

7 lB. 29:e.Main_BTM Layout, 2rdrel : +el-80-26i8 6244:-2i7ii,f+1,7i*.: +gt
CIN NO: V72l}OK1^l g9eprr.nr<
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Annexure

Break-up of Monthly remuneration

Annexure-B

;;

Amount
(Rs)

4167/-

veyance Allowances

ial Allowances*

ployer's contributi5n to pF

otal Compensation Structure
'All reimbursements in the nature of medical reimbursements, Leave Travel Allowance,
nterest subsidy, Medical Insurance and any other benefit from the company not

hcally mentioned above will be a-djust-ed against special allowance.

Effective Experience

7|P!29:.Y1T:_PT!4 !ryoot, 21 qtasef Bangalore - Si6O O76,rndia.
Tel : +91-80'2678 6243,2678 6245,rax :'+gt-golzdag iioo web : ry#.iwulvesystems.com
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HRD/3T/19-20/13085013 
   

 

  Ms. Nuzha Anam M S                    
  Candidate ID: 13085013                                                                                       September 6, 2019 
  #14/513, Chamundeshwari Nagara,  
  Madikeri 
  Kodagu - 571201 
  Karnataka 
  India 
  Ph: (91) 63611 23305 
 

 

Dear Nuzha, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things 

we do at Infosys would be possible without an equally amazing culture, the environment where ideas can flourish 

and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we will 

navigate further, together. Our journey of learnability, values and trusted relationships with our clients continue to 

be the cornerstones of our organization and these values are upheld only because of our people.  

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards,  

 

     RICHARD LOBO 

     EVP and Head Human Resources – Infosys Limited 

 

 
 

  
                                                                                                                                                  

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 

Digitally signed by RICHARD LOBO
Date: 2019.09.06 11:38:09 +05:30
Reason: Offer Letter
Location: Bangalore
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HRD/3T/19-20/13085013                                                                                     September 6, 2019  
 

Ms. Nuzha Anam M S                    
Candidate ID: 13085013 
#14/513, Chamundeshwari Nagara,  
Madikeri 
Kodagu - 571201 
Karnataka 
India 
Ph: (91) 63611 23305 
 

Dear Nuzha, 

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 
Your scheduled date of employment with us will be December 30, 2019. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise. 

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of twelve months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years 
of service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 
An illustration with other relevant information have been given in the Information Sheet. The Company's 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 

Agreement: 
 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

 

Compensation and Benefits 
 

Salary 
 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary 
post allocation will be INR 30,000 per month. The break-up of your salary has been provided in 
the Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance- linked Incentive 
 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a 
Practice Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the 
training. The details of this scheme will be communicated on your joining. Please refer to the 
Compensation Details sheet for more details. 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary 
as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment 
for Financial Year 2019 - 20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a 
monthly basis. The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month.  
 
You will have the flexibility of choosing the components and amounts under such components as per 
the options provided to you on the Company intranet, based on your preferences and income tax plans 
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension 
Scheme. This is an optional retirement benefit introduced by the Government of India for all its 
citizens. It enables accumulation of retirement corpus during active employment with add-on tax 
breaks. Please refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to 
enhance the coverage with other participatory optional health insurance plans (Platinum, Gold and 
Silver). You will be covered by default under the Standard Plan which provides you and your family 
(your spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is 
covered towards natural death, and INR 30,00,000 towards an accidental death. All employees 
become members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly 
contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 
salary thereof. On confirmation, you will be required to give three months' notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it necessary, 
the Company will have the discretion to relieve you only at the end of the three months' notice period. 
Similarly, the Company can terminate your services by giving three months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 
  

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure 
for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 
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Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / 
post-graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 
our campus recruitment program 2018 -2019. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
 
Based on the nature of your work and business requirements, you may be required to work on rotational shifts. 
If you are required to work on rotational shifts, you will be duly intimated of the change in your shift timings. 
During rotational shifts, you will continue to be bound by the provisions of the working hour policy of the 
Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of the 
Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure - III). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

      RICHARD LOBO 

      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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ANNEXURE - I 
                                                                            (Compensation during the Training Period) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME Ms. Nuzha Anam M S 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                 4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY    22,328 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary    1,800 

  GRATUITY - 4.81% of Basic Salary   722 

  FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 
Nil 

        

12 
 

Nil 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 

with the provisions of the Payment of Gratuity Act 
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ANNEXURE- II 

(Compensation post Unit allocation) 

 

COMPENSATION DETAILS  

  (All figures in INR. per month) 

  NAME Ms. Nuzha Anam M S 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                   4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY 22,328    

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis)                                            150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary   1,800 

  GRATUITY - 4.81% of Basic Salary    722 

  FIXED GROSS SALARY (FGS) (1+2+3) 25,000 

 

  4.         INCENTIVE COMPONENTS 
At an indicative 

Payout of  5% 

At an indicative 

Payout of  10% 

At an indicative Payout of  

20% 

  TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 

Nil 
        

12 

 

Nil 
 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 
with the provisions of the Payment of Gratuity Act 

 

 

 

 
 

 

 

 
 

 

   Í-(R-ÈNuzZÎ 
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HRD/3T/19-20/13084820 
   

 

  Ms. Suhana Banu                    
  Candidate ID: 13084820                                                                                       July 30, 2019 
  Hafil Manzil, Madani Nagara,  
  Kuthar 
  Mangalore - 575017 
  Karnataka 
  India 
  Ph: (91) 82961 53838 
 

 

Dear Suhana, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things 

we do at Infosys would be possible without an equally amazing culture, the environment where ideas can flourish 

and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we will 

navigate further, together. Our journey of learnability, values and trusted relationships with our clients continue to 

be the cornerstones of our organization and these values are upheld only because of our people.  

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards,  

 

     RICHARD LOBO 

     EVP and Head Human Resources – Infosys Limited 

 

 
 

  
                                                                                                                                                  

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 

Digitally signed by RICHARD LOBO
Date: 2019.07.30 16:02:52 +05:30
Reason: Offer Letter
Location: Bangalore
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HRD/3T/19-20/13084820                                                                                     July 30, 2019  
 

Ms. Suhana Banu                    
Candidate ID: 13084820 
Hafil Manzil, Madani Nagara,  
Kuthar 
Mangalore - 575017 
Karnataka 
India 
Ph: (91) 82961 53838 
 

Dear Suhana, 

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 
Your scheduled date of employment with us will be March 9, 2020. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise. 

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of twelve months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years 
of service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 
An illustration with other relevant information have been given in the Information Sheet. The Company's 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 

Agreement: 
 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

 

Compensation and Benefits 
 

Salary 
 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary 
post allocation will be INR 30,000 per month. The break-up of your salary has been provided in 
the Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance- linked Incentive 
 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a 
Practice Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the 
training. The details of this scheme will be communicated on your joining. Please refer to the 
Compensation Details sheet for more details. 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary 
as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment 
for Financial Year 2019 - 20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a 
monthly basis. The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month.  
 
You will have the flexibility of choosing the components and amounts under such components as per 
the options provided to you on the Company intranet, based on your preferences and income tax plans 
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension 
Scheme. This is an optional retirement benefit introduced by the Government of India for all its 
citizens. It enables accumulation of retirement corpus during active employment with add-on tax 
breaks. Please refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to 
enhance the coverage with other participatory optional health insurance plans (Platinum, Gold and 
Silver). You will be covered by default under the Standard Plan which provides you and your family 
(your spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is 
covered towards natural death, and INR 30,00,000 towards an accidental death. All employees 
become members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly 
contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 
salary thereof. On confirmation, you will be required to give three months' notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it necessary, 
the Company will have the discretion to relieve you only at the end of the three months' notice period. 
Similarly, the Company can terminate your services by giving three months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 
  

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure 
for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 
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Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / 
post-graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 
our campus recruitment program 2018 -2019. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
 
Based on the nature of your work and business requirements, you may be required to work on rotational shifts. 
If you are required to work on rotational shifts, you will be duly intimated of the change in your shift timings. 
During rotational shifts, you will continue to be bound by the provisions of the working hour policy of the 
Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of the 
Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure - III). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

      RICHARD LOBO 

      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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ANNEXURE - I 
                                                                            (Compensation during the Training Period) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME Ms. Suhana Banu 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                 4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY    22,328 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary    1,800 

  GRATUITY - 4.81% of Basic Salary   722 

  FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 
Nil 

        

12 
 

Nil 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 

with the provisions of the Payment of Gratuity Act 
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ANNEXURE- II 

(Compensation post Unit allocation) 

 

COMPENSATION DETAILS  

  (All figures in INR. per month) 

  NAME Ms. Suhana Banu 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                   4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY 22,328    

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis)                                            150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary   1,800 

  GRATUITY - 4.81% of Basic Salary    722 

  FIXED GROSS SALARY (FGS) (1+2+3) 25,000 

 

  4.         INCENTIVE COMPONENTS 
At an indicative 

Payout of  5% 

At an indicative 

Payout of  10% 

At an indicative Payout of  

20% 

  TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 

Nil 
        

12 

 

Nil 
 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 
with the provisions of the Payment of Gratuity Act 

 

 

 

 
 

 

 

 
 

 

   Í-(P4ÈSuheÎ 
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   Í-(R,ÈBef3Î 
 

HRD/3T/19-20/13085012 
   

 

  Ms. Befathumma                    
  Candidate ID: 13085012                                                                                       September 6, 2019 
  Rabeeh Cottage, Lalbagh,  
  Paivalike 
  Uppala - 671348 
  Kerala 
  India 
  Ph: (91) 97448 85711 
 

 

Dear Befathumma, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things 

we do at Infosys would be possible without an equally amazing culture, the environment where ideas can flourish 

and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we will 

navigate further, together. Our journey of learnability, values and trusted relationships with our clients continue to 

be the cornerstones of our organization and these values are upheld only because of our people.  

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards,  

 

     RICHARD LOBO 

     EVP and Head Human Resources – Infosys Limited 

 

 
 

  
                                                                                                                                                  

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 

Digitally signed by RICHARD LOBO
Date: 2019.09.06 11:38:07 +05:30
Reason: Offer Letter
Location: Bangalore
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HRD/3T/19-20/13085012                                                                                     September 6, 2019  
 

Ms. Befathumma                    
Candidate ID: 13085012 
Rabeeh Cottage, Lalbagh,  
Paivalike 
Uppala - 671348 
Kerala 
India 
Ph: (91) 97448 85711 
 

Dear Befathumma, 

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 
Your scheduled date of employment with us will be February 10, 2020. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise. 

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of twelve months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years 
of service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 
An illustration with other relevant information have been given in the Information Sheet. The Company's 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 

Agreement: 
 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

 

Compensation and Benefits 
 

Salary 
 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary 
post allocation will be INR 30,000 per month. The break-up of your salary has been provided in 
the Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance- linked Incentive 
 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a 
Practice Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the 
training. The details of this scheme will be communicated on your joining. Please refer to the 
Compensation Details sheet for more details. 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary 
as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment 
for Financial Year 2019 - 20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a 
monthly basis. The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month.  
 
You will have the flexibility of choosing the components and amounts under such components as per 
the options provided to you on the Company intranet, based on your preferences and income tax plans 
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension 
Scheme. This is an optional retirement benefit introduced by the Government of India for all its 
citizens. It enables accumulation of retirement corpus during active employment with add-on tax 
breaks. Please refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to 
enhance the coverage with other participatory optional health insurance plans (Platinum, Gold and 
Silver). You will be covered by default under the Standard Plan which provides you and your family 
(your spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is 
covered towards natural death, and INR 30,00,000 towards an accidental death. All employees 
become members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly 
contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 
salary thereof. On confirmation, you will be required to give three months' notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it necessary, 
the Company will have the discretion to relieve you only at the end of the three months' notice period. 
Similarly, the Company can terminate your services by giving three months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 
  

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure 
for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 
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Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / 
post-graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 
our campus recruitment program 2018 -2019. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
 
Based on the nature of your work and business requirements, you may be required to work on rotational shifts. 
If you are required to work on rotational shifts, you will be duly intimated of the change in your shift timings. 
During rotational shifts, you will continue to be bound by the provisions of the working hour policy of the 
Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of the 
Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure - III). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

      RICHARD LOBO 

      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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ANNEXURE - I 
                                                                            (Compensation during the Training Period) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME Ms. Befathumma 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                 4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY    22,328 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary    1,800 

  GRATUITY - 4.81% of Basic Salary   722 

  FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 
Nil 

        

12 
 

Nil 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 

with the provisions of the Payment of Gratuity Act 

 
 



Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 8 of 8 

 

 

 

 

 

 

 
 

 

ANNEXURE- II 

(Compensation post Unit allocation) 

 

COMPENSATION DETAILS  

  (All figures in INR. per month) 

  NAME Ms. Befathumma 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                   4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY 22,328    

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis)                                            150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary   1,800 

  GRATUITY - 4.81% of Basic Salary    722 

  FIXED GROSS SALARY (FGS) (1+2+3) 25,000 

 

  4.         INCENTIVE COMPONENTS 
At an indicative 

Payout of  5% 

At an indicative 

Payout of  10% 

At an indicative Payout of  

20% 

  TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 

Nil 
        

12 

 

Nil 
 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 
with the provisions of the Payment of Gratuity Act 

 

 

 

 
 

 

 

 
 

 

   Í-(R,ÈBef3Î 





  

SPECBEE CONSULTING SERVICES PVT LTD 
2nd FLOOR, PIXEL PARK A BLOCK, PESIT SOUTH CAMPUS, BANGALORE-100 

 

         SCS/HR/70/2018                                                                                                         Personal and confidential      

                                                                                                                                             8th October 2018                                                                                                                                                                        

                                                                                                                        
 
Specbee Consulting Services Private Limited  
2nd Floor, Pixel Park, A Block, PES South Campus,  
Electronic City, Bengaluru, Karnataka 560100  
http://www.specbee.com 
 
Mohamed Farhaz 
Mr. Mohammed Farhaz J A Safas,  Arikkady ,  
P.O Kumbla , Kasaragod ,India - 671321 
 
 
Sub: Offer of employment as Junior Software Developer 

Dear Mr. Farhaz, 

Further to interview and discussion you had with us, we are happy to offer you the job role 
of Junior Software Developer  with Specbee, India. We feel that your skills and background 
will be valuable assets to our team.  
 
Your base location of work will be Bangalore. You will be entitled to a compensation of Rs. 
3,00,000 /- per annum, the breakup of the salary will be advised to you upon joining. 
 
Your employment with Specbee will commence on or before your date of joining. Date of 
joining would be finalized based on the final semester schedule. On your joining date we will 
issue the appointment letter. You will be on a training of 6 months. After successful 
completion of the training and review thereof, your services will be confirmed. 

If you choose to accept this job offer, please sign, scan and send the soft copy of this letter 
within 5 days of offer letter date of issue. Please let me know if you have any questions at 
hr@specbee.com  

We look forward to welcoming you as a new employee at Specbee. 

 
For Specbee Consulting Services Private Limited  
 
Elora Dash 
Manager, Human Resources                                                                         ------------------------------- 
                                                                                                                             Employee Signature  
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18 June 2019

Mangalore

Dear Harshana TZ, 

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend 
an Offer of appointment to join Diya Systems (hereafter referred to as 'Company') in EIG CCOas per the below terms and 
conditions:

Role – Technical Trainee

Date of Joining – 19 June 2019

Your annual total earning potential will be INR 2,00,148.00 /- and will be structured as per the attached Annexure 1- 
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes 
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said 
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining 
to any aspect of your employment, the Company shall provide such information to the government body/authority without any 
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance 
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your employment with Diya Systems will be governed by the attached Annexure 3 - Terms of Employment. You are 
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in 
the Terms of Employment, this offer and your employment with Diya Systems is subject to satisfactory completion of 
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To indicate your acceptance of this offer and employment with Diya Systems, we request you to send an email to 
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1 
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In 
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this 
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do 
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive 
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have 
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of 
all mandatory documents required by the Company before joining and during the course of your employment, as per the 
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your 
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely 
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in 
termination of employment.

Harshana TZ, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not 
hesitate to call the RECRUITER should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: Harshana TZ

Associate General Manager         Date :      18 June 2019
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ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential
INR 2,00,148.00 /- (please mention the 
total cash component amount as provided 
below)

SALARY ANNEXURE

Fixed Salary - A    

Component Component Type Monthly Entitlements Yearly Entitlements

Basic Fixed 5514.00 66163.00

DA Fixed 2757.00 33082.00

HRA Fixed 3308.00 39698.00

Advance Bonus Fixed 700.00 8400.00

Special Allowance Fixed 1505.00 18065.00

Total Fixed Salary - A  13784.00 165408.00

Other Benefit - B    

Component Component Type Monthly Entitlements Yearly Entitlements

Gratuity. Variable 398.00 4774.00

Provident Fund Variable 992.00 11909.00

Employee State Insurance Variable 655.00 7857.00

Total Other Benefit - B  2045.00 24540.00

Additional Benefit - C    

Component Component Type Monthly Entitlements Yearly Entitlements

Meal Coupons Variable 700.00 8400.00

Medi Insurance Variable 150.00 1800.00

Total Additional Benefit - C  850.00 10200.00

Total Gross Yearly CTC ( A + B )  15829.00 189948.00

Total Gross Yearly CTC [( A + B ) + C]  16679.00 200148.00
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1. Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund office 
& ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is 
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your 
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments 
from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to 
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to 
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 1.75% of your gross salary will happen in your monthly pay and 4.75% of your 
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from 
ESIC office where you can avail different medical facilities)

ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a) 
terminated my employment with any current/previous employer and any other employment or contractor 
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other 
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or 
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with 
Diya Systems, including, but not limited to, any time-bound non-compete agreement, restrictive employment 
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third 
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya 
Systems, including any such documents or materials from my previous employer. To the extent I feel that my 
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I 
shall not bring any such documents or materials unless I have taken all permissions/approvals from the third 
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not 
inappropriately disclose or misuse any confidential information obtained from and/or in connection with any 
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a 
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: Harshana TZ

Date : 18 June 2019
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ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail 

with manager's name & designation (signature) certifying last working date from immediate previous 
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 
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20 June 2019

Mangalore

Dear Mariyamma Shahana  , 

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend 
an Offer of appointment to join Diya Systems (hereafter referred to as 'Company') in EIG CCOas per the below terms and 
conditions:

Role – Technical Trainee

Date of Joining – 24 June 2019

Your annual total earning potential will be INR 2,00,148.00 /- and will be structured as per the attached Annexure 1- 
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes 
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said 
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining 
to any aspect of your employment, the Company shall provide such information to the government body/authority without any 
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance 
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your employment with Diya Systems will be governed by the attached Annexure 3 - Terms of Employment. You are 
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in 
the Terms of Employment, this offer and your employment with Diya Systems is subject to satisfactory completion of 
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To indicate your acceptance of this offer and employment with Diya Systems, we request you to send an email to 
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1 
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In 
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this 
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do 
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive 
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have 
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of 
all mandatory documents required by the Company before joining and during the course of your employment, as per the 
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your 
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely 
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in 
termination of employment.

Mariyamma Shahana  , we look forward to hearing from you regarding your decision to join our team. In the meantime, 
please do not hesitate to call the RECRUITER should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: Mariyamma Shahana  

Associate General Manager         Date :      20 June 2019
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ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential
INR 2,00,148.00 /- (please mention the 
total cash component amount as provided 
below)

SALARY ANNEXURE

Fixed Salary - A    

Component Component Type Monthly Entitlements Yearly Entitlements

Basic Fixed 5514.00 66163.00

DA Fixed 2757.00 33082.00

HRA Fixed 3308.00 39698.00

Advance Bonus Fixed 700.00 8400.00

Special Allowance Fixed 1505.00 18065.00

Total Fixed Salary - A  13784.00 165408.00

Other Benefit - B    

Component Component Type Monthly Entitlements Yearly Entitlements

Gratuity. Variable 398.00 4774.00

Provident Fund Variable 992.00 11909.00

Employee State Insurance Variable 655.00 7857.00

Total Other Benefit - B  2045.00 24540.00

Additional Benefit - C    

Component Component Type Monthly Entitlements Yearly Entitlements

Meal Coupons Variable 700.00 8400.00

Medi Insurance Variable 150.00 1800.00

Total Additional Benefit - C  850.00 10200.00

Total Gross Yearly CTC ( A + B )  15829.00 189948.00

Total Gross Yearly CTC [( A + B ) + C]  16679.00 200148.00
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1. Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund office 
& ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is 
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your 
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments 
from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to 
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to 
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 1.75% of your gross salary will happen in your monthly pay and 4.75% of your 
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from 
ESIC office where you can avail different medical facilities)

ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a) 
terminated my employment with any current/previous employer and any other employment or contractor 
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other 
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or 
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with 
Diya Systems, including, but not limited to, any time-bound non-compete agreement, restrictive employment 
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third 
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya 
Systems, including any such documents or materials from my previous employer. To the extent I feel that my 
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I 
shall not bring any such documents or materials unless I have taken all permissions/approvals from the third 
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not 
inappropriately disclose or misuse any confidential information obtained from and/or in connection with any 
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a 
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: Mariyamma Shahana  

Date : 20 June 2019
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ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail 

with manager's name & designation (signature) certifying last working date from immediate previous 
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 
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29 July 2019

Mangalore

Dear Kadeejath Dilnaz, 

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend 
an Offer of appointment to join Diya Systems (hereafter referred to as 'Company') in EIG CCOas per the below terms and 
conditions:

Role – Technical Trainee

Date of Joining – 05 August 2019

Your annual total earning potential will be INR 2,22,205.00 /- and will be structured as per the attached Annexure 1- 
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes 
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said 
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining 
to any aspect of your employment, the Company shall provide such information to the government body/authority without any 
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance 
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your employment with Diya Systems will be governed by the attached Annexure 3 - Terms of Employment. You are 
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in 
the Terms of Employment, this offer and your employment with Diya Systems is subject to satisfactory completion of 
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To indicate your acceptance of this offer and employment with Diya Systems, we request you to send an email to 
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1 
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In 
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this 
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do 
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive 
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have 
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of 
all mandatory documents required by the Company before joining and during the course of your employment, as per the 
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your 
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely 
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in 
termination of employment.

