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OFFER & APPOINTMENT LETTER 

 

Mr. Shabam Umer                                                                                Date 19 Dec. 2018 

Bastipadupu house  

Darga street ullal 

Mangalore 

Karnataka  
                                                      

Sub: Appointment as BIM Modeller 

 

This has reference to the discussion you had with the undersigned on 19 December, 

2018. We are pleased to offer you the appointment as BIM Modeller with BimSrv. 

Your appointment is subject to terms of employment as indicated in “Annexure A” 

and the Rules & Regulations of the company prevailing from time to time. Details 

regarding your salary, other allowances & perquisites are indicated in Annexure – B. 

You will be located in Noida, U.P. on joining. 

Please return the duplicate copy of this letter, duly signed as an acceptance of our 

offer of appointment along with terms of appointment (Annexure – A) and details of 

perquisites (Annexure – B) duly executed by you. 

We hope to provide you challenging and rewarding opportunities and ensure a high 

level of professional satisfaction. 

With Best wishes 

(ASHIT GOYAL) 

CEO, BimSrv 

Encl. a.a. 
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Annexure A – Terms of Appointment 

1. Your appointment shall be subject to a probation period of Three (3) months from the 

date of joining. Probation may be extended to Six Months. 

2. During the probation period your services can be terminated without any notice.  

3. If you would want to discontinue with the organisation, you will need to complete the 

job in hand as well as hand it over to the designated person. Failure to comply may 

lead to disciplinary action.  

4.  You will need to submit documentary evidence (Salary slip, Bank Statement,) of 

salary proof of previous company if applicable. 

5. On successful completion of probation period you will be treated as confirmed in 

service. On confirmation the services can be terminated by giving thirty days’ notice 

in writing by either side or one month’s salary in lieu of the notice. 

6. After confirmation, you will be entitled to the perquisites as per company policy such 

as, performance linked incentives and any other benefits as and when announced. 

7. You will maintain strict confidentiality at all times. You shall not disclose, divulge or 

make public except under legal obligations, any project information, transactions, 

client information or any other dealings of the company. 

8. Working Hours 

o You will be required to work for at least 45 hours per week.  

o Office shall remain open from 8:30 AM to 8:30 PM.  

o Typical working day needs be a minimum of 9 hours’ net of working time and 30 

minutes of lunch break. 

o You may need to attend office on non-working days or additional working hours 

in case of work load. No overtime shall be paid; however additional leave may 

be granted in lieu of additional hours/ days. 

9. Leave Rules 

You will be entitled to one leave per month till completion of one year. On successful 

completion of one year you will be entitled to leaves as below: 

o Earned Leave    : 16 days 

o Annual casual leave   : 12 days  
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Annexure B - Details of Perquisites & 

Allowances 

 

Name : Shabam Umer                                                                                 

Designation : BIM Modeller 

Date of Joining :  7th January 2019 

Primary Location : Noida, U.P. 

Total Gross Salary : 18000.00 per month. (Details as per Annexure C) 

Probation : 3 Months extendable to Six Months 

Confirmation : On successful completion of probation period 

Bonus 

 

Increment  

 

                               

: As per act and performance linked 

 

: Percentage of increment is based on Performance 

and will be calculated on your Basic salary. 
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S.NO DESCRIPTION AMOUNT 

1 Basic Salary 12300 

2 HRA 4100 

3 

 

Conveyance Allowance 

 

1600 

 

 TOTAL 18000 
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Bearys Infrastructure & Construction Engg, Pvt. Ltd,

Bearys Horizorr, 21 Wood Street t +91 80 2227 3124 | 2531 7777 e consiruciion_bice@beary$group.conl

Bangalore 560025 f +91 80 2227 3424

Mr. FaisalMohiuddin,
Umar Abad House, Near Noora

Hospital, Za ina kote, Srinagar,

Jammu&Kashmir-190012

Dear Mr. Faisal Mohiuddin,

iv www.bearysgrclup.com

Sub: Appointment Letter

Further to the interview you had with us, we are pleased to appoint you as 'Trainee Engineer - Civil' in our organization
with effect from 03'd February 2020. Please report for duty at our project Mahape at Navi Mumbai.

Please note that you will be on one year training in Bearys Infrastructure & Construction Engineering Pvt. Ltd. and will be

paid a consolidated salary of Rs. 18,000/- per month. You will be trained & assigned Site Supervision/Coordination and

other civil/construction engineering tasks by your superiors at any of our projects.

You will be entitled for Provident Fund & ESI as per statutory regulations effective from your date of joining. Kindly note
that, TDS/PT and other statutory deductions will be as per applicable laws from time to time.

Kindly note that you will be required to give one month notice in the event of your resignation.

On confirmation, you shall be entitled to other benefits i.e. Bonus as per companys performance, leave and any other
benefits as per company rules & entitlements as amended from time to time.

Your appointment and continuance are subject to your remaining medically fit always.

During your training with us, you will abide by the working hours of the office without any extra remuneration and shall

keep confidentiality in all company matters for which you shall be liable.

You will be responsible forthe safe keeping and return in good condition allcompany property which may be in your use,

custody, care, or charge.

Your services are also transferable to any of companys sites/ offices (either existing or to be set up in future) anywhere in
India, purely at the discretion of the management on the same terms & conditions.

You will be governed by the rules & regulations of the organisation as formulated from time to time.

We are happy to welcome you to the Bearys fold & hope that you will stay & grow with us & contribute a great deal for the
continued success of self & the Bearys Group.

Please sign the duplicate copy ofthis letter as a token ofyour acceptance.

Yours truly,
For BEARYS INFRASTRUCTURE & CONSTRUCTION ENGINEERING PVT. LTD.

Delivering Excellence
Consistently

28thJan.2020

CVFN A/INHAN/|EN AEADV
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Ref:	
  JC/HR/115	
  
Date:	
  Mar	
  25,	
  2019	
  

	
  
	
  

Mohammed	
  Noufal	
  
Passport	
  No.:	
  	
  
Mobile:	
  +971	
  522378376 
	
  
	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  
Email:	
  noufalmohammed898@gmail.com 
 
	
  
	
  
	
  
Subject:	
  Appointment	
  Letter	
  –	
  Software	
  Engineer	
  Trainee	
  
	
  
Dear	
  Mr.Mohammed	
  Noufal,	
  
	
  
Further	
  to	
  your	
  application	
  and	
  the	
  interview,	
  we,	
  Juran	
  Consultants	
  (the	
  Employer),	
  are	
  pleased	
  to	
  offer	
  you,	
  Mr.	
  
Mohammed	
  Noufal	
  (the	
  Employee),	
   the	
  position	
  of	
  Software	
  Engineer	
  (Trainee)	
  as	
  per	
  the	
  following	
  terms	
  and	
  
conditions:	
  	
  

1. Operative	
  

1.1 The	
  Employer	
  employs,	
  and	
   the	
  Employee	
  accepts	
   full	
   time	
  employment	
  with	
   the	
  Employer,	
   to	
  work	
   for	
  
the	
   Employer	
   as	
   Software	
   Engineer	
   -­‐	
   Trainee	
   (the	
   “Employment”).	
   The	
   Employee	
   will	
   be	
   based	
   in	
  
Employer’s	
  Office,	
  Dubai.	
  

2. Date	
  of	
  Commencement	
  of	
  Employment	
  

	
   Date	
  of	
  Commencement	
  of	
  Employment	
  shall	
  be	
  from	
  Mar	
  26,	
  2019.	
  