Kadeejath Dilnaz, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do 
not hesitate to call the RECRUITER should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: Kadeejath Dilnaz

Senior Vice President – Corporate Services       Date :      29 July 2019



Strictly Private & Confidential 

2                        Candidate's signature____________________________

ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential
INR 2,22,205.00 /- (please mention the 
total cash component amount as provided 
below)

SALARY ANNEXURE

Fixed Salary - A    

Component Component Type Monthly Entitlements Yearly Entitlements

Basic Fixed 6200.00 74400.00

DA Fixed 3100.00 37200.00

HRA Fixed 3720.00 44640.00

Advance Bonus Fixed 700.00 8400.00

Special Allowance Fixed 1780.00 21360.00

Total Fixed Salary - A  15500.00 186000.00

Other Benefit - B    

Component Component Type Monthly Entitlements Yearly Entitlements

Gratuity. Variable 447.00 5368.00

Provident Fund Variable 1116.00 13392.00

Employee State Insurance Variable 504.00 6045.00

Total Other Benefit - B  2067.00 24805.00

Additional Benefit - C    

Component Component Type Monthly Entitlements Yearly Entitlements

Meal Coupons Variable 700.00 8400.00

Medi Insurance Variable 250.00 3000.00

Total Additional Benefit - C  950.00 11400.00

Total Gross Yearly CTC ( A + B )  17567.00 210805.00

Total Gross Yearly CTC [( A + B ) + C]  18517.00 222205.00



Strictly Private & Confidential 

3                        Candidate's signature____________________________

1. Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund office 
& ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is 
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your 
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments 
from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to 
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to 
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 0.75% of your gross salary will happen in your monthly pay and 3.75% of your 
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from 
ESIC office where you can avail different medical facilities)

ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a) 
terminated my employment with any current/previous employer and any other employment or contractor 
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other 
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or 
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with 
Diya Systems, including, but not limited to, any time-bound non-compete agreement, restrictive employment 
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third 
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya 
Systems, including any such documents or materials from my previous employer. To the extent I feel that my 
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I 
shall not bring any such documents or materials unless I have taken all permissions/approvals from the third 
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not 
inappropriately disclose or misuse any confidential information obtained from and/or in connection with any 
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a 
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: Kadeejath Dilnaz

Date : 29 July 2019



Strictly Private & Confidential 

4                        Candidate's signature____________________________

ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail 

with manager's name & designation (signature) certifying last working date from immediate previous 
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 



Strictly Private & Confidential 

1                        Candidate's signature____________________________

29 July 2019

Mangalore

Dear Nafeesath Afeefa KM, 

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend 
an Offer of appointment to join Diya Systems (hereafter referred to as 'Company') in EIG CCOas per the below terms and 
conditions:

Role – Technical Trainee

Date of Joining – 05 August 2019

Your annual total earning potential will be INR 2,22,205.00 /- and will be structured as per the attached Annexure 1- 
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes 
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said 
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining 
to any aspect of your employment, the Company shall provide such information to the government body/authority without any 
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance 
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your employment with Diya Systems will be governed by the attached Annexure 3 - Terms of Employment. You are 
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in 
the Terms of Employment, this offer and your employment with Diya Systems is subject to satisfactory completion of 
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To indicate your acceptance of this offer and employment with Diya Systems, we request you to send an email to 
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1 
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In 
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this 
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do 
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive 
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have 
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of 
all mandatory documents required by the Company before joining and during the course of your employment, as per the 
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your 
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely 
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in 
termination of employment.

Nafeesath Afeefa KM, we look forward to hearing from you regarding your decision to join our team. In the meantime, please 
do not hesitate to call the RECRUITER should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: Nafeesath Afeefa KM

Senior Vice President – Corporate Services       Date :      29 July 2019
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ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential
INR 2,22,205.00 /- (please mention the 
total cash component amount as provided 
below)

SALARY ANNEXURE

Fixed Salary - A    

Component Component Type Monthly Entitlements Yearly Entitlements

Basic Fixed 6200.00 74400.00

DA Fixed 3100.00 37200.00

HRA Fixed 3720.00 44640.00

Advance Bonus Fixed 700.00 8400.00

Special Allowance Fixed 1780.00 21360.00

Total Fixed Salary - A  15500.00 186000.00

Other Benefit - B    

Component Component Type Monthly Entitlements Yearly Entitlements

Gratuity. Variable 447.00 5368.00

Provident Fund Variable 1116.00 13392.00

Employee State Insurance Variable 504.00 6045.00

Total Other Benefit - B  2067.00 24805.00

Additional Benefit - C    

Component Component Type Monthly Entitlements Yearly Entitlements

Meal Coupons Variable 700.00 8400.00

Medi Insurance Variable 250.00 3000.00

Total Additional Benefit - C  950.00 11400.00

Total Gross Yearly CTC ( A + B )  17567.00 210805.00

Total Gross Yearly CTC [( A + B ) + C]  18517.00 222205.00



Strictly Private & Confidential 

3                        Candidate's signature____________________________

1. Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund office 
& ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is 
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your 
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments 
from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to 
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to 
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 0.75% of your gross salary will happen in your monthly pay and 3.75% of your 
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from 
ESIC office where you can avail different medical facilities)

ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a) 
terminated my employment with any current/previous employer and any other employment or contractor 
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other 
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or 
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with 
Diya Systems, including, but not limited to, any time-bound non-compete agreement, restrictive employment 
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third 
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya 
Systems, including any such documents or materials from my previous employer. To the extent I feel that my 
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I 
shall not bring any such documents or materials unless I have taken all permissions/approvals from the third 
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not 
inappropriately disclose or misuse any confidential information obtained from and/or in connection with any 
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a 
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: Nafeesath Afeefa KM

Date : 29 July 2019



Strictly Private & Confidential 

4                        Candidate's signature____________________________

ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail 

with manager's name & designation (signature) certifying last working date from immediate previous 
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 
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SLK166339

Date:12/01/2021                                                                                                            Private and Confidential
Mr./Ms. Kadheejath Azmeena O P
Pady house, odiyoor post, bantwal, DK
Mangalore - 574279

We are delighted to welcome YOU to an organization with the Freedom to Succeed. You will be an integral part of
a high energy & dynamic work environment. We believe in deep & enduring relationships and welcome you to
excel, learn, grow and build an enriching & rewarding career with us. The following points outline the offer details.

Training & Probation: You will be on training & probation for initial period of 12 months from the date of1.
joining.
Offer Details: We are pleased to offer you the position of “Trainee - Software”, Grade T1. Your total Cost to2.
Company(CTC) inclusive of all benefits is INR 320,000.00/- (Rupees Three Lakh Twenty Thousand Only)per
annum. This is subject to deduction of tax at source, in accordance with the prevailing IT laws. Your
compensation details are detailed in Annexure 1.
Training Agreement: You are required to sign an agreement to serve the company for a minimum period of 23.
 years from the date of joining.
Offer Validity: This offer is valid till 12/03/2021. Kindly ensure that you confirm your acceptance of the offer in4.
writing, on or before 12/02/2021. The offer stands null and void thereafter, unless the offer acceptance date is
extended and communicated to you in writing. This offer supersedes all prior communication, written and oral.
Offer Conditions: This offer and your subsequent employment is subject to your successful completion of5.
Background check as detailed in the attached Terms and Conditions document.
Date of Joining: Your tentative date of joining is 12/03/2021.6.
Location: Your work location will be Bangalore, India.7.
Please refer to the enclosed document on "Terms & Conditions of Employment", applicable upon your
employment. Please Sign and handover the copy along with this offer letter. We wish you a long & successful
tenure with us and looking forward to working with you.

Best regards,

Dhirendra Nath (SVP - HRM)

Date:12/01/2021

 

 

 

 

Kadheejath Azmeena O P

Date:12/01/2021

Regd. Office: SLK Software Pvt. Ltd. “SLK1”, No.40/A, KHB Industrial Area, Yelahanka New Town, 
Bengaluru – 560 064, India. Tel: +91 80 4180 5721/ +91 80 4050 1721 / +91 80 6690 4721

www.slkgroup.com                                  CIN: U72200KA2000PTC027503                           contact@slkgroup.com
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COMPENSATION AT A GLANCE

Private and Confidential

Name:Kadheejath Azmeena O P

Place:Bangalore, India.

Designation:Trainee - Software

Date:12/01/2021

 

 

  Salary Break-Up
A.      Components  Amount in INR
Basic                                               180,000.00
House Rent Allowance 72,000.00
Ad hoc Allowance 1,320.00
ST Bonus 32,760.00
Flexi Benefit Plan (FBP)* 3,670.00
B.       Retirals & Benefits  
Company contribution to Provident Fund 21,600.00
Company contribution to Gratuity Fund 8,650.00
ESI Employer Contribution 0.00 

Total 320,000.00

 

Medical Insurance, ESI and Group Personal Accidental Insurance coverage will be as per the company policy.   
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Note: The terms and conditions of employment, including those mentioned above, are subjected to and will be
governed by the policies, rules and regulations as applicable from time to time.

Sincerely,                                                  

Dhirendra Nath (SVP- HRM)  

Date:12/01/2021

 

I accept the offer as outlined above.

 

 

Kadheejath Azmeena O P

Date:12/01/2021
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ANNEXURE 1

 

Total Rewards and Benefits

SLK continuously strives to provide best in-class benefits to you.

Apart from your salary, you are also entitled to numerous monetary and non-monetary benefits. Some of the more
significant ones are listed below for your quick reference.

 

1. Benefits under CTC:

Flexible Benefit Plan (FBP): gives you a flexibility to design your salary structure to make it tax friendly. Within
the FBP amount you can claim against various specified expenses. ESC Mediclaim & GPA Insurance is part
of FBP.
Group Medi-claim Insurance: It provides pre-defined insurance coverage to you and your dependents against
(only spouse and children) expenses related to hospitalization due to illness, disease or injury. The premium
of this policy is part of your CTC.
Executive Health Checkup: SLK has tied up with reputed hospitals for periodic employee health checkups.
You can avail the Executive Health Checkup Benefits once in 2 years.

 

2. Holidays, Paid Leave & Encashment:

SLK strives to create and maintain a balanced work schedule for you through our distinct leave and holiday
programs.

National and Festival holidays: 11 days every calendar year.
Paid Leaves (PL): 24 days per annum. You get 2 days of PLs per month, every year.
PL encashment: Un-availed PLs over and above 48 days shall be encashed at the end of the financial year.
Maternity Leave: Female employees can take 26 weeks of paid leaves and an extension of up to one month
in cases of continued sickness, as per Maternity Benefits Act. Additionally, an extension up to 6 months is
permissible, as a combination of PL, work from home, part time work or leave without pay, subject to
approval.
Miscarriage Leave: In case of miscarriage, female employees are eligible for 6 weeks of miscarriage leave.
Paternity leave: New fathers are entitled to 5 days of paid paternity leave for the first two children.
Adoption Leave: If you are adopting a child, you are eligible for 12 weeks of paid adoption leave.
Sabbatical leave: Employees have an option to avail 3-12 months of leave on loss of pay as per the
Sabbatical leave policy.

 

 

Page 4 of 12



 

                                                                                              

 

SLK166339

3. Other Benefits: 

Shift Allowance: It is applicable to employees who work in shifts, other than the general shift.
Salary Advance Policy: You can avail a salary advance in case of medical emergencies or marriage.
Sponsorship on Certifications: You can get sponsorships to pursue certifications as per policy.
Group Term Life Insurance (GTLI): It provides a lump sum benefit in the unfortunate event of Death, Total &
Permanent Disability or Terminal Illness. The coverage is as per the policy.

 

Note: Please access Converge for more details on the applicability and eligibility criteria of the above-stated
benefits.
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JOINING FORMALITIES

                     

Required Documents: Please carry the originals of the below stated documents on the Onboarding Day, without
fail. These originals will be verified against the scanned documents you have already uploaded in SuccessFactors
application, during your interview and Offer process.               

Sl.No.Particulars of documents
1. SLK Accepted Offer Letter

2. Relieving letter  & Service Certificate / Proof of submission of resignation Or Resignation acceptance -
Immediate previous employer

3. Last 3 months salary certificate / pay slip from immediate previous employer
4. Relieving letter / Service Certificate from all previous employers
5. Professional certifications, if any

6. Degree /PG / Masters Certificate (Convocation) and Marks Sheet. Provisional Certificate will not be
accepted.

7. Pre University Marks Card / 12th Standard or Higher Secondary certificate 
8. SSLC Marks Card / 10th Standard certificate
9. Passport (including VISA copy, if any)
10. Voters ID / Driving License
11. Aadhar Card 
12. Provident Fund - Universal Account Number (UAN) 

13.

3 Recent passport size photographs with White Background
Size Should be 3.5 cm X 4.5 cm
Dress Code for Men: Blazer, Dark coloured shirts and ties complementing the shirt
Dress Code for Women: Indian Formals - Sari, Western Formals - Blazer, Shirt and Trousers, Minimal
Jewelry
Well dressed and groomed

14. Latest Form 16 or Current  financial year Income Tax computation sheet
15. PAN Card 

16. Deputation Letter – To be submitted by employees who are deputed from their Primary employer/Parent
company.
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Onboarding       

 

Please report to the following address (Onboarding Venue) by 09:30 AM IST to complete your joining formalities.
One of our executives from the HRM function will be happy to receive you and assist you during the Onboarding &
Assimilation process.

          SLK Software Pvt Ltd
          SEZ UNIT II, "SLK Green Park",
          Tower A, 4th to 7th Floors, Amin Properties LLP SEZ,
          Pujanahalli Village, Devanahalli Taluk,
          Bangalore Rural - 562 110, Karnataka (India).                              

Please feel free to contact the respective recruiter through email or call at 080-41805721 or 080 – 66904721 for
any clarification.            
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Private and Confidential

Date:12/01/2021                                                            

TERMS & CONDITIONS OF EMPLOYMENT                       

Mr./Ms. Kadheejath Azmeena O P
Pady house, odiyoor post, bantwal, DK
Mangalore - 574279

In continuation to our Offer of Employment dated 12/01/2021, please review carefully the Terms & Conditions,
which are applicable.                      

Pre-Employment Medical Checkup: Your appointment is subject to being found medically fit. To this extent
you will be required to undergo certain medical tests at the medical establishment stated in the attached
reference letter. Please contact the medical establishment directly to fix up an appointment and ensure that
you undergo the tests before the joining date i.e. 12/03/2021.

Background check: All information & documents submitted by you to the Company are subjected to
verification by the Company or an external agency appointed by the Company, at any time during your
employment with the Company. You hereby authorize the Company or any external agency, appointed by the
Company, to verify your identity, address, antecedents, criminal records (wherever deemed fit) and
educational qualification, employment history and any other details that would be needed as per the Company
policy, prior to or upon your joining the Company, or thereafter. You are expected to extend your full co-
operation during the verification. This Offer of Appointment is subject to clearing the Background Check and
verification of all documents submitted by you to the Company. If you fail to co-operate or clear the
Background Check, or if the information or documents provided by you are proved to be untrue, the Company
reserves the right to withdraw this offer or terminate your employment, without any liability to the Company.

Role Expectations: 
At SLK, we are driven by honesty, dedication, and integrity.  As an employee of SLK, you must not
engage in any other business, or render professional services either on a full-time or a part-time basis.
Confidentiality and Data security are of utmost priority. You must keep your work strictly confidential and
not divulge or disclose to any person or entity, during the term of your employment with the Company
and thereafter. Any information related to the Company, its employees or associates, whom you became
aware of during the term of your employment, must be treated with high confidentiality. You must not act
in any manner, which is prejudicial or detrimental to the reputation and standing of the Company.
Upon your joining the Company, you are required to execute various Employment Agreements governing
the terms of your employment with the Company.

Regd. Office: SLK Software Pvt. Ltd. “SLK1”, No.40/A, KHB Industrial Area, Yelahanka New Town, 
Bengaluru – 560 064, India. Tel: +91 80 4180 5721/ +91 80 4050 1721 / +91 80 6690 4721

www.slkgroup.com                                  CIN: U72200KA2000PTC027503                           contact@slkgroup.com
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Full time employment: As a full time employee of the Company, you cannot take up any other work for
remuneration or on advisory capacity in any other trade or business associated with the similar business
areas of SLK, during the period of your employment, without prior permission in writing.

Transfer: You are liable to be transferred or deputed, as the Company may determine, to any other location,
department, or branch of the Company or its customers' sites in India or overseas.

Working Hours: The official business hours on weekdays i.e. from Monday to Friday is from 9:30 AM to 6:30
PM. However, you are expected to work for a minimum of 9 hours per day, and have a flexibility to alter your
work timings suitable to your Customer Business Unit or Function. If you work in projects that demand
working on different shifts, then the work days, weekly offs and shift timings will be dependent on what is
rostered by your Manager.

Leave and Holiday: The current benefits include –
Eleven (11) days National and Festival holidays every calendar year.
Twenty Four (24) days Paid Leave (PL) per financial year of service - You are eligible for 2 days of PL
per month on a pro-rated basis, based on the number of days worked.
26 weeks of Maternity Leave, Twelve (12) weeks of Adoption Leave, Six (6) weeks of miscarriage Leave,
as applicable, after completion of 160 days tenure in the Company.
Five (5) days of Paternity or Adoption Leave, as applicable.

Performance: You must perform in your role and responsibilities as per the expectations of the Company. In
case your performance is not up to the expected levels, you will be informed and provided guidance through
the Performance Improvement Plan (PIP). If you are not performing to the expectation even after providing
PIP support, the Company reserves the right to terminate your employment.

Salary Review: Your compensation will be reviewed after 12 months based on your performance. Your next
performance based compensation review will happen periodically as per the policy of the Company.

Employee Provident Fund and Pension Scheme: You are required to make a contribution of 12% of Basic
Salary, as per the provisions of the Provident Fund Act. The company will make appropriate contribution as
required by the EPF Act towards PF & Pension Fund that is part of your CTC.

Gratuity: You are eligible for payment of Gratuity as per the provisions of the Gratuity Act.

Personal Accident and Group Mediclaim coverage or ESI: You will be covered under the Personal Accidental
Insurance Policy and Group Mediclaim Policy, commencing from your date of joining. Or you will be covered
under ESI, if you are eligible for the ESI benefit, as per the ESI Act.

Code of Conduct: You must abide by the Code of Conduct policy of the Company, which will be
communicated to you. In the event of any discrepancy or untrue information found in your application form or
resume, willful neglect of your duties, breach of trust, gross indiscipline or any other serious dereliction of
duties detrimental to the Company’s interests, the company has the discretion to initiate necessary
disciplinary action against you that can also result with termination of your services, as it deems fit and
without any notice pay whats ever.
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Sexual Harassment: The Company disapproves any sexual harassment, which includes unwelcome behavior
of sexual nature, whether direct or by implication. Indulging in sexual harassment is misconduct under the
provisions of the Conduct and Discipline rules.

Expense Settlement: In case of voluntary separation with the company within one year of date of joining, all
expenses incurred by the Company on relocation or any other settlement expenses, until explicitly
communicated in writing, shall be reimbursed by you, to the Company. Your Separation process will be
withheld, if the above stated settlements are not closed by you.

Information Security: SLK is an ISO 27001 certified Company and has a well laid Information Security
framework. You are expected to understand, accept and abide by the policies and procedures related to
Information Security and safeguard Company and customer information.

Personal Information: Personal information, which includes individual information such as Bank account,
credit card, debit card or other payment instrument details, health information, medical records, are classified
as ‘Confidential information’ and handled accordingly. You hereby agree & authorize the Company to disclose
such personal information to third parties, as required for business purposes only.

Confidential Information: You will not at any time, without the consent of the Chief Executive Officer, disclose,
divulge or make public, except on legal obligations, any information regarding the Company's affairs or
administration or research carried out, which may be confided to you or become known to you in the course of
your service or otherwise. To this extent, you will be required to sign necessary agreements as may be
required by the Company or as per any requirements of the customers of the Company.

Protection of Intellectual Property: You may during the course of rendering your duties as an employee,
create, discover or invent Intellectual Property. All such Intellectual Property is the property of the Company
and you agree that all such Intellectual Property is created as a “Work for Hire”. You hereby agree that all
Intellectual Property Rights related to inventions at work done by you during the course of your employment
will vest solely with the Company. You also hereby agree to irrevocably assign, transfer, grant and convey to
the Company and its successors all rights, title interest in and to such work or invention, including but not
limited to all intellectual property rights represented or embodied therein. Wherever required you need to sign
and execute the required, assignment agreements and documents to allow the Company to fully acquire such
rights as per the requirements of the applicable law.

Use of Software Licenses / Internet / E-Mail: Usage of software or email ID, not provided to you officially in the
time of work, is prohibited. The Company disclaims any misuse or illegal use of Software Licenses available
on the Internet or otherwise, access to Internet, Company’s e-mail or such other facilities as may be extended
to the employees. You will be required to sign an undertaking to this effect.

Notice period: The contract of employment can be terminated by either party by giving the other ninety (90)
days’ prior notice. The Company reserves the right to pay or recover Basic Salary in lieu of notice period. 

Retirement: The retirement age is 58 years. Based on business exigencies the Retirement age may be
extended up to 60 Years. Terms of the extension will be communicated in writing.
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On Separation: On cessation of your employment with the Company, you must immediately hand over to the
Company before you are relieved, all the correspondence, RSA token, specifications, books, literature,
drawings and other records belonging to the Company or relating to its business. You must not make or retain
any copies of the same immediately after serving the notice of termination of services to the Company. The
Company will notify you to whom you will hand over the property of the company. You will do all things
necessary to transfer the information and knowledge pertaining to projects and assignments on which you
were working. You will not be relieved from the services of the Company till the authorized person certifies
taking over charge.

Non-Compete (On termination of your service): You will not seek an employment or have any business
association either directly or indirectly or in any manner with our customers and their associate companies
during the term of your employment with the Company and for a period of one (1) year from the date of your
separation with the Company. You will not in the course of any subsequent employment, use any confidential
or internal information obtained during the course of your employment with the Company or during the
performance of any tasks or assignment with our customers & their associate companies, agents, vendors
and partners, in any manner that will compete with, or may directly cause damage to, or create a loss of
business of the Company for a period of one (1) year from the date of separation.

You will not entice, induce or solicit any existing staff of the Company to separate from the Company for a
period of one (1) year from the date of your separation with the Company.

You must not use information obtained during your course of employment with the Company to engage in a
business on your own account or as a partner with another person in a similar business that will in any way
compete with or cause damage to the business interests of the Company for a period of two (2) years from
the date of cessation of your employment with the Company.

Policies and Procedures: The terms and conditions of employment, including those mentioned above, are
subjected to and will be governed by the policies, rules and regulations and information security policies as
applicable from time to time.

Arbitration Governing Law and Jurisdiction: This Offer of Appointment shall, in all respects, be governed by
and construed in all respects in accordance with the laws of the Republic of India.

All dispute or difference arising between the parties as to the effect, validity or interpretation of this Offer of
Appointment or as to their rights, duties or liabilities here under (Disputes) shall be resolved by mutual
discussion.

In the event of failure to reach an amicable solution by the parties within thirty (30) days from the
commencement of mutual discussions, such dispute shall be referred to and settled by Arbitration by three
Arbitrators, one to be appointed by each party and the third to be appointed by the two Arbitrators. The
Arbitration proceedings shall be in accordance with the Indian Arbitration and Conciliation Act, 1996. The
decision of the Arbitrators shall be final and binding upon the parties. The venue of arbitration proceedings
shall be Bangalore, India.
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The parties hereby agree that this Offer of Appointment shall be governed by the laws of the Republic of
India and agree to submit to the exclusive jurisdiction of the courts in Bangalore, India, for initiating any legal
action for enforcing any terms and conditions of rights and obligations under this Offer of Appointment.

Kindly sign and return a copy of this letter as a token of your acceptance of the above terms & conditions of
employment.

    Best regards,          

                                                                            

           Dhirendra Nath (SVP- HRM)                                  

           Date:12/01/2021     

 I have read and understood the rules & regulations of employment, HRM policies, Information Security policies,
as mentioned in this letter and agree to adhere to and abide/comply by the same. I understand and confirm that
the contents of the offer & terms of appointment are STRICTLY PERSONAL and CONFIDENTIAL between me
and the Company. This information must not at any time, be disclosed, divulged or discussed, except with my
Reporting Manager/HR Team. Any violation of this will be deemed unprofessional and viewed seriously.

 

___________________________                                                          

Kadheejath Azmeena O P

Date:12/01/2021
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OFFER CUM APPOINTMENT LETTER FOR FIXED-TERM EMPLOYMENT

Alima  Thamanna Valiyakath
crescent manor 5th floor 5D, balmatta new road
mangalore – 575001
KA
IND

Dear Alima,

On behalf of Amazon Development Centre (India) Private Limited, a company incorporated under the 
laws of India, having its registered office at # 26/1, Brigade Gateway, World Trade Centre, 10th Floor, Dr. 
Rajkumar Road, Malleshwaram (W) Bangalore - 560 055. Karnataka India (hereinafter the “Company” or 
“Amazon India”), we are very pleased to issue this Offer cum Appointment Letter for Fixed-Term 
Employment (hereinafter the “Offer cum Appointment Letter”) the position of VCS Associate(DP)[S] at , 
India. 

Your employment with the Company will be subject to your acceptance of this Offer cum Appointment 
Letter and the terms and conditions set forth hereinbelow. If you wish to accept this fixed-term  
employment with the Company, please convey your acceptance in the manner provided for by the 
Company. The offer of employment contained in this Offer cum Appointment Letter will expire if you 
have not accepted the same on or before 2 business days.

Upon your acceptance of the offer herein, this Offer cum Appointment Letter shall form the 
employment contract that is a valid and binding agreement of employment between Amazon India and 
you, and you shall be bound by the terms and conditions stipulated herein below. 

1. Date of Commencement

Your fixed-term employment with Amazon India will commence on 08-Jun-2020 and shall end as 
per the provisions contained in Section 14 herein below. 

2. Duties
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2.1 You will be employed in the position of VCS Associate(DP)[S]. Your manager will advise you 
about your job responsibilities after your joining with us. You will be expected to do your 
job to the best of your ability at all times as per the job responsibilities advised by your 
manager at the time of joining or as amended from time to time, as well as such other 
tasks as may be required by Amazon India.

 
2.2 You will be required to comply with Amazon India’s rules, regulations and policies from 

time to time in force, including, without limitation, those policies set out in Amazon India’s 
Policies and Procedures, as communicated to you. Amazon India reserves the right to 
change Amazon India’s Policies and Procedures from time to time at its sole discretion and 
you shall be bound by the same. 

2.3 You acknowledge that during the course of your fixed-term employment, as the business of 
Amazon India changes, it may be necessary to rotate you in other departments / units. 
Amazon India therefore reserves the right to change your role and responsibilities from 
time to time at its sole discretion and without assigning any reason, it being understood 
that you will not be assigned responsibilities which you cannot reasonably perform. 

2.4 Unless specified in writing, you shall not be authorised to enter into any contractual 
obligations on behalf of Amazon India or its affiliates including creating a lien (statutory or 
other), security interest, mortgage, pledge, assignment, encumbrance, chattel or 
conditional sale or other title retention agreement or any other financial obligations or 
otherwise on behalf of Amazon India or its affiliates.

3. Hours of Work

The normal business hours of the office, at which you work, will apply to you and these will 
be advised on commencement of employment and when there is a change. You may be 
required to work in shifts for different work hours or workdays during the week depending 
on the business or team that you may be working for. You will be advised by your manager 
or department about such requirements at the time of joining and from time to time during 
the course of your employment, as appropriate. Certain business teams also operate on 
24x7 basis and hence, may have rotational shifts or related requirements for their 
respective team members. Please refer to Amazon India’s Policies and Procedures for 
further details.
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4. Place of Work 

Your “Primary Work Location” will be your home address mentioned above, or such other home 
address as Amazon may approve from time to time, and the provisions of the VCS 
Telecommuting Policy shall be applicable to the same. While you will primarily be working from 
such an approved home location, you may be required to travel to any of Amazon India’s or its 
affiliate’s facilities based on business requirements. You would also be required to inform 
Amazon India whenever there is a change in the address aforementioned and the Company 
reserves the right to either accept or reject such a change.

Moreover, you should be aware that the Company and/or its affiliates have offices throughout the world 
and because of the nature of your duties, the Company has the right to transfer you from one place to 
another or from one section to another or from one unit to any other unit of the Company, its parent 
company or to any of its sister concerns, which are either existing or may be set up in future. The 
decision of the Company in this regard shall be final and binding on you. 

5. Remuneration

5.1 Your Annual Base Pay will be Rs.201,000 per annum made payable in arrears in accordance 
with Amazon India’s standard payroll practice and subject to all lawful deductions of 
income tax, provident fund contribution (if any), insurances or otherwise. Your Base Pay is 
inclusive of both the employer`s and the employee`s provident fund contributions. Your 
salary will compensate you for all hours worked.  

5.2 Amazon India has the right to deduct from your pay/salary any sums which you may owe 
Amazon India, including without limitation, any over-payments or loans made to you by 
Amazon India or any demand raised by any judicial or quasi-judicial authority for your acts 
or omissions and / or losses suffered by Amazon India as a result of your negligence or 
breach of the terms contained in this Offer cum Appointment Letter/Amazon India’s 
Policies , or your failure to return Amazon India’s property.
 

5.3 You will be reimbursed for any reasonable expenses incurred by you in the course of the 
performance of your duties on behalf of Amazon India, subject to your compliance with the 
Expenses Policy contained in Amazon India’s Policies and Procedures.

6. Provident Fund
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Amazon India will contribute to a Provident Fund as and when required by the Employees’ 
Provident Fund and Miscellaneous Provision Act, 1952, and as further described in Amazon 
India’s Policies and Procedures.

7. Leave 

Amazon India will grant you leave as provided in Amazon India’s Policies and Procedures. All 
leave scheduling and organisation will be arranged to ensure smooth business operation; your 
manager’s approval is required prior to your scheduling or changing any leave.

8. Confidential Information and Confidentiality Obligations

8.1 “Confidential Information” means and includes any information that relates to the 
business of the Company that is not generally available to the public.  Without limiting the 
foregoing, Confidential Information includes:

(1) the identity of, contractual terms with, and any information relating to, the 
Company's business partners, customers, services clients, sellers, agents, 
employees, contractors, investors, joint ventures, vendors, or suppliers and the 
terms on which the Company does business with each such entity, or generally;

(2) computer code (including source code and object code) or software developed, 
modified, or used by the Company;

(3) data of any sort compiled by the Company, including, but not limited to, data 
relating to products and services, advertising and marketing, and existing or 
prospective customers, clients, vendors, or business partners;

(4) algorithms, procedures or techniques, or the essential ideas and principles 
underlying such algorithms, procedures or techniques, developed by, or whose 
workings are otherwise known to, the Company (but excluding any public 
domain algorithms, procedures, or techniques), whether or not such algorithms, 
procedures or techniques are embodied in a computer program, including, but 
not limited to, techniques for identifying prospective customers, communicating 
effectively with prospective or current customers, reducing operating costs, or 
increasing system reliability;

(5) the fact that the Company uses, has used, or has evaluated for potential use any 
particular database, source of data, algorithm, procedure or technique, or the 
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essential ideas and principles underlying such algorithm, procedure or 
technique, developed or supplied by a party other than the Company (including 
any algorithms, procedures or techniques in the public domain), whether or not 
such algorithms, procedures or techniques are embodied in a computer 
program;

(6) pricing or marketing strategies developed, investigated, acquired (from a third 
party or otherwise), evaluated, modified, tested or employed by the Company, 
or any information related to, or that might reasonably be expected to lead to, 
the development of such strategies;

(7) information about the Company's future plans, including, but not limited to, 
plans for expanding into new products, geographical areas, market segments, or 
services;

(8) any information that would typically be included in the Company's financial 
statements, including, but not limited to, the amount of the Company's assets, 
liabilities, net worth, revenues, expenses, or net income; 

(9) the following information which shall hereinafter be referred to as the 
“Disclosure Information”:

(a) any and all algorithms, procedures or techniques related to the 
Company's business activities or to your work with the Company, and 
the essential ideas and principles underlying such algorithms, 
procedures or techniques, conceived, originated, adapted, discovered, 
developed, acquired by the Company (from a third party or otherwise), 
evaluated, tested, or applied by you during the course of your 
employment with the Company, whether or not such algorithms, 
procedures or techniques are embodied in a computer program; 

(b) any and all pricing or marketing strategies, the essential ideas and 
principles on which such strategies are based, and any information that 
might reasonably be expected to lead to the development of such 
strategies, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your employment with 
the Company;
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(c) information relating to any and all products and services, and the 
essential ideas and principles underlying any and all products and 
services, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your employment with 
the Company, whether or not such products or services are marketed, 
sold, or provided by the Company; and

(d) any other ideas or information conceived, originated, adapted, 
discovered, developed, acquired by the Company (from a third party or 
otherwise), evaluated, tested, or applied by you during the course of 
your employment with the Company, if the idea or information could 
reasonably be expected to prove useful or valuable to the Company;

(10) any other information gained in the course of your employment with the 
Company that could reasonably be expected to prove deleterious to the 
Company if disclosed to third parties, including without limitation, any 
information that could reasonably be expected to aid a competitor or potential 
competitor of the Company in competing more effectively with the Company;

(11) any information received by the Company from third parties, whether or not 
under obligation of confidentiality;

(12) any information derived from any of the above, including any intellectual 
property rights attached thereto; and

(13) any copies of the above mentioned information.

8.2 Confidentiality Obligations:

(1) You acknowledge that you have acquired and/or will acquire Confidential 
Information during the course of, or incident to, your employment with the 
Company, and that the ability of the Company to continue in business could be 
seriously jeopardized if such Confidential Information were to be used by you or 
by other persons or firms to compete with the Company. Accordingly, you agree 
that you shall not, directly or indirectly, at any time, during the term of your 
employment with the Company or at any time thereafter, and without regard to 
when or for what reason, if any, such employment shall terminate, use or cause 
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to be used any Confidential Information in connection with any activity or 
business except the business of the Company, and shall not disclose or cause to 
be disclosed any Confidential Information to any individual, partnership, 
corporation, or other entity unless such disclosure has been specifically 
authorized in writing by the Company, or except as may be required by any 
applicable law or by order of a court of competent jurisdiction, or any regulatory 
or governmental body. Further, you agree that you will give the Company 
prompt notice of any such order/direction of a court/ regulatory or 
governmental body so that the Company may seek relief by way of a protective 
order or other appropriate remedy, and further will provide any assistance 
which the Company may reasonably require in order to secure such order or 
such remedy (with your expenses reasonably incurred in providing such 
assistance to be reimbursed by the Company). In the event such protective 
order or other remedy is not obtained, you shall furnish only that portion of the 
Confidential Information which is legally required by the governmental entity or 
regulatory authority; and will use reasonable efforts to obtain confidential 
treatment for any Confidential Information so disclosed.

(2) During the course of your employment with the Company and at the date of 
termination thereof (hereinafter the “Date of Termination”), you shall promptly 
disclose and deliver over to the Company, without additional compensation, in 
writing, or in such form and manner as the Company may reasonably require, 
the Disclosure Information defined in Section 9.1(9) hereinabove, to the extent 
that such disclosure could reasonably be expected to be of interest to the 
Company. 

(3) Nothing in this Offer cum Appointment Letter shall be deemed to dilute or 
waive any rights related to the protection of trade secrets that the Company 
may have under common law or any applicable statutes.

9. Intellectual Property Rights

9.1 All patents, copyrights, trade secrets, trade/commercial names, proprietary rights, logos, 
slogans and all other intellectual property rights developed by or for the Company by any 
person, including but not limited to intellectual property rights relating to any and/or all of 
the Confidential Information, (“Intellectual Property Rights”) shall be owned by the 
Company.  For good and valuable consideration the receipt and sufficiency of which is 
hereby acknowledged, you hereby agree to irrevocably, perpetually and unconditionally 
sell, assign, transfer and convey to the Company and its successors your entire right, title 
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and interest in the Confidential Information and/or Intellectual Property Rights and any 
improvements thereto throughout the world, including, without limitation:

(1) all patents, copyrights, trade secrets, trade/commercial names, logos, other 
proprietary rights and all other intellectual property rights in the Confidential 
Information  and all rights to secure registrations, renewals and extensions of 
the same;

(2) all rights to make, have made, use, practice, import, export and otherwise fully 
exploit the Confidential Information  and any and all improvements that the 
employee or  Company may hereafter make or develop;

(3) all rights to file and prosecute applications for patent, copyright and all other 
intellectual property protection covering the Confidential Information and 
improvements thereon, and the processes and designs embodied therein, in 
India, the United States and in every other country and jurisdiction throughout 
the world;

(4) all rights under any patent, copyright and all other intellectual property which 
may be issued on the Confidential Information or the improvements thereon, 
and any processes and designs therein, and all rights to enjoy the same; and

(5) all documents, notes, notebooks, drawings, schematics, prototypes, 
magnetically encoded media, electronically stored information, or other 
materials related to the Confidential Information.
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9.2 During the period of your employment with the Company and as may be reasonably 
necessary subsequent to your employment, you agree to cooperate with the Company as 
may be necessary to obtain patent, copyright and all other intellectual property protection 
for the Intellectual Property Rights and improvements thereto throughout the world and 
agree to do such further acts and execute and deliver to the Company such instruments as 
may be required to perfect, register or enforce the Company's ownership of the rights 
assigned, transferred or conveyed.  If such cooperation is required after the Date of 
Termination, the Company shall compensate you at a reasonable rate for the time and 
related expenses actually spent by you at the Company’s request.  If you fail or refuse to 
execute any such instruments, you hereby appoint the Company as your attorney-in-fact 
to act on your behalf and to execute such instruments.  This appointment shall be 
irrevocable and deemed to be a power coupled with an interest. 

9.3 For the purposes of the assignment, transfer or conveyance referred to hereinabove, you 
acknowledge and covenant that your employment with the Company and the benefits 
received thereunder shall be treated as good and valuable consideration and that you are 
not entitled to any further consideration in any form or manner whatsoever in relation 
thereto.

9.4 Notwithstanding any other provision hereof to the contrary, this Offer cum Appointment 
Letter does not obligate you to assign or offer to assign to the Company any of your rights 
in an invention for which no equipment, supplies, facilities, Intellectual Property Rights, 
Confidential Information or trade secret information of the Company was used and which 
was developed entirely on your own time, unless (a) the invention relates (i) directly to the 
business of the Company, or (ii) to the Company's actual or demonstrably anticipated 
research or development, or (b) the invention results from or is related to, any work 
performed by you for the Company. 

9.5 No Grant of Rights.

You agree that all rights, title and interest in the Intellectual Property Rights and 
Confidential Information shall be owned exclusively by the Company. Nothing herein 
contained shall be construed as a grant by implication, estoppel or otherwise, of a license 
of any kind by either you to the Company, or by the Company to you, for example, to 
make, have made, use or sell any product using the Intellectual Property Rights, 
Confidential Information, or as a license under any patent, patent application, utility 
model, copyright, mask work right, or any other intellectual property right. 

10. Non-Solicitation
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10.1 During your employment with the Company and for a period of 12 months from the date of 
termination thereof, you shall not solicit or cause or authorize, directly or indirectly, to be 
solicited for any competitive business, for or on behalf of any person or customer, or 
otherwise take any action that might divert the business or patronage of any customer 
from the Company, or otherwise damage or alienate the relationship between the 
Company and any customer, vendor or supplier; and

10.2 During your employment with the Company and for a period of 12 months thereafter, you 
shall not solicit or attempt to influence any person employed or engaged by the Company 
(whether as an employee, consultant, advisor or in any other manner) to terminate or 
otherwise cease such employment or engagement with the Company or become the 
employee of, or directly or indirectly offer services in any form or manner to, yourself or 
any person or entity which is a competitor of the Company.

11. Employee Data Protection

11.1 You authorise Amazon India to collect, process and transfer all personal employee-related 
information obtained by Amazon India for the purpose of proactively managing the 
employment relationship.

11.2 You further authorise the transfer to, and storage of, your personal information in the 
worldwide employee database currently located in Seattle, Washington, U.S.A. (or such 
other location as Amazon India determines from time to time). Human Resources and 
selected management throughout the Amazon group worldwide will be authorised to 
access this database.

12. Exclusivity of Services

During your employment, you will be required to devote your full time, attention and abilities to 
your job duties during working hours, and to act in the best interests of Amazon India at all 
times.  You shall not, without the written consent of Amazon India, be in any way directly or 
indirectly engaged or concerned in any other business or undertaking.

13. Termination of Employment
13.1 Your employment with Amazon India shall automatically end on 07-Dec-2020 unless 

terminated earlier as per the provisions of this Section.
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13.2 Your employment may be terminated by either party by giving one month’s written notice 
(exclusive of any leaves availed during the said period) or payment of one month salary in 
lieu of such notice period to the other party. Amazon India holds the right to accept or 
deny payment in lieu of the said one month notice.

13.3 Amazon India reserves the right to terminate your employment forthwith “for cause” 
without advance notice and without payment of severance, in the event you:

(i) have been found guilty of any misconduct or indiscipline after due enquiry by 
Amazon India;

(ii) have violated or are in breach of any of the terms of this Offer cum 
Appointment Letter or Amazon India’s Policies and Procedures;

(iii)  have been grossly negligent, or have neglected your duties, or have 
underperformed your duties, or have performed your duties in a manner 
unacceptable to Amazon India;

(iv)  have suppressed any information or submitted false information with the view 
to obtain employment in Amazon India; 

(v) are convicted for any offence under any law for the time being in force in any 
jurisdiction;

(vi)  commit any act detrimental to the interest of Amazon India;
(vii)  abstain from work for seven consecutive days without informing Amazon India
(viii) have changed your primary work location mentioned in Section 5 above without prior 

approval from Amazon India.  

13.4 On the expiry or sooner termination of your employment for any reason whatsoever, you 
will return to Amazon India, without delay, all assets belonging to Amazon India, 
correspondence, records, specifications, models, notes, formulations, lists, papers, reports 
and other documents and all copies thereof and other property belonging to Amazon India 
or relating to its business affairs or dealing, including any Confidential Information and 
Intellectual Property Rights, which are in your possession or under your control. At Amazon 
India’s option, you agree to provide a written certification of your compliance with this 
Section. Further, you agree to sign a termination certificate in accordance with Amazon 
India’s Policies and Procedures, which will reaffirm your compliance of your post-
termination obligations, including return of Amazon India’s property/properties and 
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releasing Amazon India from all claims, liabilities and obligations.  Where Amazon has 
made any excess payment to you as part of your relieving formalities, whether or not such 
excess payment is termed “Full and Final Settlement”, you shall be obligated and liable to 
repay such excess amount forthwith upon being notified by Amazon.