3. Remuneration	
  

3.1 In	
  consideration	
  of	
   the	
  Employee	
  undertaking	
  the	
  Employment	
   for	
   the	
  Employer,	
   the	
  Employer	
  shall	
  pay	
  
the	
   Employee	
   a	
  Gross	
   Salary	
   of	
   UAE	
   Dirham	
   Two	
   Thousand	
   Only	
   (AED	
   2000.00)	
   per	
   month,	
   split	
   as	
  
follows:	
  

• Basic	
  salary	
  of	
  Dirhams	
  per	
  month:	
  1200.00	
  
• House	
  rent	
  allowance	
  of	
  Dirhams	
  per	
  month:	
  500.00	
  
• Transportation	
  &	
  Telephone	
  allowances	
  of	
  Dirhams	
  per	
  month:	
  300.00	
  

The	
  amounts	
  set	
  out	
  in	
  this	
  Clause	
  are	
  collectively	
  referred	
  to	
  hereafter	
  as	
  the	
  “Remuneration”.	
  

3.2 The	
  Employer	
  shall	
  pay	
  the	
  Employee	
  the	
  Remuneration	
  monthly	
  in	
  arrears	
  during	
  the	
  Employment.	
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3.3 The	
  Remuneration	
   is	
   subject	
   to	
   review	
  based	
  on	
  the	
  performance	
  of	
   the	
  Employee	
  during	
   the	
  probation	
  
and	
  shall	
  be	
  made	
  at	
  the	
  sole	
  discretion	
  of	
  the	
  Employer.	
  	
  

3.4 	
  There	
   will	
   be	
   a	
   commission	
   based	
   on	
   if	
   any	
   new	
   businesses	
   brought	
   in,	
   which	
   can	
   be	
   discussed	
   and	
  
confirmed	
  based	
  on	
  each	
  deal.	
  

4. Roles	
  and	
  Responsibilities	
  

Descriptions	
  on	
   job	
   functions	
  shall	
  be	
  provided	
  during	
   the	
  signing	
  of	
   the	
  contract	
  and	
   it	
   shall	
  be	
  an	
   integral	
  
part	
  of	
  the	
  contract.	
  

5. Working	
  Hours	
  

5.1 Working	
  hours	
  shall	
  be	
  as	
  follows:	
  

Sunday	
  to	
  Thursday	
  8:30am	
  to	
  6:00pm	
  

Working	
  hours	
  will	
  also	
  depend	
  on	
  business	
  needs	
  and	
  the	
  requirements	
  of	
  the	
  work	
  that	
  the	
  employee	
  is	
  
assigned	
  to.	
  	
  
	
  

6. Probation	
  

The	
   Employee	
   shall	
   be	
   on	
   probation	
   for	
   Six	
   (6)	
   calendar	
  months	
   of	
   continuous	
   service	
   calculated	
   from	
   the	
  
commencement	
   date	
   of	
   this	
   Employment.	
   The	
   Employer	
   has	
   the	
   right,	
   during	
   the	
   probation	
   period	
   to	
  
immediately	
   terminate	
   the	
   Employment	
   Contract	
   without	
   any	
   obligation	
   to	
   state	
   reasons.	
   In	
   the	
   event	
   of	
  
termination	
   during	
   the	
   probation	
   period,	
   the	
   Employee	
   will	
   not	
   be	
   entitled	
   to	
   receive	
   any	
   end	
   of	
   service	
  
benefits	
  or	
  other	
  compensation	
  whatsoever.	
  	
  

The	
  Employee	
  also	
  has	
  the	
  right	
  to	
  terminate	
  the	
  Employment	
  Contract	
  with	
  immediate	
  effect	
  for	
  whatsoever	
  
reason	
  during	
  the	
  probation	
  period.	
  However	
  in	
  such	
  case	
  of	
  contract	
  termination	
  from	
  part	
  of	
  the	
  Employee,	
  
for	
  reasons	
  other	
  than	
  those	
  provided	
  for	
  under	
  Article	
  (121)	
  of	
  UAE	
  Labor	
  Law,	
  the	
  Employee	
  becomes	
  liable	
  
for	
  compensating	
  the	
  Employer	
  for	
  the	
  expenses	
  and	
  losses	
  incurred	
  by	
  him	
  in	
  consequence	
  of	
  such	
  contract	
  
termination.	
  The	
  amount	
  of	
  such	
  compensation	
  shall	
  be	
  calculated	
  based	
  on	
  the	
  actual	
  cost	
  of	
   recruitment,	
  
visa,	
  work	
  permit,	
   residency	
  and	
  any	
  related	
  expenses,	
   if	
  any	
  plus	
  compensation	
  not	
  exceed	
  one	
  month	
   full	
  
salary	
  of	
  the	
  Employee	
  	
  

7. Annual	
  Leave	
  

7.1 The	
  Employee	
  will	
  be	
  entitled	
  to	
  a	
  fully	
  paid	
  annual	
  leave	
  of	
  thirty	
  (30)	
  calendar	
  days	
  in	
  every	
  cycle	
  of	
  twelve	
  
(12)	
  calendar	
  months.	
  Annual	
  leave	
  must	
  be	
  applied	
  for	
  in	
  writing	
  one	
  (1)	
  month	
  in	
  advance,	
  and	
  the	
  Employer	
  
will	
  be	
  entitled	
  to	
  grant	
  annual	
  leave	
  in	
  accordance	
  with	
  its	
  operational	
  requirements.	
  

7.2 Air	
  Ticket	
  expenses	
  for	
  travelling	
  during	
  annual	
  leave	
  shall	
  be	
  borne	
  by	
  the	
  employee	
  

8. Gratuity	
  

8.1 Upon	
   completion	
   of	
   one	
   (1)	
   year	
   of	
   continuous	
   service,	
   the	
   Employee	
   shall	
   be	
   entitled	
   to	
   gratuity	
   in	
  
accordance	
  with	
  Article	
  132	
  of	
  the	
  U.A.E.	
  Labour	
  Law.	
  

9 Governing Law 
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9.1 This	
  Employment	
  Contract	
  and	
  the	
  Employment	
  shall	
  be	
  governed	
  by	
  and	
  construed	
   in	
  accordance	
  with	
  the	
  
U.A.E.	
  Federal	
  Labour	
  Law	
  for	
  the	
  Private	
  Sector	
  (Federal	
  Law	
  No.	
  8	
  of	
  1980	
  as	
  amended)	
  

10. Employment	
  Duties	
  	
  

10.1 It	
  is	
  a	
  requirement	
  that	
  the	
  Employee	
  during	
  the	
  employment	
  period	
  shall:	
  	
  

• Comply	
  with	
  all	
  reasonable	
  and/	
  or	
  lawful	
  duties	
  and	
  instructions	
  given	
  to	
  her	
  by	
  the	
  Employer.	
  
• Respect	
   the	
  dignity	
  of	
  other	
   employees	
   and	
   support	
   the	
  Employer’s	
   policies	
   and	
  practices	
  on	
  

employment	
  equity,	
  non-­‐discrimination	
  and	
  cultural	
  diversity.	
  
• Observe	
   confidentiality	
   and	
   professionalism	
   in	
   dealing	
   with	
   customers,	
   clients,	
   fellow	
  

employees	
  and	
  third	
  parties.	
  
• Promote	
  the	
  business	
  and	
  reputation	
  of	
  the	
  Employer.	
  
• Perform	
  duties	
  relevant	
  to	
  the	
  position	
  assigned	
  and	
  as	
  dictated	
  by	
  the	
  Employer.	
  

	
  
11. Specific	
  Work	
  Place	
  Rules	
  

11.1 	
  Duplication	
  of	
   any	
  of	
   the	
   Employer’s	
   developed	
  or	
   licensed	
   computer	
   software	
  or	
   using	
   it	
   for	
   any	
  purpose	
  
other	
  than	
  that	
  for	
  which	
  the	
  license	
  was	
  issued	
  is	
  prohibited.	
  Loading	
  of	
  software	
  other	
  than	
  approved	
  by	
  the	
  
Employer,	
  is	
  prohibited.	
  	