14. Employee Benefits

You will be eligible to receive employee benefits as may be provided by Amazon India in Amazon 
India’s Policies and Procedures. These are subject to change with or without prior notice for 
both existing and prospective employees. Revised policy will supersede any previous policy 
which would have been applicable and would have been communicated as part of offer letter.

15. New Hire Background Investigation

15.1 It is Amazon India’s policy to investigate all its new hires. Your fixed-term employment is 
conditional upon the information contained in your application form and/or curriculum 
vitae being true and accurate, including (but not limited to) your educational and 
professional qualifications, the documents furnished by you being genuine, and upon 
reference checks to be conducted by Amazon India being successfully completed.

15.2 You authorise Amazon India to conduct such searches with government or enforcement 
authorities as are necessary to enable it to verify that you do not hold any criminal 
convictions.

15.3 In case you are hired from campus and results for your examination are still awaited, your 
continued employment with Amazon India will be subject to passing the said examination 
and completing the course, failing which Amazon reserves the right to take action including 
termination of your employment without notice.

16. Foreign Nationals

16.1 In case you are not an Indian national and, under any law, are required to obtain applicable 
visa / work permit / authorisation or permission from appropriate government authorities 
to work in India, you are required to ensure all such permissions are obtained before 
commencement of employment with Amazon India.

16.2 You are also required to ensure all future correspondence and permissions for continued 
stay and employment in the country as per the governing law are complied with at all 
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times. If required, Amazon shall be at liberty to demand copies / originals of such 
permission. 

16.3 It is made clear that  possessing valid work permit / authorisation at all times of your 
employment is an inherent requirement of your employment with Amazon India. Any time 
after the execution of this Offer cum Appointment Letter, if it is found that you do not have 
required work permit / visa, Amazon India shall terminate your employment, without 
notice, with immediate effect, without any liability towards you.

17. Representations and Warranties

You hereby represent and warrant to the Company that:

17.1 the information furnished by you for the purpose of your employment with the Company is 
true and correct to the best of your information, knowledge and belief;

17.2 you shall not, during the course of your employment with the Company, use or disclose 
any document/s that in any way constitutes confidential, proprietary for trade secret 
information of a third party (including a former employer), except pursuant to written 
authorization by such third party to do so;
 

17.3 you are not in unauthorized possession or control of any document/s that in any way 
constitutes confidential, proprietary for trade secret information of a third party (including 
a former employer);

17.4 during the course of your employment with the Company, you will not violate any non-
solicitation or similar agreements or obligations that you have with any third party; and

17.5 there are no other agreements executed by you with third parties that conflict with the 
terms and conditions of your employment with Amazon India or that restrict your ability to 
execute this Offer cum Appointment Letter;

17.6 You are aware that your employment is only for a limited, fixed duration and that you will 
not have the right, nor will you make a claim, to be inducted as permanent employee with 
Amazon India.

17.7 You recognize that the restrictions set forth in this Offer cum Appointment Letter may limit 
your future flexibility in many ways. You expressly acknowledge that (i) the limitations 
specified herein are fair and reasonable in view of the nature of the business in which the 
Company is engaged, your position with the Company, and your access to Confidential 
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Information / Intellectual Property Rights, (ii) you are voluntarily entering into this Offer 
cum Appointment Letter, and (iii) in spite of the restraints imposed herein, you will be able 
to engage in other lawful professions, trades or businesses after termination of your 
employment with the Company. You recognize that your compensation is adequate 
consideration and acknowledge that you will not be subject to undue hardship or 
inconvenience by reason of your agreeing to the provisions contained herein.

17.8 You will abide by the terms and conditions contained in the VCS Telecommuting Policy, VCS 
Outage Policy, VCS Safety Checklist and Amazon’s Owner’s Manual during your 
employment with Amazon India. 

18. Notices

All notices issued by you to the Company or by the Company to you shall be sent either by 
registered post, courier through a recognised courier service provider to your Primary Work 
Location or by email transmission which shall be deemed to have been received the next 
working day provided the notice is also sent by registered post the next working day after email 
transmission.

19. Waiver

Failure of the Company to insist upon strict adherence of any term of this Offer cum 
Appointment Letter on any occasion/s shall not be considered a waiver thereof or deprive the 
Company of the right thereafter to insist upon strict adherence to that term or any other term 
of this Offer cum Appointment Letter. 

20. Severability

The holding of any provision of this Offer cum Appointment Letter to be illegal, invalid, or 
unenforceable by a court of competent jurisdiction shall not affect any other provision hereof, 
which shall remain in full force and effect.

21. Assignment

Except as otherwise provided in this Section, this Offer cum Appointment Letter shall inure to 
the benefit of, and be binding upon you and your heirs, representatives, successors and assigns.  
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Neither this Offer cum Appointment Letter nor any right or interest hereunder shall be 
assignable by you or your legal heirs, beneficiaries or legal representatives without the 
Company's prior written consent.  This Offer cum Appointment Letter shall be assignable by the 
Company to a subsidiary or affiliate of the Company; or to any corporation, partnership, or other 
entity that may be organized by the Company, as a separate business unit in connection with 
the business activities of the Company; or to any corporation, partnership, or other entity 
resulting from the reorganization, merger or consolidation of the Company with any other 
corporation, partnership or other entity, or any corporation, partnership, or other entity to or 
with which all or any portion of the Company's business or assets may be sold, exchanged or 
transferred.

22. Employer – Employee Relationship

The relationship between the Company and you hereunder shall be solely that of an employer 
and employee and no modification of responsibility or compensation made hereinafter shall be 
construed so as to constitute the relationship of partners or joint ventures or so as to as to 
construe you as an independent contractor of the Company.

23. Liability for Breach 

You acknowledge and accept that your breach of any of the terms contained in this Offer cum 
Appointment Letter or in Amazon India’s Policies and Procedures  may cause the Company 
irreparable harm for which there is no adequate remedy at law, and therefore, the Company 
shall be entitled to the issuance by a court of competent jurisdiction of an order of injunction, 
restraining order, or other equitable relief in favor of itself, without the necessity of posting a 
bond, restraining you from committing or continuing to commit any such violation.  Exercise or 
waiver by the Company of its rights to obtain an injunction, restraining order, or other equitable 
relief hereunder shall not be deemed a waiver of any right to assert any other remedy the 
Company may have at law or in equity.  In any legal action or other proceeding by the Company 
against you in connection with this Offer cum Appointment Letter (e.g., for recovery of damages 
or other relief), the Company will be entitled to recover its reasonable attorneys' fees and other 
costs incurred.

24. Authorization to Notify New Employer

You hereby grant consent to the Company to notify any of your new employer/s about your 
rights and obligations under this Offer cum Appointment Letter.

25. Governing Law and Jurisdiction
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Your employment, and any disputes which may arise under, out of, or in connection with your 
employment, shall be governed by and construed in accordance with the laws of India; and the 
Courts having territorial jurisdiction over the registered office of the Company shall alone have 
exclusive jurisdiction to try and entertain such disputes to the exclusion of any other Courts 
situated elsewhere.

26. Agreement/Modifications

The terms described in this Offer cum Appointment Letter and Amazon India’s Policies and 
Procedures will cumulatively constitute the terms of your employment, and shall supersede any 
previous discussions, offers or agreements relating to your employment, or the subject matter 
hereof. Any additions to, deletions of, or modifications of these terms are valid and effective 
only if the same are carried out in writing and signed by you and an officer of Amazon India.

27. Headings

The Section headings appearing in this Offer cum Appointment Letter are used for convenience 
of reference only and shall not be considered a part of this Offer cum Appointment Letter or in 
any way modify, amend or affect the meaning of any of its provisions.

28. Survival

Your obligations under Sections 9, 10, 12, 14, 20, 21, 22, 24, 25, 26 and this Section 29 hereof 
shall survive the termination of this Offer Cum Appointment Letter and of your employment 
with the Company.
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You undertake to be bound by any rules and regulations enforced by Amazon India from time to time in 
relation to the conduct, discipline, medical leave and holidays or on any matters relating to service 
conditions which will be deemed as rules, regulations and order as a part of these terms of employment. 

For and on behalf of Amazon Development Centre (India) Private Limited

AUTHORIZATION

By

ACCEPTANCE

I acknowledge receipt of this Offer cum Appointment Letter and, after reading and understanding 
the same, I accept Amazon India’s offer of employment on the terms set out in this Offer cum 
Appointment Letter. 

Signed by:P SATYA PRAVEEN
Date: 2020.06.04 15:19:07 +05:30
Location: India
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14 February 2020

Mangalore

Dear Shareen Abdul Kader, 

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend 
an Offer of appointment to join Diya Systems (hereafter referred to as 'Company') in EIG CCOas per the below terms and 
conditions:

Role – Technical Trainee

Date of Joining – 17 February 2020

Your annual total earning potential will be INR 2,22,205.00 /- and will be structured as per the attached Annexure 1- 
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes 
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said 
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining 
to any aspect of your employment, the Company shall provide such information to the government body/authority without any 
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance 
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your employment with Diya Systems will be governed by the attached Annexure 3 - Terms of Employment. You are 
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in 
the Terms of Employment, this offer and your employment with Diya Systems is subject to satisfactory completion of 
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To indicate your acceptance of this offer and employment with Diya Systems, we request you to send an email to 
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1 
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In 
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this 
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do 
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive 
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have 
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of 
all mandatory documents required by the Company before joining and during the course of your employment, as per the 
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your 
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely 
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in 
termination of employment.

Shareen Abdul Kader, we look forward to hearing from you regarding your decision to join our team. In the meantime, please 
do not hesitate to call the RECRUITER should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: Shareen Abdul Kader

Senior Vice President – Corporate Services       Date :      14 February 2020
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ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential
INR 2,22,205.00 /- (please mention the 
total cash component amount as provided 
below)

SALARY ANNEXURE

Fixed Salary - A    

Component Component Type Monthly Entitlements Yearly Entitlements

Basic Fixed 6200.00 74400.00

DA Fixed 3100.00 37200.00

HRA Fixed 3720.00 44640.00

Advance Bonus Fixed 700.00 8400.00

Special Allowance Fixed 1780.00 21360.00

Total Fixed Salary - A  15500.00 186000.00

Other Benefit - B    

Component Component Type Monthly Entitlements Yearly Entitlements

Gratuity. Variable 447.00 5368.00

Provident Fund Variable 1116.00 13392.00

Employee State Insurance Variable 504.00 6045.00

Total Other Benefit - B  2067.00 24805.00

Additional Benefit - C    

Component Component Type Monthly Entitlements Yearly Entitlements

Meal Coupons Variable 700.00 8400.00

Medi Insurance Variable 250.00 3000.00

Total Additional Benefit - C  950.00 11400.00

Total Gross Yearly CTC ( A + B )  17567.00 210805.00

Total Gross Yearly CTC [( A + B ) + C]  18517.00 222205.00
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1. Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund office 
& ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is 
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your 
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments 
from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to 
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to 
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 0.75% of your gross salary will happen in your monthly pay and 3.75% of your 
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from 
ESIC office where you can avail different medical facilities)

ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a) 
terminated my employment with any current/previous employer and any other employment or contractor 
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other 
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or 
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with 
Diya Systems, including, but not limited to, any time-bound non-compete agreement, restrictive employment 
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third 
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya 
Systems, including any such documents or materials from my previous employer. To the extent I feel that my 
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I 
shall not bring any such documents or materials unless I have taken all permissions/approvals from the third 
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not 
inappropriately disclose or misuse any confidential information obtained from and/or in connection with any 
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a 
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: Shareen Abdul Kader

Date : 14 February 2020



Strictly Private & Confidential 

4                        Candidate's signature____________________________

ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail 

with manager's name & designation (signature) certifying last working date from immediate previous 
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 
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03 July 2019

Mangalore

Dear Suhana H, 

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend 
an Offer of appointment to join Diya Systems (hereafter referred to as 'Company') in EIG CCOas per the below terms and 
conditions:

Role – Technical Trainee

Date of Joining – 08 July 2019

Your annual total earning potential will be INR 2,22,205.00 /- and will be structured as per the attached Annexure 1- 
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes 
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said 
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining 
to any aspect of your employment, the Company shall provide such information to the government body/authority without any 
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance 
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your employment with Diya Systems will be governed by the attached Annexure 3 - Terms of Employment. You are 
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in 
the Terms of Employment, this offer and your employment with Diya Systems is subject to satisfactory completion of 
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To indicate your acceptance of this offer and employment with Diya Systems, we request you to send an email to 
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1 
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In 
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this 
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do 
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive 
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have 
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of 
all mandatory documents required by the Company before joining and during the course of your employment, as per the 
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your 
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely 
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in 
termination of employment.

Suhana H, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not 
hesitate to call the RECRUITER should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: Suhana H

Senior Vice President – Corporate Services       Date :      03 July 2019
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ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential
INR 2,22,205.00 /- (please mention the 
total cash component amount as provided 
below)

SALARY ANNEXURE

Fixed Salary - A    

Component Component Type Monthly Entitlements Yearly Entitlements

Basic Fixed 6200.00 74400.00

DA Fixed 3100.00 37200.00

HRA Fixed 3720.00 44640.00

Advance Bonus Fixed 700.00 8400.00

Special Allowance Fixed 1780.00 21360.00

Total Fixed Salary - A  15500.00 186000.00

Other Benefit - B    

Component Component Type Monthly Entitlements Yearly Entitlements

Gratuity. Variable 447.00 5368.00

Provident Fund Variable 1116.00 13392.00

Employee State Insurance Variable 504.00 6045.00

Total Other Benefit - B  2067.00 24805.00

Additional Benefit - C    

Component Component Type Monthly Entitlements Yearly Entitlements

Meal Coupons Variable 700.00 8400.00

Medi Insurance Variable 250.00 3000.00

Total Additional Benefit - C  950.00 11400.00

Total Gross Yearly CTC ( A + B )  17567.00 210805.00

Total Gross Yearly CTC [( A + B ) + C]  18517.00 222205.00
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1. Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund office 
& ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is 
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your 
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments 
from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to 
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to 
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 1.75% of your gross salary will happen in your monthly pay and 4.75% of your 
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from 
ESIC office where you can avail different medical facilities)

ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a) 
terminated my employment with any current/previous employer and any other employment or contractor 
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other 
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or 
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with 
Diya Systems, including, but not limited to, any time-bound non-compete agreement, restrictive employment 
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third 
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya 
Systems, including any such documents or materials from my previous employer. To the extent I feel that my 
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I 
shall not bring any such documents or materials unless I have taken all permissions/approvals from the third 
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not 
inappropriately disclose or misuse any confidential information obtained from and/or in connection with any 
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a 
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: Suhana H

Date : 03 July 2019
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4                        Candidate's signature____________________________

ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail 

with manager's name & designation (signature) certifying last working date from immediate previous 
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 
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HRD/3T/19-20/13084823 
   

 

  Ms. Athira S Nair                    
  Candidate ID: 13084823                                                                                       September 6, 2019 
  Kalameshwar Nagar, Bauxite Road,  
  Hindalga 
  Belagavi - 591108 
  Karnataka 
  India 
  Ph: (91) 98452 12381 
 

 

Dear Athira S, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things 

we do at Infosys would be possible without an equally amazing culture, the environment where ideas can flourish 

and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we will 

navigate further, together. Our journey of learnability, values and trusted relationships with our clients continue to 

be the cornerstones of our organization and these values are upheld only because of our people.  

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards,  

 

     RICHARD LOBO 

     EVP and Head Human Resources – Infosys Limited 

 

 
 

  
                                                                                                                                                  

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 

Digitally signed by RICHARD LOBO
Date: 2019.09.06 11:36:30 +05:30
Reason: Offer Letter
Location: Bangalore
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HRD/3T/19-20/13084823                                                                                     September 6, 2019  
 

Ms. Athira S Nair                    
Candidate ID: 13084823 
Kalameshwar Nagar, Bauxite Road,  
Hindalga 
Belagavi - 591108 
Karnataka 
India 
Ph: (91) 98452 12381 
 

Dear Athira S, 

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 
Your scheduled date of employment with us will be February 10, 2020. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise. 

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of twelve months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years 
of service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 
An illustration with other relevant information have been given in the Information Sheet. The Company's 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 

Agreement: 
 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

 

Compensation and Benefits 
 

Salary 
 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary 
post allocation will be INR 30,000 per month. The break-up of your salary has been provided in 
the Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance- linked Incentive 
 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a 
Practice Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the 
training. The details of this scheme will be communicated on your joining. Please refer to the 
Compensation Details sheet for more details. 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary 
as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment 
for Financial Year 2019 - 20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a 
monthly basis. The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month.  
 
You will have the flexibility of choosing the components and amounts under such components as per 
the options provided to you on the Company intranet, based on your preferences and income tax plans 
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension 
Scheme. This is an optional retirement benefit introduced by the Government of India for all its 
citizens. It enables accumulation of retirement corpus during active employment with add-on tax 
breaks. Please refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to 
enhance the coverage with other participatory optional health insurance plans (Platinum, Gold and 
Silver). You will be covered by default under the Standard Plan which provides you and your family 
(your spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is 
covered towards natural death, and INR 30,00,000 towards an accidental death. All employees 
become members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly 
contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 
salary thereof. On confirmation, you will be required to give three months' notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it necessary, 
the Company will have the discretion to relieve you only at the end of the three months' notice period. 
Similarly, the Company can terminate your services by giving three months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 
  

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure 
for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 
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Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / 
post-graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 
our campus recruitment program 2018 -2019. These eligibility criteria for the Role of a Systems Engineer, has 
already been clearly communicated to you and your college during the selection process. You will also have 
completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
 
Based on the nature of your work and business requirements, you may be required to work on rotational shifts. 
If you are required to work on rotational shifts, you will be duly intimated of the change in your shift timings. 
During rotational shifts, you will continue to be bound by the provisions of the working hour policy of the 
Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of the 
Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure - III). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

      RICHARD LOBO 

      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 



Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 7 of 8 

 

 

 

 
 

 

                                                                                                                                                                                       

  

 

ANNEXURE - I 
                                                                            (Compensation during the Training Period) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME Ms. Athira S Nair 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                 4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY    22,328 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary    1,800 

  GRATUITY - 4.81% of Basic Salary   722 

  FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 
Nil 

        

12 
 

Nil 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 

with the provisions of the Payment of Gratuity Act 
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ANNEXURE- II 

(Compensation post Unit allocation) 

 

COMPENSATION DETAILS  

  (All figures in INR. per month) 

  NAME Ms. Athira S Nair 

  ROLE Systems Engineer 

  ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        15,000 

BASKET OF ALLOWANCES                                   4,478 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 2,850 

  MONTHLY GROSS SALARY 22,328    

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis)                                            150 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary   1,800 

  GRATUITY - 4.81% of Basic Salary    722 

  FIXED GROSS SALARY (FGS) (1+2+3) 25,000 

 

  4.         INCENTIVE COMPONENTS 
At an indicative 

Payout of  5% 

At an indicative 

Payout of  10% 

At an indicative Payout of  

20% 

  TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

12,000 

 (Without Security) 

 

Nil 
        

12 

 

Nil 
 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is subject 

to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict accordance 
with the provisions of the Payment of Gratuity Act 
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06-Jun-2019

Mangalore

Dear Shinorya,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend
an Offer of  appointment to join Diya Systems (hereafter  referred to as 'Company')  in  ITES as per the below terms and
conditions:

Role – Technical Trainee

Date of Joining – 17-Jun-2019

Your  annual  total  earning  potential  will  be  INR  2,00,148/- and  will  be  structured  as  per  the  attached  Annexure  1-
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining
to any aspect of your employment, the Company shall provide such information to the government body/authority without any
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your  employment  with  Diya  Systems will  be governed by the attached  Annexure  3 -  Terms of  Employment.  You are
required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed in
the  Terms  of  Employment,  this  offer  and  your  employment  with  Diya  Systems  is  subject  to  satisfactory  completion  of
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

To  indicate  your  acceptance  of  this  offer  and  employment  with  Diya  Systems,  we  request  you  to  send  an  email  to
hrteam@glowtouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 1
- Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of
all mandatory documents required by the Company before joining and during the course of your employment, as per the
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall  result in
termination of employment.

Shinoriya, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not
hesitate to call the Recruiter should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at Diya Systems and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: ________________________________ 

Associate General Manager         Date :      

1                        Candidate's signature____________________________
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ANNEXURE 1

COMPENSATION

Salary Component

 Annual (INR)

Annual Earning Potential INR 2,00,148/-

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments
from time to  time).  Withdrawal  (if  any)  from Provident  Fund is  regulated  by the  government  of  India and is  subject  to
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 1.75% of your gross salary will happen in your monthly pay and 4.75% of your
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from
ESIC office where you can avail different medical facilities)

2                        Candidate's signature____________________________

Salary structure  and  Overall CTC  calculation
Particulars Per Month Per Year Remarks

Basic 5514 66163 40% of Total Gross Compensation

DA (including VDA) 2757 33082 20% of Total Gross Compensation

House rent Allowance 3308 39698 40% of Basic & DA

Advance bonus 700 8400 Fixed amount

Special Allowance 1,505 18065 Balancing figure

Total Gross Compensation (A) 13784 165408

Employer Contribution to PF 992 11909 12% on Basic & DA

Employer Contribution to ESIC 655 7857 4.75%of Total Gross Compensation

Gratuity 398 4774 4.81% of Basic & DA

Meal Coupons 700 8400 Fixed amount 

Medi Insurance 150 1800 Fixed amount 

Total Non Compensation Benefits (B) 2895 34740

Total Cost to company (A+B) 16679 200148

Take Home salary = Total Gross Compensation - Deductions as applicable

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

1.Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund 
office & ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service
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ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Diya Systems, I will have: (a)
terminated  my  employment  with  any  current/previous  employer  and  any  other  employment  or  contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-a-
vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or
debar or conflict or be inconsistent with my acceptance of the offer made by Diya Systems or employment with
Diya  Systems,  including,  but  not  limited to,  any time-bound non-compete agreement,  restrictive  employment
agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Diya Systems premises (or use in any manner) any third
party documents (regardless of media) or materials (including but not limited to trade secrets) with myself to Diya
Systems, including any such documents or materials from my previous employer. To the extent I feel that my
employment at Diya Systems would require me to bring any third party documents or materials to Diya Systems I
shall not bring any such documents or materials unless I have taken all  permissions/approvals from the third
parties before accepting the offer from Diya Systems. I further represent and warrant that I have not and will not
inappropriately  disclose  or  misuse  any  confidential  information  obtained  from and/or  in  connection  with  any
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a
breach of this provision shall entitle Diya Systems to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: 

Date :

3                        Candidate's signature____________________________
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ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) Diya Systems offer letter (signed on all pages)
3) Diya Systems Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail

with  manager's  name & designation (signature)  certifying last  working date  from immediate  previous
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 

4                        Candidate's signature____________________________
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05-Feb-2021                                  247320 

 

 

 

EMPLOYMENT AGREEMENT 

 

This Agreement is made and entered on 05-Feb-2021, BY AND BETWEEN: 

Microland Limited having its registered office at 1B, Ecospace, Bellandur, Outer Ring Road, 

Bangalore 560103 (hereinafter referred to as Microland which expression shall, unless repugnant to 

the context or meaning thereof be deemed to mean its successors in business and permitted assigns) 

of the first part;  

And  

Farheen Darur, a citizen of India, a resident of #hno.35 c/o M.A.Jahagirdar,narayanpur 1st main 1st 

cross opp savanur nawab mosque,dharwad,dharwad,Karnataka,India580008 (hereinafter referred to as 

Employee) of the other part. 

Microland and the Employee are collectively referred to as the Parties and individually as the Party. 

WHEREAS 

(A) Microland wishes to employ the Employee and the Employee has agreed to such employment on the 

terms and conditions contained in this Agreement.  

(B) In consideration of the mutual promises and agreements between the Parties hereto, the Parties have 

agreed to enter into this Agreement to govern the terms and conditions of their association.  

NOW THEREFORE, the terms and conditions of the employment of the Employee with Microland are as 

follows: 

 

Job Title Executive - Technical Support 

Appointment Date 08-Feb-2021 

 This will be considered by Microland to calculate the tenure of 

employment with Microland and all other statutory benefits that the 

Employee may be entitled to. 

Tenure of Agreement This Agreement shall take effect on the 08-Feb-2021 and shall 

remain in force for a fixed term of 12 months, unless terminated 

earlier in accordance with the provisions of this Agreement. The term 

of the Agreement may be extended by Microland on its sole 

discretion on such terms and conditions as may be mutually agreed 

between the Parties in writing. 
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During the term of this Agreement, the Employee shall devote full working time, attention and energy to the 

performance of the duties assigned to him. The Employee shall not, whether directly or indirectly, be 

employed, engaged, concerned or interested in any manner whatsoever in any trade, business or profession 

other than the business of Microland or accept any appointment to any office whether for gain or otherwise 

without the written consent of Microland. 

Place of Work Employee's principal place of employment shall be India - 

Bengaluru. The Employee may, from time to time, be required to 

work from or undertake travel to any other office, branch or location 

as directed by Microland, within or outside India. Microland reserves 

the right to transfer the Employee from one location or city to 

another or to an affiliate or group entity. 

Hours of work The Employee is required to work 9.5 hours per day including a lunch 

break of half hour(s) based on a 5-day working week. If necessary, the 

Employee shall work such additional hours as may be necessary for 

the Employee to perform his/her duties effectively and for such 

additional hours, the “Stretched Hours Linked Allowance” policy will 

apply. Employees deployed at different customer sites during their 

tenure with Microland, will be governed by the working hours/days as 

per the customer policies and guidelines. 

Compensation Your monthly salary will be of ₹ 17,822. and in addition, you will be 

eligible for a Bonus2 of INR 15316, if applicable as per the Payment of 

Bonus Act. Thus, your Total Earning Potential will be ₹ 2,65,182, 

inclusive of any Performance Incentive if eligible as per the 

Compensation Components Policy. The details of which are outlined 

in the Annexure – A. 

 This is subject to deduction of tax at source in accordance with 

Microland's normal payroll practices. In addition, the Employee is also 

covered under Microland’s Group Medi-Claim Insurance Scheme.   

Leave Employee will be entitled to 21 working days of leave in a calendar 

year for each completed year, to be taken by agreement with the 

company.  There will be no accumulation and encashment of leave. If 

the period of contract is less than year, then the leave entitled will be 

on pro rata basis for the contract duration. 

Data Protection Employee shall ensure that all personal data is accurate and kept 

secure at all times.  The Employee agrees to Microland and any 

affiliates, holding and processing, both electronically and manually, 

the data it collects in relation to the Employee during the course of 

his employment, for the purposes of administration and management 

of employees and Microland's business, and for compliance with 

applicable procedures, laws and regulations and to the transfer, 

storage and processing by Microland of such data outside India.    
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 Employee agrees that data relevant to his employment with 

Microland may be collected, processed and retained on a 

computerized database and can be accessed by selected employees 

of Microland and its related entities for legitimate business reasons. 

Employee Surveillance Employee agrees that Microland may use various modes to ensure 

that the internet, email facilities and other communication systems 

provided by Microland are used in an appropriate manner.  These 

may include the scanning, reading, inspection, scrutiny of emails sent 

and received, and web sites visited or created by the Employee. The 

Employee acknowledges that he does not have any expectation of 

privacy when using Microland's resources.  For the avoidance of 

doubt, and for the limited purpose of safeguarding Microland’s 

confidential and proprietary information, Microland shall have the 

right to monitor any personal e-mail or social media forum that may 

be accessible to the Employee from Microland including but not 

limited to Gmail, Facebook, Twitter, etc. Microland also reserves the 

right to monitor its employees using various security measures 

including, but not limited to closed circuit television systems. 

Confidential Information Employee shall not, at any time during the term of this Agreement or 

thereafter, in any way disclose or divulge to any person, firm or body 

corporate any of the dealings, transactions, affairs, plans, proposals, 

procedures, trade secrets, methods, systems or other information of 

any kind in relation to the affairs of Microland or its affiliates that the 

Employee shall acquire or has acquired by virtue of being in 

employment with Microland or its affiliates. These restrictions shall 

continue to apply after termination of this Agreement without limit in 

point of time.  

Intellectual Property Employee agrees that the ownership of, and all right, title, and 

interest in all intellectual properties developed or created from time 

to time for Microland by the Employee, whether before or after 

commencement of employment with Microland shall vest in 

Microland. The Employee hereby transfers and assigns in favour of 

Microland, all rights, title and interest in and to all the intellectual 

properties, together with the rights to sublicense or transfer any and 

all rights assigned hereunder to third parties, in perpetuity. The 

Employee agrees that such assignment shall be perpetual, worldwide 

and royalty free. Notwithstanding the provisions of Section 19(4) of 

the Copyright Act, 1957, such assignment in so far as it relates to 

copyrightable material shall not lapse nor the rights transferred 

therein revert to the Employee, even if the Microland does not 

exercise the rights under the assignment within a period of one year 

from the date of assignment. The Employee further acknowledges 

and agrees that he shall waive any right to, and shall not raise any 

objection or claims to, the Copyright Board with respect to the 

assignment, pursuant to Section 19A of the Copyright Act, 1957.   
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Voluntary Resignation Employee may voluntarily resign from employment with Microland at 

any time on giving a prior written notice of 60 days to Microland.  

Microland may at its sole discretion waive all or part of the notice or 

allow the Employee to pay in lieu (Basic and HRA) of the notice. Any 

resignation would have to be accepted by Microland to become 

effective.  

Termination for Cause Microland reserves the right to terminate the employment for cause, 

before the expiry of this Agreement, without notice or payment in 

lieu thereof on account of any misconduct, including but not limited 

to negligence of duty, failure to comply with the lawful directions of 

Microland, habitual absence or absence without leave for more than 

[3] working days, fraud, misappropriation or dishonesty, unauthorized 

disclosure of confidential information of Microland, breach of any 

statutory duty or applicable law or for any act or omission adversely 

affecting the goodwill, reputation, credit, operations or business of 

Microland, unethical business conduct or breach of this Agreement or 

any other misconduct as may be set out in the Employee Guidelines.  

Termination for ill-health If the Employee, at any time, is prevented from ill-health or accident 

or any physical or mental disability from performing his/her duties 

hereunder, he/she shall inform Microland and supply it with such 

details as it may be required and if he/she is unable by reason of ill-

health or accident or disability, for a period of [3] months or more to 

perform his/her duties hereunder, Microland may forthwith terminate 

this Agreement. 

Termination by Microland Notwithstanding anything to the contrary herein contained, 

Microland shall be entitled to terminate the employment under this 

Agreement at any time before its expiry by giving the Employee 60 
days notice in writing or payment in lieu(Basic and HRA) thereof. The 

Employee agrees and accepts that any statutory or other “last in first 

out” rule or any modifications thereof shall not apply in the event of 

the termination of this Agreement for any reason whatsoever. The 

employment of the Employee is on a fixed term basis and will cease 

automatically upon the expiry of this Agreement, as specified in this 

Agreement under the head 'Term'. 

Handover Upon the expiry of this Agreement or cessation of employment for 

any reason, whichever is earlier, the Employee shall immediately hand 

over charge to such person nominated for that purpose by Microland 

and shall deliver to such person such papers, documents and other 

property of Microland as may be in his/her possession, custody, 

control or power, including but not limited to any keys, phones, 

computers, vehicles, etc. provided by Microland. 
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In addition to the terms and conditions of employment as contained in this Agreement, the Employee shall 

also observe and comply with and shall be bound by any rules, regulations, work disciplines, payroll, leave & 

attendance, all company related policies and procedures either prevalent at the time of his/her employment or 

as revised or framed by Microland from time to time for observance and compliance by its employees.   

This contract of employment shall be governed and interpreted according to the laws of India. The courts at 

Bengaluru shall have the exclusive jurisdiction to entertain any dispute, controversy, claim or breach arising 

out of or in relation to this Agreement, including any questions, issues or disputes concerning its existence, 

validity or termination.  

If any provision of this Agreement is held by a court of competent jurisdiction to be illegal, invalid or 

unenforceable, the remaining provisions shall remain in full force and effect. Any invalid or unenforceable 

provision of this Agreement shall be replaced with a provision which is valid and enforceable and most nearly 

reflects the original intent of the invalid or unenforceable provision. 

This Agreement and the schedules hereto constitute the entire understanding relating to terms of 

employment between the Employee and Microland and supersede all prior offers, agreements, statements or 

representations, written or oral between the Parties.  Further, the Employee acknowledges and agrees that, as 

of the date of this Agreement, the Employee has no former claims of any nature, whatsoever against 

Microland. 

 

 

 

 

 

Yours sincerely, 

For Microland Limited, 

 
Akshat Gupta 

Global Head-Talent Acquisition 
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Annexure A 

 

        Name Farheen Darur 

Designation Executive - Technical Support 

Level P1 

Location India - Bengaluru 

Notice Period 60 Days 

  Components Monthly (₹) Yearly (₹) 

Basic 15,316 1,83,792 

House Rent Allowance 668 8,016 

GROSS 15,984 1,91,811 

PF - Company's Contribution @ 12% of Basic ** 1,838 22,056 

COST TO COMPANY (CTC) 17,822 2,13,864 

Bonus 2 ***  15,316 

Performance Incentive  36,000 

TOTAL EARNING POTENTIAL (TEP)   2,65,182 

Shift Allowance  36,000 

Group Medical Coverage Premium [Company borne]  6,468 

TOTAL EARNING POTENTIAL + BENEFITS (TEPB)  3,07,650 

Benefits Insured Amount (₹) 

 Group Medical Insurance Scheme for Self **** 4,00,000 

 Group Personal Accident Insurance 1 * Annual CTC (minimum of 5,00,000) 

 Group Term Life Insurance 3 * Annual CTC (minimum of 16,00,000) 

 

 

 

  

 

 

 

Akshat Gupta 

Global Head-Talent Acquisition 

 

* Payable monthly, as per customized allocation towards LTA, Conveyance, Medical, Vehicle, Meal card, 

thus enabling you to plan your tax outflow in an optimum manner. The balance amount, post allocation, 

will be given out as Special Allowance. 

** Company's contribution to your Provident Fund. An equal amount will be deducted, as your 
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contribution to the Fund, as per PF guidelines. 

*** Bonus2 will be paid in equal monthly instalments, if applicable as per the Payment of Bonus Act.  

**** Spouse, upto 2 Children and Parental Policy, if opted for, is an additional benefit, for which the 

premium will be deducted on a monthly basis. 
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OFFER CUM APPOINTMENT LETTER FOR FIXED-TERM EMPLOYMENT

Fathimath  Shareena
Salma cottage, Derlakatte 
Mangalore – 575018
KA
IND

Dear Fathimath,

On behalf of Amazon Development Centre (India) Private Limited, a company incorporated under the 
laws of India, having its registered office at # 26/1, Brigade Gateway, World Trade Centre, 10th Floor, Dr. 
Rajkumar Road, Malleshwaram (W) Bangalore - 560 055. Karnataka India (hereinafter the “Company” or 
“Amazon India”), we are very pleased to issue this Offer cum Appointment Letter for Fixed-Term 
Employment (hereinafter the “Offer cum Appointment Letter”) the position of VCS Associate(DP)[S] at , 
India. 

Your employment with the Company will be subject to your acceptance of this Offer cum Appointment 
Letter and the terms and conditions set forth hereinbelow. If you wish to accept this fixed-term  
employment with the Company, please convey your acceptance in the manner provided for by the 
Company. The offer of employment contained in this Offer cum Appointment Letter will expire if you have 
not accepted the same on or before 2 business days.

Upon your acceptance of the offer herein, this Offer cum Appointment Letter shall form the employment 
contract that is a valid and binding agreement of employment between Amazon India and you, and you 
shall be bound by the terms and conditions stipulated herein below. 

1. Date of Commencement

Your fixed-term employment with Amazon India will commence on 24-Aug-2020 and shall end as 
per the provisions contained in Section 14 herein below. 

2. Duties
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2.1 You will be employed in the position of VCS Associate(DP)[S]. Your manager will advise you 
about your job responsibilities after your joining with us. You will be expected to do your job 
to the best of your ability at all times as per the job responsibilities advised by your manager 
at the time of joining or as amended from time to time, as well as such other tasks as may 
be required by Amazon India.

 
2.2 You will be required to comply with Amazon India’s rules, regulations and policies from time 

to time in force, including, without limitation, those policies set out in Amazon India’s 
Policies and Procedures, as communicated to you. Amazon India reserves the right to change 
Amazon India’s Policies and Procedures from time to time at its sole discretion and you shall 
be bound by the same. 

2.3 You acknowledge that during the course of your fixed-term employment, as the business of 
Amazon India changes, it may be necessary to rotate you in other departments / units. 
Amazon India therefore reserves the right to change your role and responsibilities from time 
to time at its sole discretion and without assigning any reason, it being understood that you 
will not be assigned responsibilities which you cannot reasonably perform. 

2.4 Unless specified in writing, you shall not be authorised to enter into any contractual 
obligations on behalf of Amazon India or its affiliates including creating a lien (statutory or 
other), security interest, mortgage, pledge, assignment, encumbrance, chattel or conditional 
sale or other title retention agreement or any other financial obligations or otherwise on 
behalf of Amazon India or its affiliates.

3. Hours of Work

The normal business hours of the office, at which you work, will apply to you and these will 
be advised on commencement of employment and when there is a change. You may be 
required to work in shifts for different work hours or workdays during the week depending 
on the business or team that you may be working for. You will be advised by your manager 
or department about such requirements at the time of joining and from time to time during 
the course of your employment, as appropriate. Certain business teams also operate on 24x7 
basis and hence, may have rotational shifts or related requirements for their respective team 
members. Please refer to Amazon India’s Policies and Procedures for further details.

4. Place of Work 
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Your “Primary Work Location” will be your home address mentioned above, or such other home 
address as Amazon may approve from time to time, and the provisions of the VCS 
Telecommuting Policy shall be applicable to the same. While you will primarily be working from 
such an approved home location, you may be required to travel to any of Amazon India’s or its 
affiliate’s facilities based on business requirements. You would also be required to inform 
Amazon India whenever there is a change in the address aforementioned and the Company 
reserves the right to either accept or reject such a change.

Moreover, you should be aware that the Company and/or its affiliates have offices throughout the world 
and because of the nature of your duties, the Company has the right to transfer you from one place to 
another or from one section to another or from one unit to any other unit of the Company, its parent 
company or to any of its sister concerns, which are either existing or may be set up in future. The 
decision of the Company in this regard shall be final and binding on you. 

5. Remuneration

5.1 Your Annual Base Pay will be Rs.201,000 per annum made payable in arrears in accordance 
with Amazon India’s standard payroll practice and subject to all lawful deductions of income 
tax, provident fund contribution (if any), insurances or otherwise. Your Base Pay is inclusive 
of both the employer`s and the employee`s provident fund contributions. Your salary will 
compensate you for all hours worked.  

5.2 Amazon India has the right to deduct from your pay/salary any sums which you may owe 
Amazon India, including without limitation, any over-payments or loans made to you by 
Amazon India or any demand raised by any judicial or quasi-judicial authority for your acts 
or omissions and / or losses suffered by Amazon India as a result of your negligence or breach 
of the terms contained in this Offer cum Appointment Letter/Amazon India’s Policies , or 
your failure to return Amazon India’s property.
 

5.3 You will be reimbursed for any reasonable expenses incurred by you in the course of the 
performance of your duties on behalf of Amazon India, subject to your compliance with the 
Expenses Policy contained in Amazon India’s Policies and Procedures.

6. Provident Fund
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Amazon India will contribute to a Provident Fund as and when required by the Employees’ 
Provident Fund and Miscellaneous Provision Act, 1952, and as further described in Amazon India’s 
Policies and Procedures.

7. Leave 

Amazon India will grant you leave as provided in Amazon India’s Policies and Procedures. All leave 
scheduling and organisation will be arranged to ensure smooth business operation; your 
manager’s approval is required prior to your scheduling or changing any leave.

8. Confidential Information and Confidentiality Obligations

8.1 “Confidential Information” means and includes any information that relates to the business 
of the Company that is not generally available to the public.  Without limiting the foregoing, 
Confidential Information includes:

(1) the identity of, contractual terms with, and any information relating to, the 
Company's business partners, customers, services clients, sellers, agents, 
employees, contractors, investors, joint ventures, vendors, or suppliers and the 
terms on which the Company does business with each such entity, or generally;

(2) computer code (including source code and object code) or software developed, 
modified, or used by the Company;

(3) data of any sort compiled by the Company, including, but not limited to, data 
relating to products and services, advertising and marketing, and existing or 
prospective customers, clients, vendors, or business partners;

(4) algorithms, procedures or techniques, or the essential ideas and principles 
underlying such algorithms, procedures or techniques, developed by, or whose 
workings are otherwise known to, the Company (but excluding any public domain 
algorithms, procedures, or techniques), whether or not such algorithms, 
procedures or techniques are embodied in a computer program, including, but 
not limited to, techniques for identifying prospective customers, communicating 
effectively with prospective or current customers, reducing operating costs, or 
increasing system reliability;

(5) the fact that the Company uses, has used, or has evaluated for potential use any 
particular database, source of data, algorithm, procedure or technique, or the 
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essential ideas and principles underlying such algorithm, procedure or technique, 
developed or supplied by a party other than the Company (including any 
algorithms, procedures or techniques in the public domain), whether or not such 
algorithms, procedures or techniques are embodied in a computer program;

(6) pricing or marketing strategies developed, investigated, acquired (from a third 
party or otherwise), evaluated, modified, tested or employed by the Company, or 
any information related to, or that might reasonably be expected to lead to, the 
development of such strategies;

(7) information about the Company's future plans, including, but not limited to, plans 
for expanding into new products, geographical areas, market segments, or 
services;

(8) any information that would typically be included in the Company's financial 
statements, including, but not limited to, the amount of the Company's assets, 
liabilities, net worth, revenues, expenses, or net income; 

(9) the following information which shall hereinafter be referred to as the “Disclosure 
Information”:

(a) any and all algorithms, procedures or techniques related to the 
Company's business activities or to your work with the Company, and the 
essential ideas and principles underlying such algorithms, procedures or 
techniques, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your employment with the 
Company, whether or not such algorithms, procedures or techniques are 
embodied in a computer program; 

(b) any and all pricing or marketing strategies, the essential ideas and 
principles on which such strategies are based, and any information that 
might reasonably be expected to lead to the development of such 
strategies, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your employment with the 
Company;
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(c) information relating to any and all products and services, and the 
essential ideas and principles underlying any and all products and 
services, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your employment with the 
Company, whether or not such products or services are marketed, sold, 
or provided by the Company; and

(d) any other ideas or information conceived, originated, adapted, 
discovered, developed, acquired by the Company (from a third party or 
otherwise), evaluated, tested, or applied by you during the course of your 
employment with the Company, if the idea or information could 
reasonably be expected to prove useful or valuable to the Company;

(10) any other information gained in the course of your employment with the 
Company that could reasonably be expected to prove deleterious to the Company 
if disclosed to third parties, including without limitation, any information that 
could reasonably be expected to aid a competitor or potential competitor of the 
Company in competing more effectively with the Company;

(11) any information received by the Company from third parties, whether or not 
under obligation of confidentiality;

(12) any information derived from any of the above, including any intellectual property 
rights attached thereto; and

(13) any copies of the above mentioned information.