  

11.2 	
  The	
  unauthorized	
  private	
  use	
  of	
  the	
  Employer	
  assets	
  is	
  not	
  permitted.	
  

12. Termination	
  of	
  the	
  Employment	
  	
  

12.1 	
  After	
  completing	
  the	
  probation	
  period	
  successfully,	
  not	
   less	
  than	
  three	
  (3)	
  calendar	
  months’	
  notice	
  shall	
  be	
  
required	
  by	
  either	
  party	
  in	
  writing	
  in	
  order	
  to	
  terminate	
  the	
  Employment	
  Contract,	
  unless	
  lawful	
  grounds	
  for	
  
summary	
  termination	
  exist.	
  

12.2 	
  Should	
  the	
  Employee,	
  for	
  any	
  reason	
  whatsoever,	
  not	
  be	
  permitted	
  to	
  work	
  or	
  continue	
  working	
  in	
  the	
  U.A.E.,	
  
this	
  Employment	
  Contract	
  will	
  automatically	
  terminate.	
  	
  

12.3 	
  Should	
  the	
  Employee	
  be	
  found	
  guilty	
  of	
  any	
  criminal	
  offence;	
  or	
  abstain	
  from	
  work	
  without	
  a	
  valid	
  reason	
  for	
  
more	
  than	
  7	
  consecutive	
  days	
  or	
  20	
  non-­‐	
  consecutive	
  days;	
  or	
  does	
  not	
  comply	
  with	
  the	
  Company’s	
  code	
  of	
  
Business	
   Conduct	
   and	
   Ethics,	
   Rules	
   and	
   Regulations,	
   the	
   Employer	
   will	
   have	
   the	
   option	
   to	
   immediately	
  
terminate	
  the	
  Employment	
  Contract.	
  

12.4 	
  If	
  any	
   information	
  furnished	
   in	
  the	
  attached	
  curriculum	
  vitae	
  submitted	
  by	
  the	
  Employee,	
   including	
  but	
  not	
  
limited	
  to,	
  previous	
  employers	
  and	
  duration	
  of	
  employment,	
  official	
  roles	
  taken	
  and	
  duties	
  performed,	
  field	
  of	
  
expertise	
  and/	
  or	
  familiarity,	
  details	
  related	
  to	
  education/	
  certification/	
  training	
  etc.	
   is	
  found	
  to	
  be	
  false,	
  the	
  
Employer	
  will	
  have	
  the	
  right	
  to	
  terminate	
  the	
  Employment	
  Contract	
  with	
  immediate	
  effect.	
  

12.5 	
  On	
   termination	
   of	
   the	
   Employment	
   Contract,	
   the	
   Employee	
   shall	
   immediately	
   return	
   to	
   the	
   Employer	
   all	
  
Employer	
   assets,	
   including	
   but	
   not	
   limited	
   to	
   the	
   following:	
   records,	
   documents,	
   accounts,	
   letters,	
   notes,	
  
memoranda,	
   stationery,	
   computer	
   etc.	
   within	
   his/her	
   possession	
   or	
   under	
   his/her	
   control	
   relating	
   to	
   the	
  
affairs	
  and	
  business	
  of	
  the	
  Employer	
  and	
  its	
  clients.	
  

12.6 	
  Any	
   other	
   employment	
   of	
   whatever	
   nature	
   during	
   the	
   course	
   of	
   the	
   Employee’s	
   Employment	
   with	
   the	
  
Employer	
  is	
  prohibited.	
  

12.7 	
  While	
  the	
  Employer	
  employs	
  the	
  Employee,	
  he/she	
  shall	
  neither	
  supply	
  nor	
  receive	
  goods	
  nor	
  gifts	
  nor	
  render	
  
any	
  services	
  to	
  the	
  Employer’s	
  clients,	
  their	
  employees,	
  or	
  representatives.	
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13. Confidentiality	
  	
  

13.1	
  During	
  the	
  existence	
  of	
  the	
  Employment	
  Contract	
  and	
  subsequent	
  thereto,	
  the	
  Employee	
  will	
  not	
  make	
  use	
  	
  
of,	
   directly	
   or	
   indirectly,	
   and	
   shall	
   not	
   disclose	
   any	
   of	
   the	
   Employer’s	
   trade	
   secrets	
   or	
   confidential	
   information,	
  
including	
   but	
   not	
   limited	
   to	
   technical	
   know-­‐how	
   and	
   data,	
   plans,	
   systems,	
  methods,	
   software,	
   processes,	
   client	
  
lists,	
  business	
  affairs,	
  vendor	
  lists,	
  marketing	
  information,	
  financial	
  information,	
  or	
  those	
  of	
  its	
  associate	
  companies	
  
or	
  those	
  of	
  other	
  persons	
  who	
  have	
  made	
  such	
  available	
  to	
  the	
  Employer	
  under	
  conditions	
  of	
  confidentiality,	
  other	
  
than	
  to	
  persons	
  authorized	
  by	
  the	
  Employer	
  or	
  those	
  employed	
  by	
  the	
  Employer	
  who	
  are	
  required	
  to	
  know	
  such	
  
information	
  or	
  to	
  have	
  such	
  information	
  for	
  the	
  purposes	
  of	
  their	
  employment	
  with	
  the	
  Employer.	
  	
  

	
  13.2	
  If	
  the	
  Employee	
  is	
  uncertain	
  as	
  to	
  whether	
  any	
  information	
  is	
  confidential	
  or	
  is	
  a	
  trade	
  secret,	
  the	
  Employee	
  
shall	
  in	
  writing	
  request	
  a	
  ruling	
  from	
  the	
  Employer.	
  

13.3 Any	
  breach	
  of	
  the	
  Employer’s	
  confidentiality	
  or	
  any	
  fraudulent	
  or	
  dishonest	
  act	
  shall	
  be	
  grounds	
  for	
  summary	
  
dismissal.	
  

14 Procedures	
  and	
  Regulations	
  

14.1	
  It	
  is	
  the	
  Employee’s	
  responsibility	
  to	
  acquaint	
  herself	
  with	
  the	
  Employer	
  practices,	
  codes	
  and	
  procedures.	
  

15 General	
  	
  

15.1	
   Subject	
   to	
   consultation,	
   the	
   Employer	
   may	
   from	
   time	
   to	
   time,	
   for	
   operational	
   requirements	
   effect	
  
amendments	
  to	
  the	
  terms	
  and	
  conditions	
  of	
  the	
  Employment	
  Contract	
  and	
  the	
  practices,	
  codes	
  and	
  procedures	
  of	
  
the	
  Employer.	
  

15.2	
  This	
  Employment	
  Contract	
  constitutes	
  the	
  entire	
  agreement	
  between	
  the	
  parties	
  and	
  any	
  situation,	
  provision	
  
or	
  condition	
  not	
  detailed	
  within	
  this	
  document,	
  is	
  to	
  be	
  dealt	
  in	
  terms	
  of	
  U.A.E.	
  Labour	
  legislation.	
  

	
  
	
  
Offer	
  Issued	
  by	
  	
   	
   	
   	
   	
   Offer	
  Accepted	
  by	
  	
   	
  
	
  
	
  
_____________________________	
   	
   	
   ______________________________	
  
Padmaja	
  Nambiar	
   	
   	
   	
   	
   Mohammed	
  Noufal	
  
(On	
  behalf	
  of	
  the	
  “Employer”)	
   	
   	
   	
   (The	
  “Employee”)	
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   Í,K/”ÈZulIÎ 
 

HRD/3T/18-19/12431502 
   

 

  Mr. Zulqarnain Ahmed                    
  Candidate ID: 12431502                                                                                       June 29, 2018 
  24/85  
  1St Floor, Opp. Police Club, Barline Road 
  Chikmagalur - 577101 
  Karnataka 
  India 
  Ph: (91) 95915 08082 
 

 

Dear Zulqarnain, 

Welcome to Infosys! 

It is a time of transformation for us, under the direction of new leadership. In our new journey, learnability, 
our values and the deeply-held, trusted relationships with our clients continue to be the cornerstones of our 
organization. 

 

We look forward to working with you and wish you success in your career with us. 

Warm regards,  

     RICHARD LOBO 

     EVP - Head HR 

 

 
 

  
                                                                                                                                                  

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 

Digitally signed by RICHARD LOBO
Date: 2018.06.29 18:27:49 +05:30
Reason: Offer Letter
Location: Bangalore
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HRD/3T/18-19/12431502                                                                                     June 29, 2018  
 

Mr. Zulqarnain Ahmed                    
Candidate ID: 12431502 
24/85  
1St Floor, Opp. Police Club, Barline Road 
Chikmagalur - 577101 
Karnataka 
India 
Ph: (91) 95915 08082 
 

Dear Zulqarnain, 

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 
Your scheduled date of employment with us will be July 30, 2018. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise. 

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of twelve months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years 
of service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 
An illustration with other relevant information have been given in the Information Sheet. The Company's 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 

Agreement: 
 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

 

Compensation and Benefits 
 

Salary 
 

Your Total Gross Salary during training will be INR 22,500 per month and Total Gross Salary 
post training will be INR 27,084 per month. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance- linked Incentive 
 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a 
Practice Unit, to a maximum of 15% of your Fixed Gross Salary, based on your performance in the 
training. The details of this scheme will be communicated on your joining. Please refer to the 
Compensation Details sheet for more details. 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the 
(Basic Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure 
- I of this letter. The mode of payment for Financial Year 2018-19 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a 
monthly basis. The balance amount will be paid out in the end of the financial year. 
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Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components 
are as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 
Allowance and Children's Education Allowance. 

 

You have the flexibility of changing the amounts under each of the above mentioned heads, within 
your BOA, according to your preferences and income tax plans. 

 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension 
Scheme. This is an optional retirement benefit introduced by the Government of India for all its 
citizens. It enables accumulation of retirement corpus during active employment with add-on tax 
breaks. Please refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to 
enhance the coverage with other participatory optional health insurance plans (Platinum, Gold and 
Silver).You will be covered by default under the Standard Plan which provides you and your family 
(your spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is 
covered towards natural death, and INR 30,00,000 towards an accidental death. All employees 
become members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly 
contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one month notice or 
salary thereof. On confirmation, you will be required to give three months' notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it necessary, 
the Company will have the discretion to relieve you only at the end of the three months' notice period. 
Similarly, the Company can terminate your services by giving three months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 
  

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure 
for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / 
post graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 
our campus recruitment programme 2017-2018. These eligibility criteria for the Role of a Systems Engineer, 
has already been clearly communicated to you and your college during the selection process. You will also 
have completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
 
Based on the nature of your work and business requirements, you may be required to work on rotational 

  shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 
of the Company. If the rotational shifts requires you to work night shifts, the policy on night shift allowance 
of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure - III). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 
the courts in Bangalore, India. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

      RICHARD LOBO 

      EVP - Head HR 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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ANNEXURE - I 
                                                                            (Compensation during the Training Period) 

 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. Zulqarnain Ahmed 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 6,420 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical 
Allowance, Children's Education Allowance, Transport Allowance and Miscellaneous 
Allowance) 

9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being 
paid out on a monthly basis) 

1,429 

PERSONAL ALLOWANCE 2,935 

MONTHLY GROSS SALARY 21,161 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year 
after adjusting the advance (95%) paid out on a monthly basis) 

75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 902 

GRATUITY - 4.81% of (Basic + FDA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 22,500 
 
 

OTHER BENEFITS 

Scheme Eligible Amount 
in INR 

Interest Monthly Installments Margin Money 
(To be borne by the 

employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 
12,000 

 
Nil 

 
12 

 
Nil 

*All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement 
of any loan / loan allowance policy is subject to the fulfillment of all criteria defined for the same to the satisfaction of the 
Company as per the relevant loan / loan allowance policy at that time. 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts 
will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

 
 



Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 8 of 8 

 

 

 

 
ANNEXURE- II 

(Compensation post Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. Zulqarnain Ahmed 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical 
Allowance, Children's Education Allowance, Transport Allowance) 

11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being 
paid out on a monthly basis) 

1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year 
after adjusting the advance (95%) paid out on a monthly basis) 

88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

4. INCENTIVE COMPONENTS At an indicative 
Payout of 5% 

At an indicative 
Payout of 10% 

At an indicative 
Payout  of 15% 

TRAINING PERFORMANCE 
LINKED INCENTIVE (TPI) 

1,178 2,355 3,533 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 5% of FGS) 

24,729 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 10% of FGS) 

25,906 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 15% of FGS) 

27,084 

 

OTHER BENEFITS 

Scheme Eligible Amount 
in INR 

Interest Monthly Installments Margin Money 
(To be borne by the 

employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 
12,000 

 
Nil 

 
12 

 
Nil 

*All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement 
of any loan / loan allowance policy is subject to the fulfillment of all criteria defined for the same to the satisfaction of the 
Company as per the relevant loan / loan allowance policy at that time. 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts 
will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

 

  Í,K/”ÈZulIÎ 

























Scanned by CamScanner



Scanned by CamScanner





              

 

Date: 23rd April 2018 
 
                                                                                                                        
Date of Joining: 02nd July 2018 

 

 

Subject: Offer Letter and Terms of Employment 
 

 

Dear Firoz Ahammed, 
 

Congratulations!  We are delighted to offer you a position of “Software Engineer”, with Novigo Solutions 
Private Limited. Your total compensation cost is Rs. 2,40,000 per annum.  
 
Kindly confirm your acceptance of this offer and proposing your tentative date of joining to 
hr@novigosolutions.com. If not accepted within 7 days, this offer is liable to lapse at the discretion of 
Novigo. On joining and successful completion of joining formalities, you will be issued a Letter of 
Appointment by Novigo. 

 
 

1. Unauthorized absence from work: Your unauthorized absence from work for a continuous period of 
more than three days without leave or obtaining your manager’s approval, will be treated as 
absconding from duty, and in the event that you do not report for work within ten days from the 
date of absence, it will be treated as “voluntary abandonment of service” and shall be deemed that 
you are no longer interested in the employment and have resigned from the services of the company 
of your own accord. In such an event you shall be liable to refund the salary in lieu of shortfall in 
notice period and other dues payable to the company, as specified. 

 
2. Location: Your initial posting will be in Mangalore. However, your services are transferable anywhere 

in India as also anywhere abroad, where the affiliates of the Company do business.  In case your 
services are transferred to any of our group Companies, you are required to abide by the rules and 
regulations pertaining to that company. You will carry out your duties as per the instructions of your 
superiors from time to time. 

 
3. Compensation: Your individual remuneration is strictly between yourself and the Company. It has 

been determined based on numerous factors such as your job, skills, specific background and 
professional merit. This information should be treated as personal and confidential and should not 
be shared with anyone. 

 
 

4. Probation Period: You will be on probation for three months from the start date of your 

employment and your confirmation will be communicated to you in writing after the probation 

period. During this period, either party may terminate the employment by providing 30 calendar 

days prior notice to the other party. 

 
 



              

 

5.  Notice Period: After the three months’ probation, the prior notice period required by either party 
for future termination will be 90 calendar days. 
 
Subject to terms and conditions set forth herein below. 
 

• The employment offered under this agreement shall be valid until either party terminates it by 
giving to the other party the number of days of prior notice specified above. Such notice may 
be given at any time during the course of employment. You are employed by Novigo Solutions 
“at will” and not for any specific term. 

• In the event an employee requests for adjustment of his/her un-availed casual leave against 
the stipulated notice period then the company may in its discretion agree to do so.      

• Novigo Solutions reserves the right, at its sole discretion, to terminate your employment 
without providing the required period of notice, by paying 3 months Basic salary in lieu of 
notice. 

• In the event an employee’s performance is not satisfactory and does not meet company’s 
expectation, the company reserves the right to terminate the employment by providing 90 
calendar days’ notice. 