8.2 Confidentiality Obligations:

(1) You acknowledge that you have acquired and/or will acquire Confidential 
Information during the course of, or incident to, your employment with the 
Company, and that the ability of the Company to continue in business could be 
seriously jeopardized if such Confidential Information were to be used by you or 
by other persons or firms to compete with the Company. Accordingly, you agree 
that you shall not, directly or indirectly, at any time, during the term of your 
employment with the Company or at any time thereafter, and without regard to 
when or for what reason, if any, such employment shall terminate, use or cause 
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to be used any Confidential Information in connection with any activity or 
business except the business of the Company, and shall not disclose or cause to 
be disclosed any Confidential Information to any individual, partnership, 
corporation, or other entity unless such disclosure has been specifically 
authorized in writing by the Company, or except as may be required by any 
applicable law or by order of a court of competent jurisdiction, or any regulatory 
or governmental body. Further, you agree that you will give the Company prompt 
notice of any such order/direction of a court/ regulatory or governmental body 
so that the Company may seek relief by way of a protective order or other 
appropriate remedy, and further will provide any assistance which the Company 
may reasonably require in order to secure such order or such remedy (with your 
expenses reasonably incurred in providing such assistance to be reimbursed by 
the Company). In the event such protective order or other remedy is not 
obtained, you shall furnish only that portion of the Confidential Information which 
is legally required by the governmental entity or regulatory authority; and will use 
reasonable efforts to obtain confidential treatment for any Confidential 
Information so disclosed.

(2) During the course of your employment with the Company and at the date of 
termination thereof (hereinafter the “Date of Termination”), you shall promptly 
disclose and deliver over to the Company, without additional compensation, in 
writing, or in such form and manner as the Company may reasonably require, the 
Disclosure Information defined in Section 9.1(9) hereinabove, to the extent that 
such disclosure could reasonably be expected to be of interest to the Company. 

(3) Nothing in this Offer cum Appointment Letter shall be deemed to dilute or waive 
any rights related to the protection of trade secrets that the Company may have 
under common law or any applicable statutes.

9. Intellectual Property Rights

9.1 All patents, copyrights, trade secrets, trade/commercial names, proprietary rights, logos, 
slogans and all other intellectual property rights developed by or for the Company by any 
person, including but not limited to intellectual property rights relating to any and/or all of 
the Confidential Information, (“Intellectual Property Rights”) shall be owned by the 
Company.  For good and valuable consideration the receipt and sufficiency of which is 
hereby acknowledged, you hereby agree to irrevocably, perpetually and unconditionally sell, 
assign, transfer and convey to the Company and its successors your entire right, title and 
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interest in the Confidential Information and/or Intellectual Property Rights and any 
improvements thereto throughout the world, including, without limitation:

(1) all patents, copyrights, trade secrets, trade/commercial names, logos, other 
proprietary rights and all other intellectual property rights in the Confidential 
Information  and all rights to secure registrations, renewals and extensions of the 
same;

(2) all rights to make, have made, use, practice, import, export and otherwise fully 
exploit the Confidential Information  and any and all improvements that the 
employee or  Company may hereafter make or develop;

(3) all rights to file and prosecute applications for patent, copyright and all other 
intellectual property protection covering the Confidential Information and 
improvements thereon, and the processes and designs embodied therein, in 
India, the United States and in every other country and jurisdiction throughout 
the world;

(4) all rights under any patent, copyright and all other intellectual property which 
may be issued on the Confidential Information or the improvements thereon, and 
any processes and designs therein, and all rights to enjoy the same; and

(5) all documents, notes, notebooks, drawings, schematics, prototypes, magnetically 
encoded media, electronically stored information, or other materials related to 
the Confidential Information.
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9.2 During the period of your employment with the Company and as may be reasonably 
necessary subsequent to your employment, you agree to cooperate with the Company as 
may be necessary to obtain patent, copyright and all other intellectual property protection 
for the Intellectual Property Rights and improvements thereto throughout the world and 
agree to do such further acts and execute and deliver to the Company such instruments as 
may be required to perfect, register or enforce the Company's ownership of the rights 
assigned, transferred or conveyed.  If such cooperation is required after the Date of 
Termination, the Company shall compensate you at a reasonable rate for the time and 
related expenses actually spent by you at the Company’s request.  If you fail or refuse to 
execute any such instruments, you hereby appoint the Company as your attorney-in-fact to 
act on your behalf and to execute such instruments.  This appointment shall be irrevocable 
and deemed to be a power coupled with an interest. 

9.3 For the purposes of the assignment, transfer or conveyance referred to hereinabove, you 
acknowledge and covenant that your employment with the Company and the benefits 
received thereunder shall be treated as good and valuable consideration and that you are 
not entitled to any further consideration in any form or manner whatsoever in relation 
thereto.

9.4 Notwithstanding any other provision hereof to the contrary, this Offer cum Appointment 
Letter does not obligate you to assign or offer to assign to the Company any of your rights 
in an invention for which no equipment, supplies, facilities, Intellectual Property Rights, 
Confidential Information or trade secret information of the Company was used and which 
was developed entirely on your own time, unless (a) the invention relates (i) directly to the 
business of the Company, or (ii) to the Company's actual or demonstrably anticipated 
research or development, or (b) the invention results from or is related to, any work 
performed by you for the Company. 

9.5 No Grant of Rights.

You agree that all rights, title and interest in the Intellectual Property Rights and 
Confidential Information shall be owned exclusively by the Company. Nothing herein 
contained shall be construed as a grant by implication, estoppel or otherwise, of a license 
of any kind by either you to the Company, or by the Company to you, for example, to make, 
have made, use or sell any product using the Intellectual Property Rights, Confidential 
Information, or as a license under any patent, patent application, utility model, copyright, 
mask work right, or any other intellectual property right. 

10. Non-Solicitation
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10.1 During your employment with the Company and for a period of 12 months from the date of 
termination thereof, you shall not solicit or cause or authorize, directly or indirectly, to be 
solicited for any competitive business, for or on behalf of any person or customer, or 
otherwise take any action that might divert the business or patronage of any customer from 
the Company, or otherwise damage or alienate the relationship between the Company and 
any customer, vendor or supplier; and

10.2 During your employment with the Company and for a period of 12 months thereafter, you 
shall not solicit or attempt to influence any person employed or engaged by the Company 
(whether as an employee, consultant, advisor or in any other manner) to terminate or 
otherwise cease such employment or engagement with the Company or become the 
employee of, or directly or indirectly offer services in any form or manner to, yourself or any 
person or entity which is a competitor of the Company.

11. Employee Data Protection

11.1 You authorise Amazon India to collect, process and transfer all personal employee-related 
information obtained by Amazon India for the purpose of proactively managing the 
employment relationship.

11.2 You further authorise the transfer to, and storage of, your personal information in the 
worldwide employee database currently located in Seattle, Washington, U.S.A. (or such 
other location as Amazon India determines from time to time). Human Resources and 
selected management throughout the Amazon group worldwide will be authorised to access 
this database.

12. Exclusivity of Services

During your employment, you will be required to devote your full time, attention and abilities to 
your job duties during working hours, and to act in the best interests of Amazon India at all times.  
You shall not, without the written consent of Amazon India, be in any way directly or indirectly 
engaged or concerned in any other business or undertaking.

13. Termination of Employment
13.1 Your employment with Amazon India shall automatically end on 28-Feb-2021 unless 

terminated earlier as per the provisions of this Section.
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13.2 Your employment may be terminated by either party by giving one month’s written notice 
(exclusive of any leaves availed during the said period) or payment of one month salary in 
lieu of such notice period to the other party. Amazon India holds the right to accept or deny 
payment in lieu of the said one month notice.

13.3 Amazon India reserves the right to terminate your employment forthwith “for cause” 
without advance notice and without payment of severance, in the event you:

(i) have been found guilty of any misconduct or indiscipline after due enquiry by 
Amazon India;

(ii) have violated or are in breach of any of the terms of this Offer cum Appointment 
Letter or Amazon India’s Policies and Procedures;

(iii)  have been grossly negligent, or have neglected your duties, or have 
underperformed your duties, or have performed your duties in a manner 
unacceptable to Amazon India;

(iv)  have suppressed any information or submitted false information with the view 
to obtain employment in Amazon India; 

(v) are convicted for any offence under any law for the time being in force in any 
jurisdiction;

(vi)  commit any act detrimental to the interest of Amazon India;
(vii)  abstain from work for seven consecutive days without informing Amazon India
(viii) have changed your primary work location mentioned in Section 5 above without prior 

approval from Amazon India.  

13.4 On the expiry or sooner termination of your employment for any reason whatsoever, you 
will return to Amazon India, without delay, all assets belonging to Amazon India, 
correspondence, records, specifications, models, notes, formulations, lists, papers, reports 
and other documents and all copies thereof and other property belonging to Amazon India 
or relating to its business affairs or dealing, including any Confidential Information and 
Intellectual Property Rights, which are in your possession or under your control. At Amazon 
India’s option, you agree to provide a written certification of your compliance with this 
Section. Further, you agree to sign a termination certificate in accordance with Amazon 
India’s Policies and Procedures, which will reaffirm your compliance of your post-
termination obligations, including return of Amazon India’s property/properties and 
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releasing Amazon India from all claims, liabilities and obligations.  Where Amazon has made 
any excess payment to you as part of your relieving formalities, whether or not such excess 
payment is termed “Full and Final Settlement”, you shall be obligated and liable to repay 
such excess amount forthwith upon being notified by Amazon.

14. Employee Benefits

You will be eligible to receive employee benefits as may be provided by Amazon India in Amazon 
India’s Policies and Procedures. These are subject to change with or without prior notice for both 
existing and prospective employees. Revised policy will supersede any previous policy which 
would have been applicable and would have been communicated as part of offer letter.

15. New Hire Background Investigation

15.1 It is Amazon India’s policy to investigate all its new hires. Your fixed-term employment is 
conditional upon the information contained in your application form and/or curriculum vitae 
being true and accurate, including (but not limited to) your educational and professional 
qualifications, the documents furnished by you being genuine, and upon reference checks 
to be conducted by Amazon India being successfully completed.

15.2 You authorise Amazon India to conduct such searches with government or enforcement 
authorities as are necessary to enable it to verify that you do not hold any criminal 
convictions.

15.3 In case you are waiting for the results of your examinations and you are hired prior to the 
same, your continued employment with Amazon India will be subject to passing the said 
examination and completing the course, failing which Amazon India reserves the right to 
take action including termination of your employment without notice.

15.4 In case your exams have been postponed due to Covid 19 situation, your continued 
employment will be contingent to your appearing for the exam and passing the same within 
a period of 12 months from the date of joining.  Amazon India reserves the right to take 
action including termination of your employment without notice in case of failure to produce 
proof of passing within the said period.

16. Foreign Nationals

16.1 In case you are not an Indian national and, under any law, are required to obtain applicable 
visa / work permit / authorisation or permission from appropriate government authorities 
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to work in India, you are required to ensure all such permissions are obtained before 
commencement of employment with Amazon India.

16.2 You are also required to ensure all future correspondence and permissions for continued 
stay and employment in the country as per the governing law are complied with at all times. 
If required, Amazon shall be at liberty to demand copies / originals of such permission. 

16.3 It is made clear that  possessing valid work permit / authorisation at all times of your 
employment is an inherent requirement of your employment with Amazon India. Any time 
after the execution of this Offer cum Appointment Letter, if it is found that you do not have 
required work permit / visa, Amazon India shall terminate your employment, without notice, 
with immediate effect, without any liability towards you.

17. Representations and Warranties

You hereby represent and warrant to the Company that:

17.1 the information furnished by you for the purpose of your employment with the Company is 
true and correct to the best of your information, knowledge and belief;

17.2 you shall not, during the course of your employment with the Company, use or disclose any 
document/s that in any way constitutes confidential, proprietary for trade secret 
information of a third party (including a former employer), except pursuant to written 
authorization by such third party to do so;
 

17.3 you are not in unauthorized possession or control of any document/s that in any way 
constitutes confidential, proprietary for trade secret information of a third party (including 
a former employer);

17.4 during the course of your employment with the Company, you will not violate any non-
solicitation or similar agreements or obligations that you have with any third party; and

17.5 there are no other agreements executed by you with third parties that conflict with the 
terms and conditions of your employment with Amazon India or that restrict your ability to 
execute this Offer cum Appointment Letter;

17.6 You are aware that your employment is only for a limited, fixed duration and that you will 
not have the right, nor will you make a claim, to be inducted as permanent employee with 
Amazon India.



 

 

14

REGISTERED OFFICE : # 26/1, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, 
Malleshwaram (W) Bangalore - 560 055. Karnataka India

Tel. : + 91 - 80 - 6787 3000,  Fax : +91 - 80 - 3007 1031 / 33 CIN : 
U72200KA2004FTC034233

17.7 You recognize that the restrictions set forth in this Offer cum Appointment Letter may limit 
your future flexibility in many ways. You expressly acknowledge that (i) the limitations 
specified herein are fair and reasonable in view of the nature of the business in which the 
Company is engaged, your position with the Company, and your access to Confidential 
Information / Intellectual Property Rights, (ii) you are voluntarily entering into this Offer cum 
Appointment Letter, and (iii) in spite of the restraints imposed herein, you will be able to 
engage in other lawful professions, trades or businesses after termination of your 
employment with the Company. You recognize that your compensation is adequate 
consideration and acknowledge that you will not be subject to undue hardship or 
inconvenience by reason of your agreeing to the provisions contained herein.

17.8 You will abide by the terms and conditions contained in the VCS Telecommuting Policy, VCS 
Outage Policy, VCS Safety Checklist and Amazon’s Owner’s Manual during your employment 
with Amazon India. 

18. Notices

All notices issued by you to the Company or by the Company to you shall be sent either by 
registered post, courier through a recognised courier service provider to your Primary Work 
Location or by email transmission which shall be deemed to have been received the next working 
day provided the notice is also sent by registered post the next working day after email 
transmission.

19. Waiver

Failure of the Company to insist upon strict adherence of any term of this Offer cum Appointment 
Letter on any occasion/s shall not be considered a waiver thereof or deprive the Company of the 
right thereafter to insist upon strict adherence to that term or any other term of this Offer cum 
Appointment Letter. 

20. Severability

The holding of any provision of this Offer cum Appointment Letter to be illegal, invalid, or 
unenforceable by a court of competent jurisdiction shall not affect any other provision hereof, 
which shall remain in full force and effect.

21. Assignment
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Except as otherwise provided in this Section, this Offer cum Appointment Letter shall inure to the 
benefit of, and be binding upon you and your heirs, representatives, successors and assigns.  
Neither this Offer cum Appointment Letter nor any right or interest hereunder shall be assignable 
by you or your legal heirs, beneficiaries or legal representatives without the Company's prior 
written consent.  This Offer cum Appointment Letter shall be assignable by the Company to a 
subsidiary or affiliate of the Company; or to any corporation, partnership, or other entity that may 
be organized by the Company, as a separate business unit in connection with the business 
activities of the Company; or to any corporation, partnership, or other entity resulting from the 
reorganization, merger or consolidation of the Company with any other corporation, partnership 
or other entity, or any corporation, partnership, or other entity to or with which all or any portion 
of the Company's business or assets may be sold, exchanged or transferred.

22. Employer – Employee Relationship

The relationship between the Company and you hereunder shall be solely that of an employer 
and employee and no modification of responsibility or compensation made hereinafter shall be 
construed so as to constitute the relationship of partners or joint ventures or so as to as to 
construe you as an independent contractor of the Company.

23. Liability for Breach 

You acknowledge and accept that your breach of any of the terms contained in this Offer cum 
Appointment Letter or in Amazon India’s Policies and Procedures  may cause the Company 
irreparable harm for which there is no adequate remedy at law, and therefore, the Company shall 
be entitled to the issuance by a court of competent jurisdiction of an order of injunction, 
restraining order, or other equitable relief in favor of itself, without the necessity of posting a 
bond, restraining you from committing or continuing to commit any such violation.  Exercise or 
waiver by the Company of its rights to obtain an injunction, restraining order, or other equitable 
relief hereunder shall not be deemed a waiver of any right to assert any other remedy the 
Company may have at law or in equity.  In any legal action or other proceeding by the Company 
against you in connection with this Offer cum Appointment Letter (e.g., for recovery of damages 
or other relief), the Company will be entitled to recover its reasonable attorneys' fees and other 
costs incurred.

24. Authorization to Notify New Employer

You hereby grant consent to the Company to notify any of your new employer/s about your rights 
and obligations under this Offer cum Appointment Letter.
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25. Governing Law and Jurisdiction

Your employment, and any disputes which may arise under, out of, or in connection with your 
employment, shall be governed by and construed in accordance with the laws of India; and the 
Courts having territorial jurisdiction over the registered office of the Company shall alone have 
exclusive jurisdiction to try and entertain such disputes to the exclusion of any other Courts 
situated elsewhere.

26. Agreement/Modifications

The terms described in this Offer cum Appointment Letter and Amazon India’s Policies and 
Procedures will cumulatively constitute the terms of your employment, and shall supersede any 
previous discussions, offers or agreements relating to your employment, or the subject matter 
hereof. Any additions to, deletions of, or modifications of these terms are valid and effective only 
if the same are carried out in writing and signed by you and an officer of Amazon India.

27. Headings

The Section headings appearing in this Offer cum Appointment Letter are used for convenience 
of reference only and shall not be considered a part of this Offer cum Appointment Letter or in 
any way modify, amend or affect the meaning of any of its provisions.

28. Survival

Your obligations under Sections 9, 10, 12, 14, 20, 21, 22, 24, 25, 26 and this Section 29 hereof shall 
survive the termination of this Offer Cum Appointment Letter and of your employment with the 
Company.
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You undertake to be bound by any rules and regulations enforced by Amazon India from time to time in 
relation to the conduct, discipline, medical leave and holidays or on any matters relating to service 
conditions which will be deemed as rules, regulations and order as a part of these terms of employment. 

For and on behalf of Amazon Development Centre (India) Private Limited

AUTHORIZATION

By

ACCEPTANCE

I acknowledge receipt of this Offer cum Appointment Letter and, after reading and understanding the 
same, I accept Amazon India’s offer of employment on the terms set out in this Offer cum 
Appointment Letter. 

Signed by:P SATYA PRAVEEN
Date: 2020.08.21 23:09:08 +05:30
Location: India
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PLACEMENT BIT <placements@bitmangalore.edu.in>

Fwd: Letter of Intent - Muavia Mohammed Muqtar - Ref. No.: 8504999
1 message

BITPlacements Mangalore <bitplacementsmangalore@gmail.com> Sat, Dec 10, 2022 at 4:05
PM

To: placements@bitmangalore.edu.in

Regards,
Ashwini
Placement Manager
Bearys Institute of Technology & BIT - Polytechnic
Mangaluru 
Ph. No. - 7259667744

---------- Forwarded message ---------
From: Muavia Mohammed Muqtar <mcube577@gmail.com>
Date: Sat, Aug 24, 2019 at 6:44 PM
Subject: Fwd: Letter of Intent - Muavia Mohammed Muqtar - Ref. No.: 8504999
To: BITPlacements Mangalore <bitplacementsmangalore@gmail.com>, <bambina.chatterjee@gmail.com>

---------- Forwarded message ---------
From: <careers@wipro.com>
Date: Thu, 22 Aug 2019, 16:29
Subject: Letter of Intent - Muavia Mohammed Muqtar - Ref. No.: 8504999
To: <mcube577@gmail.com>

Campus - Letter Of Intent
22-Aug-2019

Dear Muavia Mohammed Muqtar,

Based on our discussions with you, we would like to inform you of our intent to offer you the role of
System Administrator which will be in the Trainee Group A of the organization.

The salary stack for this role is detailed below. Do reach out to us should you have any
clarifications.

Basic 7,340
HRA 3,670

Bonus 1,468
Wipro Benefits Plan (WBP) 2,830

Total Fixed Cash 15,308
PF (Employer Contribution) 1,221
Gratuity (5.31% of Basic) 390

Total Fixed Compensation 16,919
Other Compensation Benefits

ESI (Employer Contribution) 498
Varaible Pay

Target Varaible Pay 917
Target Cost to Company per month 18,334
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Total Cost to Company per annum 2,20,008

Kindly note this letter of intent shall be followed by a letter of appointment from us. Please confirm
your interest to receive the offer of appointment by accepting the contents of this communication
within 15 calendar days.

Please confirm your interest to receive offer of appointment by accepting the contents of this
communication. Your communication of interest is a precondition to the issuance offer of
appointment.

Please login to your Candidate Desktop to Accept or Decline the offer.

Yours sincerely,

For Wipro Limited
Sunil Kalachar
General Manager - Global Campus Head

The information contained in this electronic message and any attachments to this message are intended for the
exclusive use of the addressee(s) and may contain proprietary, confidential or privileged information. If you are not
the intended recipient, you should not disseminate, distribute or copy this e-mail. Please notify the sender
immediately and destroy all copies of this message and any attachments. WARNING: Computer viruses can be
transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The
company accepts no liability for any damage caused by any virus transmitted by this email. www.wipro.com
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Mr. Mohammed Nowfal Saheb

This has r rence to your application
opening in our organization.

2sth Feb,2ol9

OFFER OF APPOINTMENT

and subsequent inten,iew you had with us f,or a suitable

2.