• In the event you do not provide the required period of notice, before voluntarily terminating 
your employment, Novigo Solutions reserves its right to forfeit your salary as per the requisite 
notice period duration. In addition, Novigo Solutions will also be entitled to adjust any amounts 
outstanding against you from your salary, accrued vacation or expense reimbursements, as 
may be legally permissible.  

• You acknowledge that if you fail to provide the agreed notice period, Novigo Solutions is bound 
to suffer substantial damages caused due to improper transition of work, delay in completion 
of project, hiring and training of your replacement as per our client’s requirements. Therefore, 
considering the gravity of damages that could be suffered by the company, the company 
reserves its right to assess and recover such damages from you as it deems fit.        

• In case of breach of these Terms of Employment or misconduct (which includes failure to 
return to work after vacation, absconding from work, taking actions injurious to Novigo 
Solutions business or reputation, undertaking fraudulent acts, obtaining a criminal conviction), 
Novigo Solutions may terminate your employment during probation or after, without prior 
notice and without any payment in lieu of notice, and all benefits shall be withdrawn with 
immediate effect. 

• There will be no waiver of the aforesaid notice period requirements unless otherwise specified 
in this letter or subsequently communicated to you.  
 

 
6. Service Bond: You will have to sign a service bond of Rs 1,00,000/- which is for a period of 1 year 

from date of joining. 
 

7.  Working Hours: Office working hours will be 9.00 AM to 6.00 PM and 5 working days in a week                   
except Novigo mentioned holidays (Including National holidays and Regional holidays). Client 
location work timings and holidays will be applicable in case of travel. 
 

 
8. Code of Conduct: It is imperative for you to go through and fully comprehend Novigo Solutions Code 

of Conduct and abide by it. This shall require you to read the Code of Conduct and signifying your 

acceptance in writing. 



              

 

9. Background Check: This clause is applicable during your probation period also. Your appointment is 

subject to the verification of your credentials, testimonials and other particulars mentioned by you in 

your application at the time of your appointment.  If the particulars given by you are in any way 

found to be inaccurate or misleading, your employment shall be deemed to be automatically 

cancelled and your services will be terminated. If required, Novigo Solutions may also conduct client 

specific background checks regarding you after the commencement of your employment, in the 

event that a Novigo Solutions client requires background checks to be conducted as an eligibility 

condition for working on projects if you are to be staffed to any such project. In the event any client 

prescribed background checks are to be conducted, you will be required to cooperate fully in the 

exercise and disclose the relevant information required from you for successfully completing such 

background check.  Based on the results of such background check, Novigo Solutions reserves the 

right to withdraw your staffing on such project, or to take disciplinary action against you as 

appropriate. 

 
This letter supersedes all other communication or commitments, if any, made during the selection process. 

To confirm your acceptance of this offer letter on the terms and conditions specified herein, please sign in on 

all the pages & in the space specified below. 

 

We look forward to having you in our team. 

Yours Sincerely, 
For Novigo Solutions 

 

SHIHAB KALANDAR - Director - Human Resource 

Date: 23rd April 2018 

Place: Mangalore 

I have read the terms and conditions of employment and also the contents of the employment agreement 
and in token of my acceptance I duly acknowledge the receipt of the letter of employment. (Please sign 
below to confirm that you agree with the terms and conditions stated in this offer.) 

 
 
 
(Signature of the employee) 

Date:  

Place: 

 



              

 

Annexure- A: Salary breakup Monthly, Annually and other benefits. 

 

Novigo Solutions Private limited 
Empire Building, 

4th Floor, 
MG Road, 

Mangalore-575003 

Private & Confidential 

SALARY DETAILS 

Annexure A 

NAME Firoz Ahammed  

DESIGNATION Software Engineer  

                         Monthly Salary                        Annual Salary 

PARTICULARS AMOUNT (INR )  

BASIC 3,917 47,004 

DA 3,917 47,004 

HRA 3,134 37,608 

CONVEYANCE 1,600 19,200 

MEDICAL ALLOWANCE 1,250 15,000 

STATUTORY BONUS 653 7,836 

SPECIAL ALLOWANCE 255 3,060 

MONTHLY GROSS (MG) 14,726 1,76,712 

RETIREMENT BENEFITS 

Company Contribution to PF 940 11,280 

FIXED GROSS = MG + RETIRALS 15,666 1,87,992 

Annual Variable 3,334                                                            40,008 

Joining Bonus 1,000                                                            12,000 

TOTAL COST TO COMPANY 20,000 2,40,000 
 

 

• Annual Variable amount will be paid after completion of 1 year in the company and is linked to the 

individual performance and company performance for the financial year. 

• Joining bonus will be paid at the end of 6 month’s completion from the date of joining. 

  

Benefits / Flexible Reimbursements 

You will be covered under the medical insurance coverage policy for self & dependents for expenses related 

to hospitalization due to illness, disease or injury. This covers self and Dependents (spouse & maximum of 

two children). You are also covered under the Accident Life Insurance Policy. 

Accidental Life Insurance Cover of INR 10,00,000 

Medical Insurance Cover of INR 2,00,000 

. 
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HRD/3T/18-19/12431371 
   

 

  Ms. Zainabath Mashhudha M                    
  Candidate ID: 12431371                                                                                       June 29, 2018 
  Asmabi Manzil,Mannamkuzhi  
  Uppala, 
  Kasaragod - 241322 
  Kerala 
  India 
  Ph: (91) 79947 96543 
 

 

Dear Zainabath, 

Welcome to Infosys! 

It is a time of transformation for us, under the direction of new leadership. In our new journey, learnability, 
our values and the deeply-held, trusted relationships with our clients continue to be the cornerstones of our 
organization. 

 

We look forward to working with you and wish you success in your career with us. 

Warm regards,  

     RICHARD LOBO 

     EVP - Head HR 

 

 
 

  
                                                                                                                                                  

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 

Digitally signed by RICHARD LOBO
Date: 2018.06.29 18:27:38 +05:30
Reason: Offer Letter
Location: Bangalore
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HRD/3T/18-19/12431371                                                                                     June 29, 2018  
 

Ms. Zainabath Mashhudha M                    
Candidate ID: 12431371 
Asmabi Manzil,Mannamkuzhi  
Uppala, 
Kasaragod - 241322 
Kerala 
India 
Ph: (91) 79947 96543 
 

Dear Zainabath, 

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 
Your scheduled date of employment with us will be July 30, 2018. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise. 

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of twelve months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years 
of service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 
An illustration with other relevant information have been given in the Information Sheet. The Company's 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 

Agreement: 
 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

 

Compensation and Benefits 
 

Salary 
 

Your Total Gross Salary during training will be INR 22,500 per month and Total Gross Salary 
post training will be INR 27,084 per month. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance- linked Incentive 
 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a 
Practice Unit, to a maximum of 15% of your Fixed Gross Salary, based on your performance in the 
training. The details of this scheme will be communicated on your joining. Please refer to the 
Compensation Details sheet for more details. 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the 
(Basic Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure 
- I of this letter. The mode of payment for Financial Year 2018-19 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a 
monthly basis. The balance amount will be paid out in the end of the financial year. 
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Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components 
are as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 
Allowance and Children's Education Allowance. 

 

You have the flexibility of changing the amounts under each of the above mentioned heads, within 
your BOA, according to your preferences and income tax plans. 

 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension 
Scheme. This is an optional retirement benefit introduced by the Government of India for all its 
citizens. It enables accumulation of retirement corpus during active employment with add-on tax 
breaks. Please refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to 
enhance the coverage with other participatory optional health insurance plans (Platinum, Gold and 
Silver).You will be covered by default under the Standard Plan which provides you and your family 
(your spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is 
covered towards natural death, and INR 30,00,000 towards an accidental death. All employees 
become members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly 
contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one month notice or 
salary thereof. On confirmation, you will be required to give three months' notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it necessary, 
the Company will have the discretion to relieve you only at the end of the three months' notice period. 
Similarly, the Company can terminate your services by giving three months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 
  

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure 
for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / 
post graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 
our campus recruitment programme 2017-2018. These eligibility criteria for the Role of a Systems Engineer, 
has already been clearly communicated to you and your college during the selection process. You will also 
have completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
 
Based on the nature of your work and business requirements, you may be required to work on rotational 

  shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 
of the Company. If the rotational shifts requires you to work night shifts, the policy on night shift allowance 
of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure - III). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 
the courts in Bangalore, India. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

      RICHARD LOBO 

      EVP - Head HR 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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ANNEXURE - I 
                                                                            (Compensation during the Training Period) 

 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Zainabath Mashhudha M 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 6,420 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical 
Allowance, Children's Education Allowance, Transport Allowance and Miscellaneous 
Allowance) 

9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being 
paid out on a monthly basis) 

1,429 

PERSONAL ALLOWANCE 2,935 

MONTHLY GROSS SALARY 21,161 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year 
after adjusting the advance (95%) paid out on a monthly basis) 

75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 902 

GRATUITY - 4.81% of (Basic + FDA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 22,500 
 
 

OTHER BENEFITS 

Scheme Eligible Amount 
in INR 

Interest Monthly Installments Margin Money 
(To be borne by the 

employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 
12,000 

 
Nil 

 
12 

 
Nil 

*All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement 
of any loan / loan allowance policy is subject to the fulfillment of all criteria defined for the same to the satisfaction of the 
Company as per the relevant loan / loan allowance policy at that time. 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts 
will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 
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ANNEXURE- II 

(Compensation post Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Zainabath Mashhudha M 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical 
Allowance, Children's Education Allowance, Transport Allowance) 

11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being 
paid out on a monthly basis) 

1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year 
after adjusting the advance (95%) paid out on a monthly basis) 

88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

4. INCENTIVE COMPONENTS At an indicative 
Payout of 5% 

At an indicative 
Payout of 10% 

At an indicative 
Payout  of 15% 

TRAINING PERFORMANCE 
LINKED INCENTIVE (TPI) 

1,178 2,355 3,533 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 5% of FGS) 

24,729 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 10% of FGS) 

25,906 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 15% of FGS) 

27,084 

 

OTHER BENEFITS 

Scheme Eligible Amount 
in INR 

Interest Monthly Installments Margin Money 
(To be borne by the 

employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 
12,000 

 
Nil 

 
12 

 
Nil 

*All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement 
of any loan / loan allowance policy is subject to the fulfillment of all criteria defined for the same to the satisfaction of the 
Company as per the relevant loan / loan allowance policy at that time. 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts 
will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 
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 Ref : HR/EO/06/21 
       

 
 
 

EMPLOYMENT OFFER  

 
 
Date                 : 14 April 2021 
 
Name                 : Mrs.Fathima Fazal 
 
Nationality   : India 
 
Mobile Number  : +971 553219654 
 
Email Address  : fathimasalam404@gmail.com 
 
 

 

Dear Fathima, 

 

We are pleased to offer you employment in the position of ERP Developer, with Black Box 
Integrated Systems LLC, subject to your Work Permit and Residence Visa being issued by 
the competent local authorities in the Emirate of Abu Dhabi. 

 
This Letter is issued on the understanding that all the information given by you during the 
interview or data provided prior to and/or at the time of joining are true and entirely 
accurate. If it is found at any time that the information given by you is/are not correct or 
true and/or you have concealed any information, the Employer will have the right to 
terminate your appointment any time without any notice or compensation. 
 
 

❖ Date of Joining :     TBA   
 
❖ Designation :     ERP Developer 

 
❖  Salary               :    A total monthly salary of  AED 4,000.00 
 

 

Salary Package:  
 

Basic Salary AED     2,000.00 
Accommodation AED     1,200.00 
Transportation AED     0,800.00 
Total Salary  AED     4,000.00 
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Additional Benefits:  
Health Insurance Medical insurance for employee only 
Leave Only after completing one year 
Air Ticket Only After Completing one year 

 
 
Job Responsibilities:  

• Collect requirements from different departments 
• Draft system requirements document 
• Software development using the most appropriate computer language Java, 

Odoo/Python, and others if needed 
• Customization to existing software 
• Collect source code, information, charts, design files, ..etc. from existing Odoo 

supplier 
• Participate as team member following existing processes and procedures. 
• Guide and train less experienced team members. 
• Develop and maintain productive working relationship with team members and 

project leadership. 
• Learn effectively business functions to participate in analysis, design, and 

implementation. 
• Participate in special projects as assigned. 
• Develop code solutions to problems using structured approach considering long 

term maintainability and accessibility. 
• Update consistently and accurately documentation on all application projects. 
• Guide and train associate and intermediate level developers. 
• Implement knowledge of business functions to effectively lead in analysis, design 

and execution. 
• Implement existing and emerging technologies seeking innovative solutions to 

common problems at system level. 
 

Probation Period :      

    
Your Employment is Subject to an initial probation period of three months (3) months that 
can be extended to six Months (6) months during which your services may be terminated 
without notice or severance pay. 
 

If your actions at any time constitute a serious breach of Employer’s standards of 
behavior, the Employer may terminate your employment immediately, without notice. 
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Period of Contract :        
 
Six Months (6) Months starting from date of joining. In case you decide to terminate the 
contract before completing the 6 months period as per agreement, you need to pay BBIS 
all costs paid by the company for any specialized trainings/certifications in any location, 
for company work. 
 
Verification:  
 
Your appointment is subject to no adverse information being obtained during reference 
checking with previous employers, validation of educational qualifications or background 
checks.   
 
Non-Disclosure Agreement:  
 
Your employment with BBIS creates a relationship of confidence and trust between you 
and the company with respect to certain information which may be confidential, 
proprietary or trade secrets. You shall not, at any time, whether during the subsistence of 
the Contract of Employment or after its expiry/termination, disclose the Information of 
the company, which is confidential and proprietary to any third party, except for the 
fulfilment of your obligations as an employee of BBIS.  
 
All materials produced are company sole legal property during the employment period 
and afterward, any leak or misuse of information is subject legal courts. You are required 
to sign the “Non-Disclosure Agreement” and strictly abide by its terms and conditions.  
 

        Terms and Conditions: 
 

1. In case of early termination of your employment contract, you will be paid salary 
only up to the actual days you have worked. 

 
2. Must be able to work on shifts and during holidays. 

 
3. Your schedule will 8 Hours per day from Sunday to Thursday  

 
4. You are expected to arrange your personal transport for commuting to work. The 

transport allowance is being paid for this purpose. 
 

5. This offer is subject to your declaration that you are suitably qualified, medically fit 
and experienced to perform the duties as per the job description in a competent 
manner.   

 



 

 

 
 
 
 
Page 4 of 5 

 
 

6. This offer is subject to your declaration that we can obtain work permit and 
employment visa for you. Company will not hold any responsibility if due to 
existing visa or violation status with the A/D immigration, we cannot grant you 
visa. 

 
7. Please read this Letter carefully before you agree to its terms by signing it on all 

pages, including the Appendix A, and the place marked below. 
 

8. Please send your acceptance of this Letter by return mail or in person to the Human 
Resources Department of BBIS. 

 
9. You are expected to join BBIS and commence work upon fulfilling all the Joining 

Formalities as stipulated under Appendix A. 
 
 
 
 
For & on Behalf of Black Box Integrated Systems LLC: 

 
 
 
 

 
BASSAM ALKASSAR 
Managing Director 
 
 
 

Read, Agreed and Accepted on …/…/2021 
 

 
_____________________________ 

Fathima Fazal 
 

 
 
 
 
 
 
 



 

 

 
 
 

Appendix A 

 
Joining Formalities: 

 
You are requested to report at the following address on or before ……/……../2021, to complete 
your Joining Formalities: 
 
BBIS 
Tamouh Tower, 22-C1 
Marina Square, Abu Dhabi, UAE 
 
which will include the provision of the following: 
 

a) Clear copy of Passport 
b) Attested copies of your degree/diploma certificate 
c) 3 Passport size Photographs 
d) Filled Visa Application Form  

 
NB: All documents issued from a foreign country should be attested by the Ministry of Foreign 
Affairs and the Embassy of UAE in the relevant country, and then legalised by the Ministry of 
Foreign Affairs of UAE. 
 