ENGIIIEER. Your Date of Joining is Jrul,2019, and in the event of failure to do so; this

Your Compensation shall be a-s per the Attached Annexure l.

the country or abroad or to any of the associates/ sister cgncern or its subsidiary, whether
existing oiacquired later on, at the sole discretion of the nlanagement.

You shall be on probation for a period of three months. You shall be confi ed in the
organization's regular grade on successful ccmpletion of your probation period.

and other benefits shall be in accordance with such rules.

6. On the day of joining, you are requested to contact the HR ment for completion
of your joining formalities and induction.

7. On the day ofjoining, please bring the documents

4.

5.

!:+

ed Annexure 2.

/a7 .a/-'.

Ph: 08244253171. Gell:

Ea
Structures ='4 F€ =i:

+91 9703767818,+91 9845290102 Email; info@petroconengineers



Petrocon
Engineers & Consultants

ru'\

t

pages), and annexure. l, as a
.J4

Sigt Fe:

Date:

Please sign the duplicate copy of this letter (on each of the2

Token ofacceptance.

We will be proud to have you as member of our team.

With best wishes,

Yours sincerely,

+91 9703767818, +91 9845290102 Email: info@petroconengineers.com



Name of the Employee: Mohammed Nowfal Saheb

Designation: Junior Piping Designer

Components

Compensation

In Indian Rupees

nthly Annual

Basic 11,4S0.00

4.560.00

Conveyance 2,520.00

Special Allowance 1,520.00

Total / Month 28 .m 2,40,000.00

ANNEXURE-1

With best wishes

sincerely,

Petrocon Engineers & Consultants.

Understood & AccePted:

Signature:

Date: -..

ph= og244253171, Cell: +gl 9703767818, +91 9845290102 Email: info@petroconengineers.com



ANIIEXURE _ 2

Documents CIriginal Photocopy

Re lievin g Letter from prev ious organizatiorr/ Resi gnation
Ac.c,eptanee Letter (if anv)

Xth Pass Certificate

Identity Proof - Passport / Drivins License / PAN Card

Passport Size Photo hs (03 in all)

Please ensure that all the above mentioned documents are produced at the time ofjoining. Failure
to produce them could result in delay in appointment into the organi ion.

Ph:08244253171, Cell: +91 970376781A, +91 9945290102 Email: info@petroconengineers.
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Offer: Computer Consultancy
Ref: TCSL/DT20222194745/Lucknow
Date: 05/04/2022

Mr. Mohammed  Siddiq
6 Th Cross Chamunderhwari Extn Gandhinagar Tiptur,
Gandhinagar,
Tiptur Karnataka-572201,
Karnataka.
Tel# -

Dear Mohammed  Siddiq,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

1TCS Confidential

TCSL/DT20222194745



COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Mohammed  Siddiq

Designation Assistant System Engineer-Trainee

Institute Name Bit Institute Of Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 

20TCS Confidential

TCSL/DT20222194745



Offer Letter 
 

 

30-04-2019 
 

  Ranjith T R 

Bearys Institute Of Technology 

  Mangalore,Karnataka 

 
Dear Ranjith : 

We would like to congratulate you on being selected as Trainee Engineer position with 

Technologics Global Pvt. Ltd, effective 01-08-2019. The whole team of Technologics Global 

Pvt. Ltd. is excited about your on-boarding !! 

 

Your Major Training program will include CAD, CAM, and CAE. Duration is approximately 

will be 2-3 months. 

 

As discussed during the selection process, this is an unpaid Academic Trainee during which 

you will be expected to: 

 

1. Increase the technical knowledge and real time industrial exposure. 

2. Maximize employability skill. 

3. To cover the gap between college education and the fundamental 

requirements of industry. 

4. Placement will be provided on fulfillment of following terms & Condition 

mentioned in this document. 

 

Terms and conditions: 

 

1. Trainee will maintain a regular schedule and attendance determined by the 

supervisor. 

2. Trainee will demonstrate honesty, punctuality, courtesy, cooperative attitude, 

proper health and grooming habits, appropriate dress and a willingness to learn. 

3. Trainee will obey the policies, rules and regulations of the company site and comply 

with the company’s business practices and procedures. 

4. Trainee will furnish his/her supervisor with all necessary information pertaining to 

his/her unpaid Trainee, including related assignments and reports. 

5. Under no circumstances will Trainee leave the Organization without first conferring 

with Trainee’s supervisor. 

6. Company is not liable for injury sustained or health conditions that may arise for 

the Trainee during the Training. 

7. Company may at any time terminate the Trainee on breaking the cardinal rules 

(like involvement of any sexual harassment or any activity which hamper the 

wellbeing of organisation social atmosphere) without notice or cause. 



Offer Letter 
 

 

8. Your Training will include learning and developing new skills and gaining a deeper 

understanding of concepts through hands-on application of the knowledge. 

9. Just qualifying to be part of training program will not guarantee the employment 

unless the participants clear the post industry oriented assessment& following 

mandatory performance parameters. 

a. Traineeship attendance : 100% 

b. Assignment rating : 80%+ ( A+). If not candidates need to re - attempt 

and submit. 

c. Soft skill attendance: 100% and Soft-skill assessment rating 80% + 

d. Candidates should be flexible with technical and other personnel of 

TECHNOLOGICS in guiding principles of quality improvement with 

proactive feedback and support. 

e. Good code of conduct. 

 
10. Based on the post assessment result Technologics Global will either hire for Internal 

requirement or for our client companies. 

11. During the time of posting candidates should take the responsibility of negotiating 

all service level agreements effectively with employers. 

 

Congratulations and we look forward you to take this opportunity as turning point of your 

career. 

 

Please review, sign and mail to confirm acceptance. 

 

Trainee For Company 
 
 

Date Title 
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JOB OFFER   العرض الوظيفي 

  
 

 عمل)  عقد العمل (اتفاقية من يتجزأ لا جزءاً  الوظيفي يعتبرالعرض 
The Job Offer is an integral part of the Employee 
Contract (Employment Agreement)  

 Date:  31 / 05 /2021 ٢٠٢١ /٠٥/ ٣١التاريخ: 

  Dear Ubaidulla Hassan Rizwi  عبيد الله حسن رزويعزيزي 

  :منصب في كلتعيينالوظيفي   عرضنا لتأكيد سعداء نحن
We are pleased to confirm our job offer of 
appointment to the position of:   

 Operations Specialist مشرف عمليات 

  :with Cold Chain Packing & Logistics, reporting to  : إشراف، تحت كولد شين للخدمات اللوجستية والتغليف شركةمع 

  شبل خضر/السيد
 
Shible Khader Operations Supervisor 

 and Mr. Nabil Awan General Manager  نبيل أوان المدير العام  و

   Dept: Logistics Operations العمليات : الإدارة

   This offer of appointment is valid for 15 days  أيام، 15 لمدة صالح تعيينللالوظيفي   العرض هذا

  ي ذ ال ، )العمل اتفاق" (العمل عقد" من يتجزأ لا جزء  هو العرض هذا
هو و النهائي العرضهو  وهذا والشركة،  العامل بينتوقيعه  سيتم

  . مفاوضات  أو سابقة  اتفاقيات أية محل حلييلغي و

This offer is an integral part of the Employee 
Contract (Employment Agreement), which will be 
signed between the employee and the Company, 
and this offer is final and supersedes any previous 
agreements or negotiations  

عملية  فقط فيها جانب من  التصرف وحرية بالحق الشركة تحتفظ
  . تقديرهابحسب  الوظيفي من عدمه العرض هذا تمديد

The Company reserves the right and discretion to 
unilaterally, extend this job offer in writing at its sole 
discretion  

  العمل عقديكون  سوف السعودية العربية المملكة في خدمتك أثناء
المظلة القانونية   وه باكينجكولد شين  مع) العمل اتفاقية( بك الخاص

عرضك   بحسبمحددة  وشروط أحكام تكملها ، التي ستعمل من خلالها 
  : أدناه محدد هو كماالوظيفي 

  

During your service in the Kingdom of Saudi 
Arabia, you will be covered by your Employee 
Contract (Employment Agreement) with Cold 
Chain Packing, supplemented by your job offer 
specific terms and conditions as specified below: 
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Duration of Contract 
 

One (1) Year 
 

 مدة العقد 

Place of Employment 

 
10-14-666, J M Road 

44 Bunder, Mangaluru City 
Postal Code 575001, Karnataka, India 

 

 مكان العمل 

Employee’s Name Ubaidulla Hassan Rizwi  أسم الموظف 

Job Title Operations Specialist  المسمى الوظيفي  

Department Logistics Operations    الإدارة 

Nationality Indian  الجنسية 

Passport Number T7544266  رقم الجواز  

Marital Status Single  الحالة الاجتماعية 

No. of Children  N/A  عدد الأطفال 

Package & Benefits for this position is as follows: :إجمالي الراتب والمزايا والمنافع لهذه الوظيفة كالتالي  

Basic Salary USD 300.00   الراتب الأساسي 

Accommodation  
(40% of basic) 

USD 120.00  بدل السكن 

Transportation  USD 80.00  بدل المواصلات 

Medical Allowance USD 50.00  بدل طبي  

Leave Travel Allowance 
(LTA) 

USD 50.00   بدل اجازة سفر  

Total Monthly Salary        USD 600.00 
 إجمالي الراتب الشهري

GOSI Deduction %  N/A  خصم % قيمة اشتراك التأمينات 

Net Salary Package  USD 600.00  صافي إجمالي الراتب 

Annual Leave 30 Calendar days per annum  الإجازة السنوية  

Air Tickets N/A  التذاكر  

Medical Insurance N/A  التأمين الطبي 

Working Hours 

 
8am-5pm Sunday to Thursday or as per job 

demand or requirement 
 

 أوقات العمل 

Probation period N/A  فترة التجربة 



 

Page  Employee Initial  Employer Initial 

3 of 3    

 
 
 
 

العرض  من بنسخة الاحتفاظ يرجىف الوظيفي العرض هذاب قبلت إذا
ُ  يرجى ، )العمل اتفاق(العمل  عقدو الوظيفي   علىوالتأشير  التوقيع أيضا

 إلى تشيرلمن هذا العرض  الثانية النسخة وإعادة  صفحة وكلالنسخ  كل
  . وقبول العرض الوظيفي التعيين على موافقتك

If you accept this job offer please retain one copy of 
the Job Offer and Employee Contract (Employment 
Agreement), also, kindly sign both of them, initial 
each page and return the 2nd copy to indicate your 
acceptance of the appointment. 

عدم  وا منكم قبول  وجود  عدم حالة في اً غيلايعتبر  العرض هذا: ملاحظة
  . عليه المتفق المباشرة لتاريخا  وفق بالعمل البدء

Note: This offer is void in the absence of acceptance 
or commencement of work in accordance to the 
starting date agreed upon . 

كولد شين  " في بكم والترحيب  عرضنا على موافقتك إلى نتطلع ونحن
  ".باكينج

We look forward to your acceptance of our offer 
and welcoming you to Cold Chain Packing & 
Logistics. 

 .Should you have any queries, please contact me  .بي الاتصال يرجى استفسارات،  أية لديك  كان إذا

 ,Yours sincerely  مع خالص التحية،

  نبيل رحمن اوان 
  ألمدير العام 

Nabil Awan 
General Manager  

  التوقيع 

 
 
 
 

Signature  

  الشركة  ختم

 
 
 
 
 
 

Company Stamp (Seal) 

  

 :Offer Acceptance  قبول العرض: 

 I, Ubaidulla Hassan Rizwi  عبيد الله حسن رزويأنا، 

  أبرمتها التي العمل وظروفوالأحكام  شروطعلى جميع ال وافقأو تفهمأ
  العمل عقد ، عقدي في  والوارد  أعلاه المبين النحو على شينكولد   مع

  ). العمل اتفاقية(

I understand and agree with the terms and 
conditions of my employment with Cold Chain 
Packing & Logistics as outlined above and contained 
in my contract (Employment Agreement). 

  التوقيع 
 
 
 

Signature  

 Agreed Start Date 01/06/2021  عليه  المتفق المباشرة تاريخ

 Actual Start Date   الفعلي للعمل  المباشرة تاريخ

 











QUALITY TUTORIALS PVT LTD

Registered address

206, 2nd Floor, Arun chambers, 

Pandit Madan Mohan Malviya Marg, 

Tardeo, Mumbai - 400034

Email ID

hr@lidolearning.co
m

CIN number: U74999MH2019PTC322765

   Date: 1-Sept-21

   Name: Abdul Rahiman 
rahimanabdul981@gmail.com 
Email ID:rahimanabdul981@gmail.com
Mob No:9972610783

Offer Letter

Dear Abdul

Congratulations! Lido Learning is pleased to extend you a conditional offer of employment for the position of
Business Development Associate - Field Sales.

Out of the many candidates you are selected to join the LIDO Learning to work at India’s Top Live Online Classes
Platform. We are excited for you to formally begin working with us.

Salary: We confirm offering annual compensation of 900000 (Nine Lakhs)) comprising Basic component of
INR 400000/- and a variable component of INR 400000/- per annum and a retention bonus of 100000/-
.

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be paid monthly as
direct deposit to your Bank account by the 1st week of the subsequent month. The structure of your
compensation plan may be altered / changed from time to time in line with the Compensation policy and practices
of the Organization.

Timings: You will observe the timings prevalent in the establishment or establishments where your services are
made use of. The normal working days are Wednesday through Monday (Sales Shift). You will be required to
work for such hours as necessary for the proper discharge of your duties to the Company.

Work Location: While the 21 days of training will be remote and online, post certification you are expected to
report to work at our Bangalore office. On successful completion of On Job Training certification you will be
granted two days to relocate to your base location. The role will include field operation, travelling and in-person
sessions with prospective clients.

Training: The 21 days of training includes 8 days of dedicated instructional sessions on the product, platform
and processes. With Day 9 being an off, the candidate will have Day 10 to Day 21 to meet the certification
criteria, this will be their OJT or On the Job Training Period.

Probation Period: You will be on probation for 90 Days during which your performance will be reviewed
however you are expected to clear the On the Job Training (OJT) Certification in 21 days.
Your employment is terminable by giving (48 Hours) notice during the probation period & (30 days) post
confirmation. Either party is not bound to give any reason thereof.

Covid Protocols: You are expected to take personal responsibility when it comes to vaccination and follow
Covid safety protocols when reporting to your work location.

By accepting this offer your training will commence from 14-Sep-21. You will be absorbed with a full time
employment contract subject to clearance of all the assessments during the training program successfully, failing



QUALITY TUTORIALS PVT LTD

CIN number: U74999MH2019PTC322765

Registered address - 206, 2nd Floor, Arun chambers, Pandit Madan Mohan Malviya Marg, Tardeo, Mumbai - 400034

which leads to termination of contract at any stage of the training program with no obligation from both the
parties. 

If you aren't certified during the training period this offer shall stand revoked and the organization is not liable
to compensate during this period. 

This job offer is contingent upon the following:

✔ Completion of a satisfactory background check.

✔ Passing the classroom training wherein working laptop with good microphone and camera and data

connection are essential

✔ Clearing the On Job Training (OJT) certification

✔ Execution of an employment/non-compete/confidentiality agreement.

Once the above contingencies are successfully completed and you have submitted the statutory KYC
documents namely PAN, Aadhar and Bank Account details then you will be appointed as a full time employee
as per the offered role. Failure to provide appropriate documentation before completion of training will result
in immediate termination of employment in accordance with the terms of contract.

This letter of offer is based on the information furnished in your application for employment and during the
interviews you had with us. If, at any time in future, it comes to light that any of this information is incorrect
or any relevant information has been withheld, then your employment is liable to termination without prior
notice.

Indemnity: You agree to defend and hold harmless the company and its officers, directors, employees,
agents, successors and assigns of the company (“Indemnified Parties”) from and against any and all losses,
damages, liabilities, deficiencies, claims, actions, judgments, settlements, interest, awards, penalties, fines,
costs or expenses of whatever kind, including reasonable attorneys; fees and the costs incurred by such the
company or Indemnified Parties that arise out of or relate to any breach of any of its representations,
warranties, covenants or obligations. 

You agree that in no event, and at no time during the Term of this Agreement or at any time thereafter, shall
disparage, denigrate, slander, libel or otherwise defame the company, it’s businesses, services, employees,
personnel, agents, or representatives.

Non-Compete. You shall ensure that during the Non-Compete Period, refrain from directly or indirectly
(including but not limited to as an employee, consultant, independent contractor, partner, shareholder,
member or in association with any other Person or in any other capacity) carrying on, setting up, soliciting on
behalf of, rendering any services to, engaging in, guaranteeing any obligations of, extending credit to, or
having any ownership interests in or other affiliation in any Competing Business within the territory of India.

You will abide by the rules and regulations of the Company as may be in force from time to time and if any
violation made would be subjected to the Disciplinary action.
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Schedule I 

Schedule -1

Name: Abdul Rahiman rahimanabdul981@gmail.com

Designation: Business Development Associate

Department: Sales

(A) Salary Components INR (p.m.) INR (p.a.)

I Basic 13333 160000

II HRA 6667 80000

III LTA 2778 33333

IV Book and Periodicals 1500 18000

V Communication Reimbursement 1500 18000

VI Special Allowance 5756 69067

GROSS INCOME 31533 378400

          (B)                               RETIRALS

I Provident Fund (Employer's Contribution) 1800 21600

           Total (A+B) 33333 400000

(C) Annual Variable (Incentive) (Maximum Payable) - 400000

             COST TO COMPANY (A+B+C) 33333 900000

Retention bonus

Rs 1 LPA Retention bonus for the candidates, paid as part of monthly salary or in kind, after OJT 

certification and on quarterly basis as follows:

Payout Indicative
Amount

 Eligibility

After OJT Rs 5000 1st active day at the assigned office location (online 
reporting in case of “Work from Home” roles)

1st Quarter Rs 15000 72 active days in system

2nd Quarter Rs 20000 144 active days in system

3rd Quarter Rs 30000 216 active days in system

4th Quarter Rs 30000 288 active days in system

*Active days is calculated as any day on which the employee gets attendance

Note:
There will be a minimum input criteria eg talk-time, task completion and customer conductions to earn a daily
attendance basis which the monthly salary will be processed. The organization reserves the right to change
policies based on the business requirements from time to time.
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You will receive salary, and all other benefits forming part of your remuneration package subject to, and after,
deduction of tax at source in accordance with applicable law.

Payout for Training Cum Certification period

The company is committed to investing its resources in the training and development of its employees. As
such, the company has a reasonable expectation that you will apply the knowledge and skills obtained during
Training to maximize the positive impact of the learnt skills in your assigned key results. Only those candidates
who get certified in the training evaluation will be appointed in the organization. Considering the significant
investment that the training represents, only those who earn training certification will be paid for the training
cum evaluation period . However, If you don't qualify the training certification or quit the training mid-way
then neither you nor the company is liable to compensate for the training cum certification period.
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QUALITY TUTORIALS PVT LTD

Please indicate your acceptance of our offer by signing below and returning one copy of the letter to me no

later than 13-Sept-21 If you have any questions about this offer, write back to us at

recruitment.support@lidolearning.com

We look forward to having you as part of our team and believe you will find this opportunity both challenging

and rewarding. 

Sincerely,

On Behalf of Lido Learning

Sahil Sheth

Authorized Signatory

 

I have read and understood the provisions of this offer of employment, and I accept the above conditional job

offer. I understand that my employment with Quality Tutorial Pvt Ltd (Lido Learning) is considered at will,

meaning that either the company or I may terminate this employment relationship at any time with or without

cause or notice.

This offer shall remain open until 13-Sept-21 Any acceptance postmarked after this date will be considered

invalid. 

Date: __________

Signature: __________

             -------------------------------------------------------------------------------------------------------------

Sep 02, 2021





Contractors's Registration Card
KERALA STATE

FORM 111

1Printed On 2021-12-22 10:06:16.105

1 . Registration No : PWD/CIVIL/2298/2021-2022

2 . Name : MOHAMMED SHUHAIL B A

3 . License Type (Individual/ Firm) : INDIVIDUAL APPLICANT

4 . PAN : FTHPM3116A

5 . Address : S/o Ahamad C H

S S House,Cherkala

Chengala

671541

6 . License Category : CIVIL-C

7 . This registration is valid/ renewed from : 22-12-2021

8 . This registration is valid up to : 31-03-2024

9 . Registration card issued from : Roads Division Kasaragod

10 . Actual date of Registration : 22-12-2021

Executive Engineer

Roads Division Kasaragod

Note:
1. This Registration card is to be renewed every three years

2. Renewel applications are to be submitted in the prescribed form before the 1 st January of every year together
with an up to date income tax clearence certificate and fee for Rs as per rules (Non refundable)

3. Renewel applications will however be consider for a further period of one month, ie. 31 st January of every year,
provided they are accompanied by a fine of Rs as per rules.

4. While tendering for a work number of registration card shall inavriably be referred to produced when called for.

------------------------------------------------------------------------------------------------------------------

              Contractor's Registration Card

                          KERALA STATE

                             FORM 111

Reg no           :PWD/CIVIL/2298/2021-2022

Name             :MOHAMMED SHUHAIL B A

License Type :INDIVIDUAL APPLICANT

PAN              :FTHPM3116A

Category        :CIVIL-C

Address      :S/o Ahamad C H

                   S S House,Cherkala

                   Chengala

                   671541

valid from  :22-12-2021

valid up to :31-03-2024

                                     Executive Engineer

issued on:22-12-2021Roads Division Kasaragod
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PRODESTA 
Technologies 

PT/03-2022/108 Date: 14th March 2022 

Mr. Vinod Kumar 

s/O Jayarama Raj, 6-190, 
Perlada Bailu, Salethur Post, 
Kolnadu, Dakshina Kannada, 
Karnataka- 574323. 