 
 
Read, Agreed and Accepted on …/…/2021 
 
 
 
______________________________ 
Fathima Fazal 





  

   
07/06/2022

                                                                          
Mr. Mohammed Afham  
EMP Id: 12757 

Sub: -Relieving from Service of Diya Systems (Mangalore) Private Limited

Dear Mohammed Afham,

At the outset we would like to thank you for being with us for a good tenure.   

This is with reference to your resignation letter dated 22 February 2022 we hereby confirm that your 
resignation has been accepted. 

We also certify that, you have been associated with our organization from 25 June 2020 and relieved 
from services on 23 April 2022. Your designation at the time of your relieving was Junior Support 
Engineer - Technical Support Tier 1.

During your association with us, we found that, you were highly motivated individual, self-starter and 
incredibly committed team player with strong conceptual knowledge in your area. 

We wish all the best and success in all your future endeavors.

Yours sincerely,

Shyamprasad Hebbar

Disclaimer: Since this is a system-generated letter, signature is not required.



'teksilicon 
Tech nology that wor ks for tomorrow 

Date: 28/09/2020 

Name: AKBAR All 

Lio" "'1!9oclru' Lii5Silolelsea,~ ~J l!9 
Employment Offer Letteteksilicon Technologies Pvt. Ltd. 

We are pleased to offer your employment contract in Teksilicon Technologies Private Limited 
with below terms & conditions. Job responsibilities will be to execute all tasks assigned under 
your division. Work will commence from the date of agreement signing. 
Below terms & conditions stand active once you join the company. 

1. Position JAVA DEVELOPER 
2. Employment Term 2 years (renewable with consent of both parties) 
3. Place of Work Richmond Road, Bengaluru 
4. Working hours 09:30 - 18:30 (1ST) 
5. Basic Salary 18,000 INR 
6. Accommodation 4,000 INR 

7. Transportation 1,800 INR 

8. Bonus 1,200 INR 

9. Notice Period One month notice 

10. Connectivity As per company provision (Internet connection) 

11. Holidays 15 Days Paid leave/Year• Terms & conditions apply * 

Please sign the original copies of this contract to signify your understanding of agreement to 
the above terms and conditions. 

Mohammad Suhail 

Director 
Teksilicon Technologies Pvt. Ltd. 

I accept the above offer: 

Signature: 

Name in bold letter: AK e,p.,~ AL 'I. 

Date of acceptance: / _JQ_ /2020 

', : e) +91 BO 49n gm C info@teksilicon.com @ www.teksilicon.com 

Richmond Rood, Bangalore 560 027, Kornatoko, Indio I GST: 29AAICT9526H12S 
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HR/ATPL/006/18 4/10/18

Dear Mr Kiran Kumar Kapikad
Sub: Appointment.

Further to your application for a suitable post in our organisation and the subsequent
interview you had with us, we are pleased to offer you a post as per the terms and
conditions below:

● Title: Intern
● Salary: You will be paid a salary of Rs.7,500 gross per month.
● Internship period:  6 months from the date of joining
● On satisfactory completion of your internship you may be placed on probation

for a period of six months extendible to 12 months as a Trainee. Your salary
will be Rs 15,000 during your probation period.

● If your performance or conduct is below our expectations your services may
be terminated at the end of the Internship/ probationary period.

● During the Internship & probationary period, you will not be entitled to any PF
or ESI deductions.

● During the Internship & probationary period you are not entitled to any Earned
Leave. However you will be entitled to a total of 3 days casual leave for every
6 months of working. Any leave of absence beyond this will be treated as
leave without pay.

● While you are on our rolls you are not permitted to work with any other firm or
agency on part time or casual basis. Please note that violation of this
condition can lead to your dismissal from the company.

We welcome you to the Ananya family and wish you a rewarding career with us.

With warm regards,

S.Natarajan,
Chief Operations Officer

3B 18, KIADB Complex, 14th Cross, Peenya Industrial Area Bangalore 560 058
Phone & Fax: +91 80 41179068, Web site: www.ananyatech.in , CIN:U29112KA2002PTC031227



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 14524576
 
12-Jun-2020
 
Akshatha LNU
 
 
Dear Akshatha,
 
With reference to the discussions that we had with you, we are pleased to offer you the role of Process Executive - Voice in Cognizant Technology Solutions
India Private Limited ("Cognizant"). Your place of posting will be Mangalore.
 
Your Annual Total Compensation will be Rs.215,001. The other details about your compensation is presented in Annexure A. We would like to inform you that
Cognizant has considered 0 months of your experience as relevant, which would be updated in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
We request you to join us on or before 16-Jun-2020.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note:
• This appointment is subject to satisfactory professional reference checks
• This offer from Cognizant is valid for 3 months only from the date of offer, any extension in said validity shall be at the discretion of the company and shall be
communicated to you in writing
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request
 
We look forward to your joining us. Should you have any further questions or clarifications, please feel free to contact us.
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Suresh Bethavandu

Global Head-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature :                                                           Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Akshatha LNU Designation: Process Executive - Voice

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1426.785714 17,121

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 4934 59,208

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 456 5,472

Annual Gross Compensation 215,001

Annual Total Compensation 215,001

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Annual Total Remuneration 231,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
Provident Fund Wages
•For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this letter excluding "Advance
Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout".
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser.
 
ESI
•Monthly ESI contribution will be computed on total remuneration paid to an associate in a particular month which includes any recurring (or) adhoc special payouts
during the month
•Contribution to ESI shall be continued till end of the contribution period, if the Associate contributes even for one month in a contribution period
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner that
suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note:
• Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
• Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
 
Login to https://onecognizant.cognizant.com->Total Rewards App for more details.
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December 18,  2018 

 

Mr  Arshad Ali 

13-369(H)3, Mithabail House, 
BC Road, Bantwal (TK), 
Karnataka. 
 
Dear Arshad Ali, 
 

Further to our interactions with you, we are pleased to offer you an Internship position in 

Training Department at Focus 4-D Career Education Pvt. Ltd (referred to as FACE – Focus Academy for 

Career Enhancement). 

In addition to the duties that were outlined during your interview, you shall perform such other 

duties as are customarily associated with such a position and as the authorized representatives of the 

management may from time to time require. You shall devote your full business efforts and time to FACE 

and agree to perform your duties faithfully and to the best of your ability. You agree not to engage in any 

other employment, occupation or consulting activity for any direct or indirect remuneration during your 

internship. You are required to be in formals (formal sari for women/business formals for men) for the 

period of the induction training and subsequently when you travel as a trainer. Your base location is 

Coimbatore and date of joining is on 24-Dec-18. 

This internship is strictly full-time. During your internship, you will be paid stipend of Rs.8,000/- 

per month plus an accommodation allowance (depending upon your base location). A full time offer of 

employment with CTC of Rs.2.64 lacs per annum may be made based on your performance during the 

period of internship. It is possible that you may be posted to other base locations (different from your 

base location during internship) when being made a full-time offer. 

 

Thank you. 

Yours sincerely 

For Focus 4 – D Career Education Pvt Ltd 

 
Arumugam N Vadivelu 

Manager-Human Resources 

ACCEPTANCE OF OFFER 

 

I hereby confirm that I accept the above offer with all its terms and conditions of employment.  

 

 

Name & Signature of the candidate with date of acceptance 
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Ref.: Date:

To,
Ms. Khateeja Samreen

fr2-612, GadiChauka

Ullala Kotepura Road

U llaf a, Mangalore-57 5020.

APPOINTMENT ORDER

Dear Ms. Khateeja Samreen,

Sub:

With reference to the above subject, we are pleased to appoint you as Lab Instructor at BIT Polytechnic,
Mangalore with a salary of Rs. 12,00O1-p.m. Your appointment is subject to the following terms and conditions.

o You shall be governed by the seruice rules which are in force and which may be framed from time to
time by our Institution/Trust.

o Your appointment is subject to the approval of DTE & Government of Karnataka.
o You will be on probation for a period of one year from the date of joining.
o As agreed kindly note that you cannot resign your job during the first year of your service and after

one year if you decide to leave the service you shall give two months notice in advance (excluding
vacation period) or two months' salary in lieu of it but you shall not leave in the middle of any
semester. However, management reserves the right to terminate your service any time if your service
not found satisfactory.

o You are required to report for duty on or before 24.LL.2022.
o Kindly produce all relevant certificates in original to evidence your date of birth and educational

qualifications at the time of reporting for duty.

We take this opportunity to welcome you to BIT and we hope you will contribute significantly for the overall
development of BIT to make it world renowned institution.

As a token of your acceptance kindly sign the duplicate of this letter and return.

Yours truly,

For BIT Polytechnic
t\ l
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I accept this letter
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PLACEMENT BIT <placements@bitmangalore.edu.in>

Fwd: ETHNUS || OFFER EMAIL
1 message

BITPlacements Mangalore <bitplacementsmangalore@gmail.com> Thu, Dec 15, 2022 at 11:58
AM

To: placements@bitmangalore.edu.in

---------- Forwarded message ---------
From: mohammed swabir <mohammedswabir64@gmail.com>
Date: Thu, 28 Jun, 2018, 7:28 pm
Subject: Fwd: ETHNUS || OFFER EMAIL
To: BITPlacements Mangalore <bitplacementsmangalore@gmail.com>

---------- Forwarded message ---------
From: ETHNUS <careers@ethnus.com>
Date: Thu 28 Jun, 2018, 11:52 AM
Subject: ETHNUS || OFFER EMAIL
To: Mohammedswabir <mohammedswabir64@gmail.com>

Dear Mohammed Swabir,
Congratulations!
 
We are pleased to inform that you have been selected for the post of “TYRO-L1” for our Academics
Team through the recruitment drive conducted at your campus on 06/02/2018 .
 
At the outset, we wish to release this confirmation letter of selection, subject to the acceptance of the
below terms and conditions.

Your date of joining will be communicated shortly in a follow-up email after we receive
your acceptance for this offer
You will be eligible for a salary package of Rs. 2,40,000/- (Two Lakh Forty Thousand
Only) per annum. This represents the total cost of employment to the company (CTC)
A detailed letter of employment with ETHNUS outlining the break-up of your salary
would be given to you at the time of joining
The confirmation of your employment with ETHNUS is subject to your antecedents
being verified as correct and your performance during the probation period of 4 months
Bond period of 18 months shall be applicable

 
Please acknowledge the receipt and acceptance of this offer mail by responding to the same on or 
before 01/07/2018.
 
The below-mentioned documents need to be submitted at the time of joining.

Age & Address Proof – Photocopy
ID Proof – Photocopy
Marks Cards/ Degree Certificates (10th, 12th, Highest Degree Certificate) – Originals &
Photocopy
3 Passport size photograph
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For any further clarifications, please contact Mr. Narthan Poovanna on +91- 8296968012
 
We look forward for you to join ETHNUS. We hope this association would be long lasting and mutually
beneficial.   

Note: Response to this email only shall be considered as a formal acceptance of the offer given.
 
Thanks and Regards,
HR Team

This e-mail and any attached files are confidential, proprietary, and may also be legally privileged information,
and are intended solely for the use of the individual or entity to whom they are addressed. If you are not the
intended recipient of this e-mail, please send it back to the person who sent it to you and delete the e-mail and
any attached files and destroy any copies of it; you may email us at reachus@ethnus.com

ETHNUS Consultancy Services Pvt. Ltd. owns no responsibility for the views presented in the e-mail and
any attached files unless the sender mentions so, with due authority of ETHNUS Consultancy Services Pvt. Ltd.

Unauthorized reading, reproduction, publication, use, dissemination, forwarding, printing or copying of this e-mail
and its attachments is prohibited.

We have checked this message for any known viruses; however we decline any liability, in case of any damage
caused by a non-detected virus.





B.E Mechanical

SL.
NO

NAME OF THE
EMPLOYEE

Designation INSTITUTION NAME USN Mobile

1 MOHAMMED HISHAM TRAINEE ENGINEER BIT MANGALORE 4BP14ME039 9164778053

2 MOHAMMED THANSEEF TRAINEE ENGINEER BIT MANGALORE 4BP14ME062 8050129698

3 AHMED REFAI A.M TRANIEE ENGINNER BIT MANGALORE 4BP14ME012 9449473024

4 MOHAMMAD SUHAIL TRANIEE ENGINNER NMAMIT NITTE 4NM11ME089 9880406869

5 MOHAMMED SIMAB TRAINEE ENGINEER PA COLLEGE OF ENG 4PA13ME056 9916275864

6 ABDUL RAZAK ASHIQ TRAINEE ENGINEER PA COLLEGE OF ENG 4PA14M6006 8197030950

7 MUZAMIL M TRAINEE ENGINEER SHREE DEVI COLLEGE   9663398943

8 DANIAL DISOUZA KJ TRANIEE ENGINNER SRINIVAS COLLEGE MUKKA 4ES14ME030 9947493999

9 SANDESH K TRAINEE ENGINEER SRINIVAS COLLEGE MUKKA 4ES14ME096 8792417838

10 PRATIK BHANDARY TRANIEE ENGINNER SRINIVAS INSTITUTE OF TECHNOLOGY
VALACHIL

  7899383488

11 LIKITH D SHETTY TRANIEE ENGINNER SRINIVAS INSTITUTE OF TECHNOLOGY
VALACHIL

  9731091191

Diploma - Polytechnic

1 DAVEN NIGEL REGO SBM+FW P. A POLYTECHNIC 493ME14038 8951504044

2 ABDUL HAFIL SBM+FW P. A POLYTECHNIC 493ME14004 9108589746

TOTAL-13

Expertise Contracting Co, Saudi Arabia
Campus Placements – 2019

Venue: PA College of Engineering
Nadupadav, Mangalore

List of Selected Candidates
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Doosan Enerbility Co. Ltd  1 | P a g e  
 

JOB OFFER FORM 

 

10/15/2021 

  
Abdul Farhan Yousuf 
Mangalore, India 
 
  
Dear Abdul Farhan, 
  
  
We are pleased to offer you the full-time position of Planning Engineer at Doosan 
Enerbility Co. Ltd with a start date of 11/01/2021, contingent upon background check, 
Interview. You will be reporting directly to Planning Manager at Doosan HQ, Dammam, 
KSA. We believe your skills and experience are an excellent match for our company. 
  
You will be handling all the required roles as briefed during the interview. 
  
The annual starting salary for this position is as discussed and to be paid on a monthly 
basis by direct deposit. 
  
Your employment with Doosan Enerbility Co. Ltd will be on an at-will basis, which 
means you and the company are free to terminate the employment relationship at any 
time for any reason. This letter is not a contract or guarantee of employment for a 
definitive period of time. 
  
As an employee of Doosan Enerbility Co. Ltd, you are also eligible for our benefits 
program, which includes Food, Accommodations, Travel Expenses, Medical Insurance, 
vacation time and other benefits which will be described in more detail in the orientation 
package. 
  
Please confirm your acceptance of this offer by signing and returning this letter by 
10/31/2021. 
 

 

We are excited to have you join our team! If you have any questions, please feel free to 
reach out at any time. 
  
Sincerely,                                                                                           Sang Jo Park 
 
Abdul Farhan Yousuf                                                                         General Manager,  
  
                                                                                                           Doosan Enerbility. 
Signature: _______________                                                         