Dear Mr. Vinod Kumar, 

Work Assignment Letter 

We are pleased to appoint you in our organization subject to the following terms and 

conditions: 

1. You will be designated as CAD Engineer Fulfillment Dept and will be deputed to 

work at our client M/s. Buhler India Pvt. Ltd., Bangalore. 

2. You will be on contract for period of one year, however it can be extended based on 

clients requirement. 

3. You shall join us on 14" March 2022, or else this offer stand cancelled if you don't 

join us on or before the schedule date. 

4. During your employment, you will work at the premises of our client and render 

service to them. Your employment with us is subject to the terms contained in the 

letter of engagement that you have executed on 14" March 2022. 

5. In day today functioning or carrying out responsibilities, you will receive instructions 

from the client and will undertake to abide by any suggestions, etc given by any 

assigned persons and will be bound by their rules & regulations. 

6. You shall be bound to follow the working hours of client. 

7. You will be entitled to all other statutory benefits wherever applicable during the 

Service period.

8 Either party can terminate this arrangement during the existence of a work 

assignment as per the terms laid out in the letter of engagement. 

Note: 
A) Leaves have to be updated in Leave form. 

B) EL and CL type of Leaves cannot be clubbed together

Corporate Office:
No. 39/1 2nd Floor. 3rd Cross. 

1st Phase, 2nd Stage, Chandra Layout,
Bengaluru - 560 040 

Mob: +91 91030 01811 

Branch Office:
Shop No. 7, No. 46, 1st Floor, 14th Cross, 
2nd Stage, 4th Phase, Peenya Industrial Area, 
Bengaluru - 560 058 

Mob: +91 91080 01811 
Email: info@prodesta.in, web: prodesta.in 

Email: info@prodesta.in, web: prodesta.in 



PRODESTA 2 Technologiesday leave is permitted only for CL (Casual Leave) and NOT permitted in EL (Earned Leave) 
D) For a year you are eligible for 21 PL ( Privilege Leave) and 7 CL (Casual Leave) 

Details of your salary break up are as given below: 
Name 

Employee No 
Designation 

Vinod Kumar 

PT/03-2022/108 
CAD Engineer Fulfillment Dept DOJ 14 March 2022 

Monthly Gross Salary 
EarningsS 

28,000 
Monthly Annual 

Basic 15010 1,80,120 

90,060 
65,820 

HRA 7505 

5485 Conveyance 
Medical Reimbursement 

Special Allowance 
Total 28,000 3,36,000 

PF Employer Contribution 1800 21,600 

0 
28,000 

0 ESI Employer Contribution 
Bonus (As per company policy) 

Gratuity 
Total CTC 

8,646 
3,94,246 

720.48 

30,520 
Deduction Part 

21,600 
2,400 

PF Employee Contribution 1800 
PT 200 

ESI Employee Contribution 

Total 
Net Salary: 

24,000 2000 
26,000 3,12,0000 

We at Prodesta Technologies, would like to create an environment and culture committed to 
co-operation, quality and responsiveness that permeate every activity. As a new entrant we 
would like to add value to this process. 
We take this opportunity to wish you the very best in your tenure with Prodesta 
Technologies. 

Yours Sincerely, 

For Prodest�fechnologies, TA 

O Bangalore e 

560 040. Authorised Sgnater 

Please indifate your acceptanseaife terms by signing and retuning the duplicate copy hereof. 

Branch Office: 
Shop No. 7, No. 46, 1st Floor, 14th Cross, 2nd Stage, 4th Phase, Peenya Industrial Area, Bengaluru - 560 058 

Mob: +91 91080 01811 
Email: info@prodesta.in, web: prodesta.in 

CorporateifiGkE WITH DATE: 
No. 39/1, 2nd Floor, 3rd Cross, 
1st Phase, 2nd Stage, Chandra Layout, 
Bengaluru - 560 040 
Mob: +91 91080 01811 
Email: info@prodesta.in, web: prodesta.in

PIUUSta.in

ec 



PRODESTA 
Technologies 

Ref: PT/03-2022/108
Date: 14h March 2022 

Mr. Vinod Kumar 

S/O Jayarama Raj, 6-190, 
Perlada Bailu, Salethur Post, 
Kolnadu, Dakshina Kannada, 
Karnataka 574323. 

Ref: Contract of Service for Fixed Duration 

1. As you are aware, Prodesta Technologies is involved in the business of providing services to 
manage key business processes of the Clients/Business Partners. We wish to confirm your 
registration with us for the purpose of selection to perform any service (Work Assignment) that may be required by our clients ("Customers"). 

2. It is understood that mere registration with Prodesta Technologies does not guarantee you 
any Work Assignment and is subject to selection by Prodesta Technologies and/or its 
Customers. Prodesta Technologies may offer to engage you to perform specific Work 

Assignments from time to time for any of its Customers at a specified location and you may 
choose to accept such offer at your discretion. 

3. The terms of this ietter ["Engagement Letter"] shali govern your relationship with Prodesta 

Technologies now and in the future. Each Work Assignment will be governed by the terms, 
of this letter and the specific Work Assignment Letter. In the event of any inconsistency, 
the terms of the relevant Work Assignment Letter shall govern. 

4. Execution of any Work Assignment Letter by you shall be full and complete acceptance by 
you to perform the service. Upon acceptance, you shall- 

a) Fully perform the service, in a professional manner, at the Customer's location till 
the completion of the term of the Work Assignment. 

b) During the term of the Work Assignment, render services exclusively to the 
Customer and such performance shall not be inconsistent with any obligation you 

may have to other third parties. 

c) Not engage in any conduct detrimental to the interests of the Customer or Prodesta 

Technologies. 
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d) Not receive any payments of any nature directly from the Customer unless agreed 

to by Prodesta Technologies. 

e) Not either directly or indirectly, offer yourself for employment with the Customer 

or its affiliates during the period of the work Assignment without the prior 

permission of Prodesta Technologies. 

f)Comply with the safety, health, environment and other rules and regulations of the 

Customer provided that you have been made aware of the same 

8)Report and be present at the Customer's designated location during the working 

hours mentioned in the applicable Work Assignment Letter; 

h) Extend all co-operations to the Customer's employees, consultants, 

representatives, etc., and do ll such things as may be necessary and comply with 

all terms of the applicable Work Assignment Letter so as to effectively undertake 

the Work Assignment. 

5. At the end of each Record Period, as mentioned in the Work Assignment Letter, or at the 
compietion of the Work Assignment, whichever is applicable, you wil deliver to the 

Customer, a Time Sheet (or any other format/register as required by the Customer) 
containing the number of hours worked in any given day at the Customer's location and 

such other details as may be prescribed by Prodesta Technologies. You shall retaina copy 

of the same, which shall be provided to Prodesta Technologies upon request. 

6. As consideration for the services performed during any Work Assignment, Prodesta 
Technologies will pay you remuneration, as per the Work Assignment Letter. Prodesta 
Technologies will be entitled to make deductions as per applicable law or in respect of any 

amount due to Prodesta Technoiogies or the Customer from you. Prodesta Technologies 
and/ or the Customer will reimburse you any approved expenses subject to you submitting 
original bills/declarations as required. 

7. Any intellectual property that results from work performed by the Individual under any 

Work Assienment Letter shall be the property of the Customer and the Individual agrees to 

assign/transfer to the Customer, the worldwide, perpetual and entire right, title, and 
interest in all intellectual properties including all rights to obtain, register, pertect, and 

enforce patents, copyright, and other intellectual property protection under any laws and 

conventions.
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8. All property information/material of the Customer that is made known to you during the term of the Work Assignment shall be received in confident and you shall not disclose or, except in performing the services, use any such proprietary information/material. You 
agree that all information, correspondence, documents, materials or items provided to you by the Customer or Prodesta Technologies are provided to you in trust and on 
expiry/termination of the Work Assignment, you shall promptly return all such material to 
the Customer or Prodesta Technoiogies, as the case may be. 

9. You agree that the Letter of Engagement creates no obligation on the part of either party 
unless you are selected for a particular Work Assignment and you execute the relevant 
Work Assignment. By executing this Letter of Engagement, neither do we offer you 
employment with Prodesta Technologies nor do you become an employee of Prodesta 
Technoiogies. The terms of this Letter of Engagement shaill not do you become an 
employee of Prodesta Technologies. The terms of this Letter of Engagement shall however 

govern any Work Assignments that you undertake to perform. 

10. Shouid you be seiected to perform the Work Assignment, the nature of your reiationship 
with Prodesta Technologies will be that of a Contract of Service for a Fixed or termination 

of the Work Assignment, your employment with Prodesta Technologies shall stand 

terminated forth with. 

11. Except for expiry of a Work Assignment due to completion/expiry of the same or in respect 
if a Work Assignment of one week or a lesser period, if Either Party wishes to terminate the 
Work Assignment during the existence of a Work Assignment; the terminating Party shall 

provide notice of termination to the other Party as below: 

SI. Duration of work Notice Period for Notice Period for 

to Individual to provide to 
Prodesta Technologies 
N. A 

No. Assignment Prodesta Technologies 
provide Individual 

(a) 
One two weeks 

One week .A. 

Three days Four Dayys (b) 
(c)Two weeks -one month 
(d) One month- six months 

(e) Six months and above 

Seven days Nine Days 
Fourteen Days 

Thirty Days 
Twenty Days 
Forty Days 

12. In case there is no Work Assignment subsisting, either party may terminate this Letter of Engagement forthwith by sending notice in writing. If a Work Assignment is subsisting, this Letter of Engagement can be terminated only co-terminus with the relevant Work Assignment as per the notice period required for the termination of the Work Assignmentas above. 
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13. Termination of this Letter of Engagement shall not affect the obligations of the parties that have been incurred prior to termination and Prodesta Technologies will promptly settle all 
your dues after making applicable deductions. Further, obligations relating to 
confidentiality and intellectual property shall continue after termination/expiry of this 
Letter of Engagement or the Work Assignment. 

14. You agree to defend, indemnify and hoid Prodesta Technologies or the Customer harmless 

from any and all claims, damages, liability, attorney's fees and expenses on account of your 

failure to satisfy and of your obligations under this letter of engagement or under the work 

assignment letter or for misconduct, violation of any law or creation of any legal liabilityby 

you. 

15. Any dispute between the individual and Prodesta Technoiogies shall be referred to a sole 
arbitrator to be selected from a list of two arbitrators nominated by Prodesta 

Technologies. The arbitration shall be conducted in English language, in accordance with 

the Arbitrations and Conciliation Act at Bangalore India. This engagement letter shall be 

governed in all respects by the laws of India 

16. in addition to the terms contained herein, your relationship with Prodesta Technologies 

may be subject to such other additional terms and Prodesta Technologies may 
communicate conditions as to you from time to time in writing. 

We request you to please sign a duplicate copy of this letter and return the same to us, 

indicating your acceptance of the terms mentioned herein by signing this letter you confirm that 

you have read, fully understood and accepted the terms of this letter. 

Warm Regards, Accepted and Agreed 

Signature s 

Name: Vinod Kumor 
ech, 

Authorisaiehatory Address: pes Jodoboiu nauR angalore 
040. 

BaeAnun post, hanodu viNa= 
Sonauos T8OX , SaHBO3 
KOnnotaa. 
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Date: 19 December 2022
Ref No. 1001/27968/1174432

Mr. Mohamamed Suhail Shamsuddeen
5/311, Asmas Plaza, Chettumkuzhi,Hidayathnagar
Kasaragod
Kerala - 671123

Dear Mohamamed Suhail,

Subsequent to your application & interviews we are pleased to offer you appointment in our Company, as Engineer in grade L8-
Operational, Automotive Sector, CHEYYAR CC.

This offer of appointment is subject to you satisfying the following requisites:

Written undertaking to join, not later than 26 December 2022.1.
Certification of medical fitness by way of self-declaration, or certification of your medical fitness by the Company2.
authorised doctor, as intimated to you and
Submission of all certificates and documents in respect of educational and professional qualifications, proof of age and3.
previous employment, as per the requirements of the Company.

Your appointment will commence from the date on which you join the Company. Joining Note to that effect will be issued to you.

The terms and conditions of employment shall be as under -

You will receive emoluments / allowances as per the attached Annexure.1.

Gratuity, Provident Fund and Superannuation, as per the prevailing policies of the Company. You will superannuate2.
on completion of 60 years of age. (On the basis of the documents submitted by you, we have recorded your date of birth
as 16 November 1996).

With effect from the date of your employment, you are required to become a member of the Company Exempted3.
Provident Fund or RPFC as applicable.

Transferability -4.
The Company may from time to time, station you on deputation, lend or transfer your services to any of its Departments,
Affiliates, Subsidiaries or Associate Companies in any other location in India/abroad. Consequent to such transfers, you
will be governed by terms and conditions as applicable at the place of posting.
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Probation, Confirmation and Termination - 5.
Probation - i.
You have no probation period.
 
Confirmation - ii.
You shall be deemed to have been confirmed in the service of the Company, with effect from the date of the
commencement of your employment, without any probationary period.
a. You will be entitled to Leave, as per the rules applicable from time to time;
b. You will not be entitled to adjust your notice period against privilege leave, if any, available in your credit.
c. On resignation from the services of company in respect of employees who join after April and cannot work for full
12 months , pro-rata Performance Pay of first year of appraisal will only be paid if one is on rolls of company on 1st
August of next year when Performance Pay payment is being made. After the first year, Performance Pay will only
be paid if one has rendered complete period of 12 months from 1st of April of a year to 31st March of following year
both dates inclusive.
Termination - iii.
a. The Company will be at liberty to terminate your services with three months’ notice or by paying you three months’
salary, including allowances, in lieu of notice. In the event the Company decides to pay you three months’ salary in
lieu of notice, the Company will be at liberty to call upon you not to take up any alternate employment for the period
of three months.
b. The Company will also be at liberty to call upon you not to report for work, though you would be on the rolls of the
Company for the said period and you would be paid your salary as per your contract, as if you were on duty.
c. In the event you choose to resign from the services of the Company, you will be required to serve for the period of
notice of three months. The Company, however, will be at liberty to call upon you not to report for work or even take
up any alternate employment during this period, which will be at the sole discretion of the Company. The Company
will also be at liberty to pay you three months’ notice wages in lieu of notice. However, it will be impermissible for
you to waive the shortfall in the notice period by buying the said shortfall period in lieu thereof except with written
permission.
d. Furthermore, you will not be entitled to either avail or adjust privileged leave (if applicable) in your account against
the notice period.
In the following cases, this contract may be terminated forthwith without assigning any reason thereto by the
Company –

The employee is found guilty of misconduct.i.
The employee violates terms and conditions stipulated in the Company Code of Conduct.ii.
The employee violates prevailing policies and procedures of the company. iii.
The employee is found under the influence of alcohol or any other intoxicant at work place.iv.
The employee is held guilty and convicted of offences involving moral turpitude by any competent Court.v.
If any information provided by employee in employee’s CV is found to be incorrect.vi.

Confidentiality - 6.
So long as you are in the employment of the Company, you will, at all times, observe secrecy and confidentiality and will
not divulge, disclose or make known to any unauthorised person within or outside the Company, nor will you
unauthorisedly use any knowledge or information in respect of manufacturing, technical trade or business data
(including manufacturing processes, technical know-how, customer information, business plans and like matters) which
are necessarily confidential and have come to your knowledge and possession. You will also not remove any such
information in any form whatsoever from the Company premises, nor copy or transmit the same unauthorisedly through
any medium including social networking networks/ public sites, nor will you grant permission to assist, permit entry
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to, or in any manner co-operate with any unauthorised person for the purposes of accessing, obtaining, copying, transmitting
or removing the above. Even after the cessation of your employment with the Company, you will not use, divulge, disclose or
remove in any manner whatsoever confidential information of the type described above of which you were in possession
whilst in service to the detriment of the Company.   You will also observe all the confidentiality measures which are in
existence, or which may be enforced from time to time, as well as directions as to confidentiality marked on any
communication, document, computer floppy etc. You shall indemnify and hold Company harmless and indemnified against
any damage or loss caused to the Company on account of breach of confidentiality on your part. These confidentiality
provisions shall survive the separation of your employment with the Company, either by way of retirement or termination or
otherwise.

Conflict of Interest - 7.
In addition to the requirements of secrecy and confidentiality, as specified hereinabove, you shall not engage in any
vocation, training, employment, consultancy, business, transaction, or any other activity, which is in conflict with the
interests of the Company, in any capacity whatsoever either on your own or in association with any other
individual/firm/institute/body corporate, etc either part time or full time on a paid basis. You will devote your full attention
exclusively to the duties entrusted to you from time to time by the Company and while in service of this Company you
will not work for any person or Company in any capacity either for any consideration or otherwise, nor do any private
business without obtaining prior permission of the Company in writing.

Intellectual Property Rights (IPR) -8.
You will assign to the Company your entire right, title and interest in any Intellectual Property Rights (IPRs for short,
which term would include patents, trade-marks, copyrights, designs, whether registered or not, and all improvements
thereto) that you may make, solely or jointly with others, in the course of your employment with the Company relating to
any or all systems, services and products manufactured or marketed or leased or developed. You will perform all
necessary acts and execute such documents in such format as may be required by the Company, without expense to
you, which in the judgment of the Company or its Attorneys may be necessary or desirable to secure to the Company
full right title and interest in the IPRs.

Right to Access -9.
The Company shall, at all times, have the right to access and monitor all e-mails created, sent / received or stored by
you using Company facility and on Company’s system at any time without giving you any prior notification. All such data
and information shall at all times remain the property of the Company.

Reputation of the Company -10.
You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the
reputation of the Company and bring disrepute to the Company, in any manner whatsoever.

Return of Company property -11.
You shall, on ceasing to be the employee of the Company, forthwith return all Company properties, movable and
immovable, including, without limitation, all Company information, files, reports, memoranda, software, credit cards, door
and file keys, computer access codes and such other property which you received or in possession or prepared in
connection with your employment with the Company.

Recovery of expenses -12.
Any joining expenses including relocation expenses reimbursed by the Company will be recovered in the event you
leave the organization before completion of two years of joining.
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Rules and Regulations of the Company -13.
You will be subject to the Code of Conduct of the Company and all other rules, regulations and policies of the Company
as  applicable from time to time. Adherence to the same is non-negotiable and by accepting this appointment you
undertake to abide by the  Code of Conduct and other policies, rules and regulations at all times during your
employment with the Company. Any violation can have serious consequences and may lead to the termination of your
Employment by the Company.

In case it is deemed necessary for the purposes of any ongoing investigation / inquiry, you may be asked to submit:

(a) Your personal data / information including bank account transactions and call records. Failure to cooperate or share
the requisite data / information may lead to inference of guilt / wrongdoing. Any violation of this clause will be viewed
strictly and may lead to termination of your employment.
(b) Bank account/ call records/ other personal data of your family member/s. In case you choose to share such data /
information, you will be required to obtain necessary consent from the concerned family member/s at the time of sharing
such data / information.

Any data / information as above shared by you will be properly secured and accessed only by authorized persons on
need-to-know basis and used solely for purpose for which it is obtained.
 
Government Laws and Regulations -14.
You will be subjected to all Government Laws and Regulations in force from time to time. All payments to you shall be
subject to deduction of tax, at applicable rate at source.
 
Jurisdiction -15.
Courts in Mumbai shall have exclusive jurisdiction to hear, try and finally decide disputes arising out of this contract.

Acceptance & Acknowledgment -16.
Please return the duplicate of this letter and the duplicate copy of the Code of Conduct, duly signed, in token of your
acceptance of the above-mentioned terms and conditions of the employment, having read the attached Code of
Conduct and on joining you will abide by its prescriptive principles.
We wish you a long and fruitful career with us.

With Regards,

Yours Sincerely,
For Mahindra & Mahindra Ltd

Rajeshwar Tripathi
Chief Human Resource Officer
------------------------------------------------------------------------------------------------------------------------------------------------------------------------
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I accept the terms and conditions of this offer of appointment and will be joining on 26 December 2022.

If the above conditions are not satisfied/fulfilled on or before 26 December 2022, this offer letter of appointment shall be
cancelled and shall be deemed as null and void.

Accepted: __________________
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Mr. Mohamamed Suhail Shamsuddeen
5/311, Asmas Plaza, Chettumkuzhi,Hidayathnagar
Kasaragod
Kerala - 671123

Dear Mohamamed Suhail,

With reference to our enclosed letter of appointment dated 19 December 2022 and your subsequent acceptance of the same,
we request you to kindly get the below mentioned documents on the first day of your joining:

Release Letter from your current employer
Proof of prior work experience
Proof of Date of Birth (School leaving certificate / Passport)
Certificates supporting Academic and Professional qualifications
Two Passport size photographs
One blank "Cancelled" Cheque for Electronic Clearance of Salary.
Copy of Aadhar Card
Copy of Marriage Certificate (if applicable)

In case of relocation, you would need to follow the process as per Company rules.
Kindly get the Original Certificates for verification.

Yours faithfully,
For Mahindra & Mahindra Ltd

Rajeshwar Tripathi
Chief Human Resource Officer
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Date: 18 JAN 2023 
 
 
 

 

                               EMPLOYMENT CERTIFICATE  

 

             This is to certify that Eng. RAMEEZ AHMED was an employee of POSCO E&C 

from January 2022 up to August 2023 as Mechanical Engineer. 

             This certification is being issued to Mr.RAMEEZ AHMED for whatever legal 

purpose it may serve . 

 

 
 
For, 
 
POSCO Engineering & ConstructionCo.Ltd., 

 

JeongWook, SOHN 

Project Manager in SRLFPJT 
 

POSCO Engineering & Construction Co.Ltd., 
 












